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HUB Certification Qualifications

The disparate ownership groups in the state’s procurement are identified as:
v Asian American
v Black American
v Hispanic American
v'Native American
v American Woman
v Service-disabled Veteran as defined by 38 U.S.C. §101(2) with
at least a 20% service disability as defined by 38 U.S.C. §101(16)

*See Definitions in 34 TAC 20.282




HUB Certification Qualifications

Owner(s) must also:

v Be a U.S. citizen (except qualified service-disabled veteran)
v Be resident(s) of Texas for at least one year

v Maintain active participation in control, operations and management entities

Applicant business must:

v Be at least 51% owned by a minority, woman or service-disabled veteran
(with at least a 20% service disability).

v Business must be primarily based in Texas

v Meet Small Business Administration (SBA) size standards.
(https://www.sba.gov/document/support-table-size-standards)



Statewide HUB Certification Benefits

LN X X X

FREE application process includes specific qualifications

FREE four-year certification

FREE HUB directory listing

FREE recertification (begins six months prior to expiration date)
FREE assistance and support




HUB Certification Forms & Checklist

http5° // comptroller. texas.gov/purchasing/vendor/hub/forms.php

home » purchasing »

@Purchasmg

HUB FORMS

Download

» Required Documents
New HUB certification applicants should download, review, and gather the necessary items referenced C h eCkI iSt by B u Si n eSS

in the following resources to ensure a completed HUB application is submitted to allow for efficient Stru Ctu re
processing turnaround times. You can check the current HUB application processing times.

All applicants should fill out a Statement of Eligibility, while the other items below are listed by Business > State m e nt Of E I ig i bi I ity

Structure:

¥ Sole Proprietorship } Afﬂdavrt by BUS'”GSS

o S-Checklist (PDF)

o S-Affidavit (PDF) *Only for new businesses who have not filed a tax return. Stru Ctu re *O n Iy fo r n eW
businesses who have

» Corporation

» Limited Liability Partnership not fi I ed a taX retu rn

» Limited Liability Corporation

HUB Certification Resources
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Online Certification System Process

ONCE APPLICATION IS

COMPLETE, CERTIFICATION APPLICATIONS
e o SYSTEM ALLOWS FOR WILL BE REVIEWED N o e B
SUPPORTING DOCUMENTS SUBMISSION APPROVED ONLINE

(UP TO 90 DAYS TO PROCESS)
(4-5 MONTHS WAITING PERIOD)

COMPLIANCE DESK AUDITS ARE CERTIFICATIONS
REVIEWED AND COMPLETED ARE FREE

LINE &
ONLIN VALID FOR

4-YEARS

CERTIFIED VENDORS CAN ALL COMMUNICATION AND
ENTER THEIR PROFILE AND e ACTIONS ARE MADE THROUGH [
PRINT HUB CERTIFICATES THE SYSTEM




Statewide HUB Certification Portal
https://texashub.gob2g.com

QUR MAIN SITE ONTACT SUPPORT

TEXAS STATEWIDE HUB
SYSTEM

WARNING - RESTRICTED GOVERNMENT SYSTEM.
This system is restricted to authorised users only. Unauthorized access, use, or misuse or modification of this
system, the data contained herein, or in transit to/from this system, may constitute a violation of federal, state and
local laws and subject individual(s) to criminal and/or civil prosecution and penalties. This system and associated
usage is subject to monitoring and security testing by authorized personnel. There is no expectation of privacy
except as otherwise provided by applicable privacy laws

Texas HUB Certification About the System

Join our database of HUB cemified vendors Learn more about this system and how itworks today

Apply for / Renew Certification Information for Vendors

Texas Statewide HUB Program Qutreach

Learn about doing business with the State of Texas Opportunities for vendor involvement

Statewide HUB View Outreach Opportunities

System Training Account Access

Learn how to fully utilize our system with 5 live trainer Lookup Vendor accounts or reset user passwords

Training Account Lookup

Forgot Password



https://texashub.gob2g.com/

New Application & Renewal Application

WARNING - RESTRICTED GOVERNMENT SYSTEM.
This system is restricted to authorised users only. Unauthorized access, use, or misuse or modification of this
system, the data contained herein, or in transit to/from this system, may constitute a violation of federal, state and
local laws and subject individual(s) to criminal and/or civil prosecution and penalties. This system and associated
usage is subject to monitoring and security testing by authorized personnel. There is no expectation of privacy
except as otherwise provided by applicable privacy laws

Texas HUB Certification About the System

Join our database of HUB certified vendors Learn more about this system and how it works today

Texas Statewide HUB Program Outreach

Learn about doing business with the State of Texas Opportunities for vendor involvement

System Training Account Access

Learn how to fully utilize our system with a live trainer Lookup Vendor accounts or reset user passwords

Account Lookup

Forgot Password



New Application & Renewal Applica

Online Certification

Welcome! Need Help?

Please login or create an account to apply for certification. For further information on the Statewide HUB
Program at the Texas Comptroller of Public Accounts, click here or contact the Texas Comptroller of Public
Accounts at 1-888-863-5881. You can also email StatewideHUBProgram@cpa.texas.gov.

You may already have an account due to working relationships with other agencies. Therefore, prior to creating a new account, it
is always best to Lookup Account to ensure you are not currently in the system.

NOTE: Companies that have received their HUB certification through one of our 11 Memorandum of Agreements (MOA's) (City of
Austin, City of Houston, Dallas/Fort Worth Supplier Development Council, El Paso Hispanic Chamber of Commerce, Golden Triangle
Minority Business Council, Houston Minority Supplier Development Council, South Central Texas Regional Certification Agency.
Southwest Minority Supplier Development Council, Texas Department of Transportation, Women’s Business Council, Women’s Business
Enterprise Alliance). will need to recertify for HUB through the MOA organization that they became certified through. You
will not need to recertify for HUB through the HUB B2G system.

New Certification

Your firm is not currently certified.

New ) Creste Account
Application | Forgot My Username & Password

Lookup Account

Renew Your Certification

| Know My Username & Password

Renew ——) Loz

Certification | Forgot My Username & Password
Lookup Account

After logging in to your account, you will be directed to the application form. You can also click the Apply for Certification link on
the right side of the "Dashboard.” If you require technical assistance while completing the application, please use our online
support form.




Section 1: Lookup/Enter Tax ID Number

* required entry

Section 1: Business Lookup

TAX ID NUMBER * Enter your firm's Tax ID Number and click Lookup to check if an account already exists.

—) [

2 digit Federal Tax ID: firmzs are strongly encoursged not to uze 55N as the tax 1D, Tax |D Numbers can be easily obrsined from the IRS atno
charge.

Section 2: Business Information

BUSINESS NAME *

DBA NAME

COMPANY TYPE * Neone selected
COMPANY ETHNICITY Neone selected

COMPANY GENDER None selected v

Section 3: Business Contact Information

MAIN COMPANY EMAIL *
MAIN PHONE *

MAIN FAX

COMPAMNY WEBSITE




Section 2: Enter Business Information

* required entry

Section 1: Business Lookup

TAX ID NUMBER * Enter your firm's Tax ID Number and click Lookup to check if an account already exists.

2 digit Federal Tax ID: firmzs are strongly encoursged not to uze 55N as the tax 1D, Tax |D Numbers can be easily obrsined from the IRS atno
charge.

Section 2: Business Information

BUSINESS NAME * —

DBA NAME )

COMPANY TYPE * None selected v| ¢ *EXTREMELY IMPORTANT
TO SELECT THE CORRECT
COMPANY TYPE**

COMPANY ETHNICITY None selected hd

COMPANY GENDER None selected v

Section 3: Business Contact Information

MAIN COMPANY EMAIL *
MAIN PHONE *

MAIN FAX

COMPAMNY WEBSITE




Section 2: Enter Business Information

[N TR LTV TE TN LUILSE Jrun (3 1QA T TN ITE S L IIn R R L IR T 31 S L G Y TAS S

S digit Federal Tax IDx: firms are strongly encouraged not to use 55N as the tax ID. Tax ID Numbers can be easily obeained from the IRS at no
charge.

Section 2: Business Information

BUSINESS MNAME =

DEA NAME

COMPANY TYPE * None selected A

*EXTREMELY IMPORTANT

COMPANY ETHNICITY C Corporation TO SELECT THE CORRECT

Corporation

COMPANY GENDER Franchise COM PANY TYP E**

Government

Joint Venture
Limited Joint Venture
. a LLC

Section 3: Business Contact Inform${ |

MNon-Profit

MAIN COMPANY EMAIL * Partnership

PC

PLLC

RLLP

S Corporation

Sole Proprietorship
Unknown

MAIN PHONE *

MAIN FAX

COMPANY WEBSITE

COMPANY ADDRESS *




Section 3: Enter Business Contact Information

Section 3: Business Contact Information

MAIN COMPANY EMAIL *

MAIN PHOME *

MAIN FAX

COMPAMNY WEBSITE

COMPANY ADDRESS *

CITy =

STATE/PROVINCE * U.5, States, /Provinces  Canadian Provinces
E— ]
ZIP CODE/POSTAL CODE * U.5. Zip Code  Canadian Postal Code

—| |or| |

- —

“*Be sure you upload accurate and up-to-date
business contact information in this section.**




Section 4: Enter Company Contact Information

**Be thoughtful about who you list as the Company Contact
Person. This person will receive all correspondence related
to the submitted HUB Certification application.**

Section 4: Company Contact Person

First name Last name

——)

NAME *

TITLE

Copy from above
EMAIL/USERNAME * B

PHONE NUMBER * Copy from above

——)
—)

MOBILE NUMBER

FAX NUMBER

CHOOSE PASSWORD * —)
Password requirements: **Must be at least 8 characters long.
b Must be at least & characters long ~ US€ @ Unique combination that you will

remember but is hard to guess.**
RETYPE PASSWORD * —

TIME ZONE *

—) US/Central -

—




Create Account in System

BUSINESS NAME

DBEA NAME

TAXID NUMBER

COMPANY TYPE

COMPANY OWNERSHIP ETHNICITY
COMPANY OWNERSHIP GENDER

Really Great Paper Company

103142022
Corporation
Caucasian

Female

Business Contact Information

EMAIL reallygreatpapercompany@gmail.com
PHOME 512-576-8888

FAX

WEESITE www.reallygreatpapercompany.com
ADDRESS 5 Congress Ave

Austin, TX 78702 [map]

Company Contact Person

NAME Penelope Paper

TITLE

USERNAME reallygreatpapercompany@gmail.com
EMAIL reallygreatpapercompany@gmail.com
PHOME 512-576-8888

MOBILE

FAX

TIME ZONE US/Central

| would like to create an account in this system.

— Edit




Certification Portal Home Page

»

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM - -
. _ Renew/Apply for Certification _
No information available for display in dashboard. Take a Trainine Class

« 2 @ @ fokealraining
Watch a Training Video

Home _
Activate Enhanced Account Security

View »

Search »

Message » 4 If your firm holds active certifications (SBE/MBE/WBE/DBE/HUB/etc) from any

organization, submit a request to add them to your account.

Settings »
No Activated Alerts. View Pending Alerts.

Help & Support »

Logoff

When you are ready,
Show All Hide All . .
start your application here

Change Your Password Business Info
Activate Enhanced Account Security, Profile Setup
Edit Your User Account Settings List/Add Users

Main Contacts

Commodity Codes
EEQ/Workforce Comp.

View, Vote, & Post to the Wish List

Logged on as:
Penelope Paper
Really Great Paper
Company - e - . .- - . B




Review HUB Eligibility Criteria

STATEWIDE
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Certification Application

Welcome to the State of Texas Historically Underutilized Business (HUB) Program Need Help?

User manual
Texas has awarded billiens of dellars in contracts to companies certified as Historically Underutilized Businesses (HUBs). Be ready when opportunity knocks by certifying your minerity-, woman- or service-disabled veteran-owned business through the Statewide Signupfors

HUEB Program at the Texas Comptreller of Public Accounts. Training Class

The goal of the HUB Program is to actively involve HUBs in the Texas procurement process and ensure they receive a fair share of state business. State agencies and universities are required to make a good-faith effort to include HUBs in their purchasing plans.
Certified HUBs are listed in the online Texas HUB Directory, and state entities can directly contact a business to buy goods and services for purchases of $5,000 or less. The Texas HUB Directory is also searched by vendors looking for certified HUBs to include in their subcontracting

ol=n or projacts ot 4400 000 o more HIIE car =fion eo 0 nargs 2o sood 10 o fo 1o garc

NOTE: Companies that have received their HUB certification through one of our 11 Memorandum of Agreements (MOA's) (City of Austin, City of Houston, Dallas/Fort Worth Supplier Development Council, El Paso Hispanic Chamber of Commerce, Golden Triangle Minority Business
Council, Houston Minority Supplier Development Council, South Central Texas Regional Certification Agency, Southwest Minority Supplier Development Council, Texas Department of Transportation, Women's Business Council, Women's Business Enterprise Alliance), will need to
recertify for HUB through the MOA organization that they became certified through. You will not need to recertify for HUB through the HUB B2G system.

Seuines Qualifications for Texas HUB Certification
Help & Support
N 4= Carefully review eligibility criteria

DENIAL APPEAL PROCESS:

When a vendor applicant is denied HUB Certification, a Certification Denial Letter is sent to the vendor applicant identifying the criteria that lacks documentation to verify requirements are met. The vendor applicant has 30 days from the date listed on the Denial Letter to submit a
written Appeal Request and all suppeorting documents needed to verify each criteria gualification is met. The complete appeal request must be submitted via the vendor application record on the Texas Statewide HUB System.

Mo Appeal Request will be accepted without the complete submission of all doecuments needed to complete the appeal review. Once the Appeal Review is completad the final decision will be communicated with the applicant vender through the email listed on the application
record.

Please submit all appeal requests to texashub@gob2g.com

For further information on the Statewide HUB Program at the Texas Comptreller of Public Accounts, visit https://comptroller.texas.gov/purchasing/vendor/hub/ or contact the Texas Comptroller of Public Accounts at 1-888-863-5881. You can also email
StatewideHUBProgram@cpa.texas.gsov.

If you qualify, please continue to the next section and click the option that fits your situation.

View All Documents for Each Company Type
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Review HUB Eligibility Criteria

BUSINESS PROGRAM

HUB Eligibility Criteria

Please review the Eligibility Criteria listed below to determine if your business is eligible for certification. All HUB eligibility requirements are defined in Texas Government Code, Tide 10, Chapter 2161 and administered under Texas
Administrative Code, Title 34, Part 1, Chapter 20, Subchapter D.

Criteria | - Economically Disadvantaged Person and Texas Residency
The following persons are eligible HUB owners; provided that they are United States citizens* and reside in Texas:

Asian Pacific Americans, including persons whose origins are from Japan, China, Taiwan, Korea, Vietnam, Laos, Cambedia, the Philippines, Samoa, Guam, the U.5. Trust Territories of the Pacific, the Northern Marianas, and Subcontinent
Asian Americans, which indudes persons whose origins are from India, Pakistan, Bangladesh, 5ri Lanka, Bhutan or Nepal.

Black Americans, including persons having crigins in any of the black racial groups of Africa.

Hispanic Americans, including persons of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish or Portuguese culture or origin, regardless of race.

Native Americans, including persons who are American Indians, Eskimos, Aleuts or Native Hawaiians.

American Women, which includes all women of any ethnicity not specified above.

Service Disabled Veteran, as defined by 38 United States Code (U.5.C.), Section 101(2) whe have a service-connected disability as defined by 38 U.5.C. Section 101(16), and have a disability rating of 20 percent or more as determined by
the Department ofVeterans Affairs or the Department of Defense.

Criteria Il - Ownership

For-profit businesses (sole proprietorships, parinerships, corperations, limited parmerships/companies, joint ventures) where at least 51 percent of the assets and interest of all classes of stock and equitable securities are owned by cne or
more persons meeting Criteria | above are eligible for HUB certification. Non-profit organizations are not eligible for HUB certification.

Note: Sole proprietorships must be 100 percent owned and controlled by an individual meeting Criteria | above. In addition, each entity within a joint venture is required to be HUB certified.

Criteria Il - Active Participation, Control and Proportionate Interest

Business documentation must substantiate that the eligible HUB owners are actively participating in the day-to-day operations of the business at a level that is comparable to their ownership.

Business documentation is also required to show that the eligible HUB owners are able to make independent business decisions (i.e., administrative duties, personnel management, negetiation and execution of contracts and financial
transactions) that guide the future of the business, Absentee or titular ownership (owners who de not actively control the business) is net consistent with HUB eligibility standards.

Criteria IV - Principal Place of Business

A Texas HUB's principal place of business must be located in the state of Texas. Principal place of business is the location where the qualifying owner(s) of the business direct, control and coordinate the business's daily operations and
activities.

Criteria V - Size Standards

A business entity is considered ineligible for HUE certification when it has maintained gross receipts or total employment levels during four consecutive years that exceed the SBA size standards set forth in 13 CFR, 121,201, Business entities

**Carefully review eligibility criteria and make sure you
are qualified to apply for HUB Certification then close window.**
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View »

Search »
Message »
Settings »

Help & Support »

Logoff
Show All Hide All

Logged on as:

Begin New Application Process
Certification Application

Welcome to the State of Texas Historically Underutilized Business (HUB) Program Need Help?

User manual

Texas has awarded billicns of dollars in contracts to companies certified as Historically Underutilized Businesses (HUBs). Be ready when cpportunity knocks by certifying your minority-. woman- or service-disabled veteran-owned business through the Statewide Signupfora
HUE Program at the Texas Comptroller of Public Accounts. Training Class

The goal of the HUEB Program is to actively invelve HUBs in the Texas procurement process and ensure they receive a fair share of state business. State agencies and universities are required to make 2 good-faith effort to include HUBs in their purchasing plans.

Certified HUBs are listed in the online Texas HUB Directory, and state entities can directly contact a business to buy goods and services for purchases of $5,000 or less. The Texas HUB Directory is also searched by vendors looking for certified HUBs to include in their subcontracting
plans for projects of $100,000 or more. HUB certification is free of charge and good for up to four years.

NOTE: Companies that have received their HUB certification through one of our 11 Memorandum of Agreements (MOA's) (City of Austin, City of Houston, Dallas/Fort Worth Supplier Development Council, El Paso Hispanic Chamber of Commerce, Golden Triangle Minority Business
Councill, Houston Minority Supplier Development Council, South Central Texas Regional Certification Agency. Southwest Minority Supplier Development Council, Texas Department of Transportation, Women's Business Council, Women's Business Enterprise Alliance), will need to
recertify for HUB through the MOA organization that they became certified through. You will not need to recertify for HUB through the HUB B2G system.

Qualifications for Texas HUB Certification

DENIAL APPEAL PROCESS:

When a vendor applicant is denied HUB Certification, a Certification Denial Letter is sent to the vendor applicant identifying the criteria that lacks decumentation to verify requirements are met. The vendor applicant has 30 days from the date listed on the Denial Letter to submit a
written Appeal Request and all supporting documents needed to verify each criteria qualification is met. The complete appeal request must be submitted via the vendor application record on the Texas Statewide HUB System.

Mo Appeal Request will be accepted without the complete submission of all documents needed to complete the appeal review. Once the Appeal Review is completed the final decision will be communicated with the applicant vendor through the email listed on the application
record.

Please submit all appeal requests to texashub@gob2g.com

For further information on the Statewide HUB Program at the Texas Comptroller of Public Accounts, visit https:/comptroller.texas.gov/purchasing/vendor/hub/ or contact the Texas Comptroller of Public Accounts at 1-888-863-5881. You can also email
StatewideHUBProgram@cpa.texas. gov.

If you qualify, please continue to the next section and click the option that fits your situation.

View All Documents for Each Company Type

Select an Option

Your firm is either currently cerrified or has expired as a Histarically Underutilized Business (HUE) with the State of Texas.

Your firm is NOT currently, and has never been, certified as a Historically Underutilized Business (HUBE) with the State of Texas. _

Your firm has its principal place of business within the State of Texas. _

Your firm DOES NOT have its principal place of business within the State of Texas.




Confirm Business Information and HUB Certifica

STATEWIDE

USINESS PROGRAM

Certification Application: Start Certification Application

New HUB Application for Texas Comptroller of Public Accounts
New HUB Application and Affidavit

& o= ]
Home New Texas HUB Application

e 5
e ‘You are about to complete the online application for a new Historically Underutilized Business (HUB) certification under the Texas Statewide HUB certification program. Complete and submit this application if you are intarested in being awarded HUB certification.

tion Eligibility

peor m.

Need Help?

Emmem Complate the Eligiility Requiremens and click Continue to create the application
L= For guidance, contact the Texas Comptroller of Public Accounts at 1-888-863-5881 or email StatewideHUBProgramBepa texas gov.
Settings »
Help & Support »
Logofi Company & Contact Information
Show Al Hige

Select a company type and spplication aute-fill aption. Canfirm or enter your persenal and comaany email sddresses to permit us to cantact you quickly for technical suppart, i nesded.

— (@) ris appiication is for Really Great Paper Company

() Thiz 2pplication = far 2 differant firm

YOUR EMAIL ADDRESS * — il.com

COMPANY EMAIL « % il.com

BUSINESS NAME =

COMPANY TYPE » Corporation v | s **EXTREMELY IMPORTANT TO SELECT THE CORRECT COMPANY TYPE**
AUTOFILL* —) (®) Uze suisting account nfarmetion ta auts-fil zpolication

Eligibility Requirements

Dues the applicant wnerfs] have proof of Texss residency for at least ane year?

@ve Ono ——

Do the applicant owner(s) meet eligibility as either an Asian Pacific American, Black American, Hispanic American, Native American, American Woman, and/or a Service-Disabled Veteran with a service-related disability of 20% of greater?

@ver Oo ——

Is the applicant ownerls) a US citizen or Service Disabled Veteran with a service-related disability of 20% or greater?

@ves Oro ——

Do the qualified applicant owneris) have at least 51 percent ownership and contrel of the day-to-day operations of the business?
@ves Orio ——

Is the applicant ownerls) business primarily based in Texas?

@ ves O —

Iz the applicant cwner(s) business a for-profit entity?

@ vez Onio —

Custamer Suppart
Capyrighs

2022 B2Grow, Al Aghes reserved




Starting the Application Process

STATEWIDE

HISTORICALLY UNDERUTILIZED
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Certification Application: Document List Preview for LLC

In addition to completing an application form, you will be required to submit supporting documents with your application.

& = &p Mandatory documents must be submitted with your application; there are no exceptions, Supplementary documents must be submitted if applicable to the type of your firm and nature of its work. If you have any questions, please contact the Texas Comptroller of Public Accounts before starting,

Home Review the items below before beginning the process to ensure you are able to and are comfortable providing the requested information. If you are unable or unwilling to provide the Mandatory documents, do not proceed. Failure to submit the attachments without an explanation as to why any such
vi attachment was not provided will result in a delay in processing and your firm could ultimately be denied certification.

ew >
Search » This document list will continue to be available after you start the application (click the Decuments tab). You can also print the list to your printer or a PDF file,
Message »
Settings » Check this box and click Continue to start the application process.
Help & Support » ALERT: to ensure security of your New HUB Application, only YOU will have access to this record once it is created. By starting the process, it will initially

be assigned to you, and no one else can access unless you reassign it to another user for completion or explicitly grant access by clicking the Utilities tab

Logoff and adding a user to the Access List,

Show All Hide &ll

Timeline: you will have 90 days to complete and submit this New HUB Application. Otherwise, the record will self-delete on 12/26/2023. Periodic
reminders will be sent to you by email up to that point. A deleted New HUB Application cannot be recovered; you will need to start again.

— l Continue l l Return l

Once you click this button, you have 90 days to
complete and submit the application, or it will be deleted.

**Note: you can extend your application timeline in weekly increments for a total of 2 times.**




Mandatory Document List

)

STATEWIDE

HISTORICALLY UNDERUTILIZED
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Mandatory Documents

All mandatory documents must be provided with the New HUB Application. Failure to submit a mandatory document will result in a delay in processing and/or could result in denial.

& = m =) Statement of Eligibility
Downboad Forem - Dowriked, comglete, and sign.
Home

View » Proof of Federal EIN

x Provide & copy af the letter you received [rem the IRS a5 prosf of issuance of Lhe lederal Crgloyer |dentification Mumber you provided in your Centilication Application.
Search =

Message Proof of U.5. citizenship and ethnicity
Subrmit graol of U5, diliens higs and ethmicily for all eigible spplicants, Proal of US. ditizership and ethrily may be in the Torm ol & Birth cenificate o a LS, Pasapent o Uhe US. Glizership and brumigration Services' Ceralicate of Cliserahipf™aturalizaton or the Tribal Regi: i rlilicate of an entily recegnized by the Bureau ol Indian Allairs, (Tribal Registration Cerlificales are apglicabil 1o Native Arericans oo

Sattings =
Help & Support = Official photo identification

Logoff Submit official phato identilication for all eligible apphicants. Olfical photo idermification may be in the form of & valid slate of Texas Driver Licensef1D ar the LS. Citizenship and Irmmigration Services' Cenificate of Crizenshig/MNaturalization or the Tribal Registration 1D Card of an entity recognized by the Bureau of Indian Alfairs. (Tribsal Registration ID Cards are applicable 1o Mative Amesicans only.)
og:

2me 2l Hers Proof of Texas residency

Submit proof of LS. eilisnshig and ethricity for all eigible spplicants. Proal of Texas residency may be in the Tovm of a valid state of Texass Driver License/ID or & current state of Texas Counly Apgraisal Districl’s Property (Hormestesd) Tax Stateme

Member and Manager Meeting Minutes
Submit signed minuies of the Doard of Direcors organisaionalfinitial rmesl 1 the Sharehalders organiaationalinitial mesting,

Federal Income Tax Returns
Subimit your Federal incorme Lax return mosl recently filed with the Intsrmal Revenos Seedce (IRS) far Lhe business. Based an your cormgpany Lype, submit the spprognate e retunn from e Bsied bekoe:

Sole Proprietorship: Schedule C Forrm 1040,

Partnership: Forim 1065, induding all schaedules.

LLP: Foerm 1065, including all schedules OR Form 11200

Corparation: Form 1120 or 11205, including all schedules.

LLC: Form 1065, induding all schedubes OR Farm 1120 o 11208, induding all schedubes. Single Mermber LLC may submit Schedule © Form 1080 in e of Form 1065,

If this firm is 4 new business that has not filed a federal income tax return with the IRS, all eligible applicants are required to:

»  Complete a Allidavil of Cwnership and Business Dalance Sheet Tonm located in i section below).
If this firm has been in aperation for more than 4 year and has not filed & federal income tax retern with the IRS, all eligible applicants are required
»  Coenplete a Allidavit of Ownearship and Business Dalance Shest Torm | and

»  IRS Trarscript of non Mg under B Tederal DN number.
s LLCSLLP's and Corps: Provide (e No Tax Due Franchise Tas fings for sach L filing year that you did not file,

Certificate and Articles of Organization/Incorporation/ Filing/Formation
Subimit Cenificate of Organization f Incerporation / Filing / Farmation, including armendrents ssoed o the business from the 505,

Mote: I yur bussiness operales under a narme thal is different than the name identifisd in your Artdes of Incorparation/Farmation, you wil need 1o provde prosl of the name's registration with the SO5.

M, ship I Mransfer Ledger
Merrizership ltevest Bsuance/Transler Ladger, Please note thal 1his ilem is reguired regardiess il the cormpany has issued cerilicales.,

Meeting minutes
Submit meeting minutes for rsetings heid within e st 12 mombs. The minues must identily Lhe individuats cunrently sesving on the Board of Direcloes/Managers and serving as the corpocale oflicers (e, Pragident, Vice President, Secretary and Treasurer)Dased on your compary Gype, subrmil (he apgeapriale meeling rminules [rom Lhe lisied below:

Corporation: Subrmit signed minutes of all the Doard of Directors mestings and a1 the Sharehelders mestings
= LLE Suberit Marnger Mernber ieeling shinules.
= Single member LLE's: 13 operating under formal Company Regulations or Corpany Operating Apreement Similar 1o 2 Sale Proprielership must provide a Signed and dated SLlement on your eompany el hesd identifying Lhe current Merriber, Managen(s) (il applicabie), and Officers (il applicabie) (e, 000, President, Vice President, Treaturer, Secretan in place of lormal minuies.

Signed Company IS OF ¥ ing agreement
Sigeerl Company Regulations, inchuing all ar NOT: emiployes H Palicy bock.

Note: Single mermber LLCS operating Bke 4 Sole Propristarship are nol required 1 provide Compary Regulations o Comparry Operaling Agreement, if you do not currently operate with one.*Il additional Mermbers are added in he Tulure, you will be required Lo provide Compary Regulations o Comgany Operating Agresment.

Bank signature card
Subimit & current bank signature card or a signed leLler [rom the business’ barking instiution iderifying the 1] business name, 2) primary chedking account nurriber and 3) all indniduals wha are ized a5 authorized si o Lhe account.
Signed i Site Lease Agr it

Subimit euirrenl signed Businss Site lasse agreenent, induding amendments and renevwals. Note: I you are Lhe maner of Lhe property onwhich Lhe business aperates and there is no larmal willen lease agresment in elfect, you are required Lo grovide a cogy of the most current county Lax appraisal statement for the groperly.




Supplementary Document List

STATEWIDE

BUSINESS PROGRAM

. . N . . Help & Tool
Certification Application: Document List Preview for LLC

In addition to completing an application farm, you will be reguired to submit supporting documents with your application.

- = m 5 Mandatory documents must be submitted with your application: there are no exceptions. Supplementary documents must be submitted if applicable to the type of your firm and nature of its work. If you have any questions, please contact the Texas Comptroller of Public Accounts before starting.

Home Review the items below before beginning the process to ensure you are able to and are comfortable providing the reguested information. If you are unable or unwilling to provide the Mandatory documents, do not proceed. Failure to submit the attachments without an explanation as to why any such attachment was not provided will result in a delay in processing and your firm could
ultimately be denied certification.

View » sk . . . *dk
Thiz document list will condnue to be available afer you start the application (dlick the Documents tab). You can alzo print the listto your printer or 3 PDF file. YO u Ca n d oWn Ioad a n d p rl nt both I IStS for p hys | Cal refe re n Ces

Search »

Message *=

Sattings »
Supplementary Documents
Help & Support = PP ry
Logoff Supplementary documents must be provided when applicable to your firm. Failure to submit a supplementary document without an explanation as to why any such attachment was not provided will result in a2 delay in processing and/or could result in denial.

Show All Hide &l
LLC Affidavit of Ownership and Business Balance Sheet

Download Form - Subrmit an alficdavit of ownership and Balance Sheet il your irm S a new Dusiness that has not filed 4 lederal incorme Lax returm with the RS, Download, complete, and sign.

Certificate of Formation/Certificate of Filing/Certificate of Amendments/Assumed Name Certificates
Assurmed Narme Cerlificale of either 4 Carporation, LLC ar LLP verifying that your assumied busingss is registensd wilh the Texas Secretary of Slale,

Proof of veteran service-connected disability status

Subimit & DD214 (MiliLary Discharge) and a Disability Rating Letier issued by the Department of Veterans Allsirs or Lhe Department of Defense, (Required Tor the owners whiorm you identified s having a senice-connected disability rating of 20 peresnt o7 mare]

Employer's quarterly reports

Submil your Croployers quarterty repons fi.e., Tesas Workforce Commission’s Farm €3 and C-4) Tiled for the Mirst, second, third and fownb guarters of the most recent year the business has Mled a federal incorme Las return wilh the RS,

Membership (stock) interest certificates

Subimit all mernbership (Stock) intenest certiicates currently issued Lo all owners.

Signed Membership ( s) Agl
Subumit signed Memiership (Shareholders) Agreement, incuding all amendments,

Current Professional Licenses and Permits

Subimit current predessional licerses and permits.

Trust Agreement/Employee Stock Option (ESOP)
Cornpany's applying for HUB certification whe's HUB eligible ownershiz is beld in a Trust Agreesnent or Crrgloyes Stotk Option [CS0P) will need 1o provide a complele copy of the Trust agresment or [S0P Lo nclude AL pages.

Signed Business Loan Agreements and Promissory Notes.

Subimil current sigrved Business kan agreemients and promissery noles.

Cxtntonof e eyt o o O These are additional documents that not everyone

Subamit & detailed sxplanatian of sty other empleyrment andiar business swnership of individusls and busingss entities wiLh an swhership inLerest in your business.

e e oo et e et e will need to upload. For example, “proof of veteran

DueLails Frousl include the Tollowing:

e mr e i service-connected disability status
Bussiniess, hours that you ane plysically present al the business spplying for HUB. .
Bussiriesis, rmies ol the place o "olher® ergligrent or cemarship,

Diescription of amplayment andéar cwnership in the olher business,

Puriber of days 4 week spenl al the olher Businges locatian.

Murmiber of hours & day spent 2t Lhe other business kecation.

= ion of denied ¢

Subimit a detaied explanation il your business o arry of iLs awners have sver Been denied cerlifcation &5 4 minarily, woman- or service-disabled veteran-owned business andfor denied centilication & & disadvantaged business enterprise by another organization.




HISTORICALLY UNDERUTILIZED

View »
Search »
Message »
Settings »

Help & Support »
Logoff

Show Al Hide Al

Certification Application: Main Summary

Main Documents Signsture  Submit  Utilities  Cert List

Really Great Paper Company
Type: New HUB Application

Start HUB Application Sections

Ip & Tools 3¢

status: Incomplete
Started: 91572022

Zpp# 6851280
[ % complete

Fill in each of the sections noted below by clicking the Process buttons. You can complete the sections in any order, and the system will save your information as you go. Once all sections have been completed, the application will be complete and you will be able to sign and submit Help?

The Contact Person noted below is the only user authorized to access this application. If someone else needs access, change the contact by clicking the drop down menu or grant them access on the Utlities tab. Usermanuzl

SEnupfors

Training Class

New HUB Application Information

TYPE

CERTIFYING AGENCY
BUSINESS NAME
CURRENT STATUS
APPLICATION NUMBER
DATE FOR DELETION
CONTACT PERSOMN

New HUB Application

Texas Comptroller of Public Accounts
Really Great Paper Company
Incomplete

6851289

12/14/2022 (Extend)

renciope raper v 10 ~Change and add user's access

This is the assigned user for this New HUB Application. To ensure security of the record, only YOU have access unless you reassign it to another user for completion or explicitly grant access by clicking the Utilities tab and adding a user to the Access List.

Sections and Documentation

SECTION 1: BUSINESS INFORMATION

SECTION 2: BID INFORMATION

SECTION 3: OWNERSHIP INFORMATION

DOCUMENT LIST

Incomplete: 1 completed of 10 required; 0 completed of 2 optional

Incomplete: O completed of 4 required; 0 completed of O optional

Incomplete: O completed of 9 required; 0 completed of 1 optional

Incomplete: 0 atached of 14 mandatory; 0 awached of 10 supplementary

Signature and Submittal

SIGNATURE

SUBMITTAL

Delete New HUB Application




Section 1: Business Information

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM

Section Questions

1.A. Provide the nine-digit federal EIN assigned to you for the purpose of filing your business’ federal income tax returns with the Internal Revenue Service (IRS). If you do not have a federal EIN, you may obtain one free of charge from the IRS online at www.irs.gzov/businesses or by calling the IRS at 1-200-820-4033. The process takes approximately five Required
minutes. *

Important - Do not enter your Social Security Number

[ ]

1.B. Business Structure
LLC
1.C. Business Name as filed with the Secretary of State or on your name all * Required
Texas SmartBuy
1.D. LLP's only: Is the that is ing for HUB cer i in a General with another business? Cptional
Ifyes, please provide the name and company type of the other businesses that are part of the General Partnership (e.g.. Corporation, LLC, LLP).
*[ . . T .
Ome Limited Liability Partnership (LLP) that have a
O Yes . .
General Partner must submit required
documents for the General Partnership. )
1.E. Mailing Address Required
Mailing address MUST be located in the State of Taxas to qualify for HUB certification.
111 Disney World Lane Addrezs line 1
Address line 2
Address line 3
Austin City
™ v||ml1 || |5€aDa.Zip.Zip4
1.F. Physical Address (cannot be a P.O. Box): * Required
Physical Address MUST be located in the State of Texas to qualify for HUE certfication.
111 Disney World Lans Addrazz line 1
Address line 2
Address line 3
Austin Ciy
™ V||7sn1 || |5&aDE.Zip,Zip4




Section 1: Business Information (Cont’d)

e 1.6. County/Parish of Street Address « Reguired
H u B ."“" None Seletted  “F | Lt rogy 10 EESK Counly ST ISP D NaS BEEA IRIARHD
1.H. Business Phone Numbser * Reguired

512 4633388 | gm

1L Internet Web Page/URL Address Syl

1.J. Primary HUE Owrer Contact * Raguired

First Name Last Hame

Tala

1.K. Contact for Bids - Reqpuired

- Cogy above data to this answer” Any existing information will be owerwritten.
First Name Last Name

Tile

1.L s your business entity a Texas Resident Bidder?

I BEEorddntE with Tixis Sovirmdnt Codi SECHan 2151 001, 8 "Radion: Bdsd™ réfiers 15 B BR30n wio bl Drindipdl plboe oF Bulindls il in I SIA0E &F Tl intuding b CONLBIIST whale ulimbtk BEAHTE COMBMTy &F MBJETTy Swii’ Rd it] BAAGRMl plaok oF Butandss in Tackd.
Qe
One|

1M1 your entity a5 Small .

I deondanae with Tuxal Gaverrement Codi Sectn 2006007, 3 ~Small BUBinell” H isentied 31 & Mgal ntity, NCUEAE B 104 DrODOMIOTNG. PATIAEFIND OF SOMDOTRLAN. UNBL I formed 17 T BUrpade of Maling 8 profe i indepEncRnTy Swned Snd SRETENE. BNE N1 fewir than 100 eMpisybEL oF T TR0 56 MIROA i BN JrOTT feskpt.
O Yes
Carter
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View »

Search »
Message »
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Logged on as:

Repeat for Section 2 and 3

Certification Application: Section 1: BUSINESS INFORMATION Help & Tools

Main Documents Signature Submit Utlities Cert List

Really Great Paper Company
Type: New HUB Application
App # 6851289

Status: Incomplete
Started: 9/15/2022

Please answer all questions as completely as possible and that are applicable to your business. Questions highlighted in red are required and must be completed in order to submit your application. Questions highlighted in yellow are optional; please complete all those that apply

Question Color Coding
o your business.

- Required & incamplete

Click Save Draft frequently while filling out the form to ensure that your information is saved. Once saved, you can return to the section at any time to continue. Some questions may not be shown in this section due to your company type. _
Optional & incomplete

Complete

— l Save Draft l I Save & Return to Summary l l Cancel l

# raquired entry

Section Status
SECTION 1: BUSINESS INFORMATION SECTION STATUS Complete
COMPLETED BY Penelope Paper
DATE COMPLETED 9/16/2022

Section Questions

1.A. Provide the nine-digit federal EIN assigned to you for the purpose of filing your business’ federal income tax returns with the Internal Revenue Service (IRS). If you do not have a federal EIN, you may obtain one free of charge from the IRS online at

www.irs.gov/businesses or by calling the IRS at 1-800-829-4933. The process takes approxi: ly five mi = e
Important - Do not enter your Social Security Number
1.B. Business Structure
Corporation
1.C. Business Name as filed with the Secretary of State or on your d name d (i ing all p ion). * Required
Really Great Paper Company
1.D. LLP's only: Is the business that is applying for HUB certification engaged in a General Partnership with another business? Optional

If yes, please provide the name and company type of the other businesses that are part of the General Partnership (e.g., Corporation, LLC, LLP).
o
O Yes




HISTORICALLY UNDERUTILIZED.

« = @ S
Home

View

Search =

Message ==

Settings »

Help & Support »
Logoff

Shorw Al Hide &l

Section 2: Bid Information

Section Questions

2.A. Business Category - Check the business category below (only one) that best identifies the services provided by your business and is the primary source of gross revenue receipts for your business. * Required
() (01)-Hesvy Construction other than Building Construction
O (02)-Building Construction, induding General Contractors and Operative Builders
() (03)-5pecial Trade Construction
O (04)-Financial and Accounting Services
O (05)-Architectursl/Engineering and Surveying
O {0€)-Other Services, including Legal Services
O (07)-Commiodides Wholesaler/Rezeller
() (08)-Commedites Manufasurer
O (09)-Medical Servicas
2.B. Principal Line of Provide a brief f the and/or servi by your business. * Required
P
2.C. Provide the NIGP commodity/service code(s) that the specific services your business can provide. * Required
* . .
Include all NIGP commodity codes for your business.
2.D. Texas Highway District * Required

Referencing the Highway Districts with TXDot Map available online at haps.//

purchasing districs, plesse call 1-285-863-5881

(] statewide Work Area (ALL 25 Districts)
ar

[ piswrice01 (1)
D Diserict 02 (2)
D Dizzrict 02 (3)
D District 04 (4)
([ pissrict05.(5)
() iserict 06 (&)
D Diserict 07 (7)
[ piswrice 08 (8)
D Diserict 09 (3)
[ pistrict 10 10y
D Diserice 11 (1)
D Diserict 12 {12)
[ pistrict 13 113)

[Doiswrict 14 (14)
DDis:rict 15(15)
DDl's:rict 16(18)
Dnrg:ric: 17 {17)
DDl'strict 12[18)
[Doistrict 19 (19)
DDis:riCtQD (20}
DDl's:rict2‘I 21}
Dnrs:ricrzz 22)
DDl's(rict23 (23}
[Doistrict24 (24
DDis:riCtQE (25)

texas.gov/purchasing/contracts/regions.php (cdick on the line-Highway Districts with TXDOT). check the appropriate numbered box{es) representing the purchasing districts in which your business can provide its commedities and/or services. If you have any questions about




Section 3: Ownership Information

Section Questions

3.A. Provide th title and interest of all d an interest in your = Requirad
e = 5
m Mame Position in Company Gender & Ethnicity US Citizen Date Ownership Established Ownership % Hours Worked Weekly

Home | | | | Gender

pome [ vllomesmy | [ P[] *List all individual(s) or company(s) that has

Search» ownership interest in the company.
S Ve | s []

Settings >
Help & Support »
Logoff

Shorw All Hide &1

el v page I Lhe quésstion shading Wrms green, e rswer i complete, Vou e ignore [l extra blank lines - they will be aulematically removed when you submil Bhe 3pphcation
—

3.B. Are any of the individual owners a Service-Disabled Veteran, as defined by 38 United States Code (U.5.C.), Section 101(2) who have a service-connected disability as defined by 38 U.5.C. Section 101{16)7 Oipticnal

If Yes, provide that individual's name and percentage of disahility as determined by the Department of Veterans Affairs or the Department of Defense.
O
() s

3.€. Do any owners have ownership interest in any other business? * Required

If yes, provids the cwner's name, name of the ather firm, tide at the ather firm, ownershipfvoting percentage and the waekly number of hours each ovner is present an-site st the other business’ physical address during the business: regularly established hours of aperation.
One

Yes
O v= [ Mame o Eirm B GumershipVating Beraens 0T Worked Weskiy

atFirm by Owner

| | | | g [
| | | pe [ 1]

Tris vl will emgeiend a5 yeu save lings. To add more lines, save page. To elear & ling, delete data from all liekds inthe line and save page 1T Lhe question shading lurns green, Lhe answer is complele, You can ighone sy

k liries — they will be ally vl whin yiu St e apgication,

3.D. Are any y

If yes, provide the owner's name, name of the other firm, title at the other firm, a description of duties performed with the other business entity and the weekly number of hours each owner is present on-site at the other business; physical address during the business; regularly established hours of operation.
O e

OYES . 5
Full Narme of Owner Mame of Firm Title at Other Firm Description of Duties
| | | | L]
| | | | [ ]

This vl will Emgeisnc s you save lines. To add more lines, save page. To clear & ling, delete data from all liskds inthe fine and save page 1L question shading turms green, Lhe answe is complele, You an ignone any Tires — ey will be ally v whien you St e appiication.

Hours Worked Weekly
at Other Firm




Section 3: Ownership Information (Cont’d)

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM

3.E. Provide the name and title of the individual{s) ultimately responsible for negotiating and signing financial contracts:

Required

3.F. Provide the name and title of the individual{s) ultimately responsible for negotiating and signing bids/proposals: *

Required

3.G. Provide the name and title of the individual(s) ultimately responsible for hiring and firing of management personnel: *

Required

3.H. Provide the name and title of the individual(s) ultimately responsible for the supervision of day-to-day operations: ©

Required

3. Has your business or any of its owners ever been denied certification as a minority-, woman- or service-disabled veteran-owned business andfor denied certification as a disadvantaged business enterprise by another organization?*

O Yes
O Na

3. Have any of the owners had ownership of a business that graduated from a Minority/Woman/Disadvantage Business Certification program before?

If yes, euplain and include date of graduation.

ONu

Required

O Yes




Section 4: Uploading Documents

H u B Mandatory Documents

Al mandator; decuments listed below must e attached. Do not atiach other files in fieu of the requested documents, daing so may resultin denial of your New HUB Asplication and/er delay in processing, If ursure how to procsed, please contact Custemer Suppart. _

artach Dacument Download Form  Document Description Status
u,. Statement of Eligibility I I Download, complete, and sign. @ NOT attached
ur Proof of Federal EIN Provide a copy of the letter you received from the IRS as proof of issuance of the federal Employer i) NOT attached
Identification Mumber you provided in your Certification Application.
Dr Proof of LS. citizenship and ethnicity Submit proof of LS. citizenship and ethnicity for all eligible applicants. Proof of U.S. citizenship and {l NOT attached
ethnicity may be in the form of a birth certificate or a U.S. Passport or the 5. Ctizenship and
Immigrazion Services' Certificata of Cit hi ization er the Tribal i ion Certificate of an

entity recognized by the Bureau of Indian Affsirs. (Tribal Registration Certficates are applicable to
Mative Americans only.)

ur Official photo identification Submit official photo identfication for &l eligible applicants. Official photo identification may be in the ) NOT attached
form of a valid state of Texas Driver License/1D or the U.S. Citizenship and Immigration Services’
Certificate of Cith i ization or the Tribal Regi: ion 1D Card of an entity recognized by the
Bureau of Indian Affairs. (Tribal Regiztration ID Cards are applicable to Mative Americans onlhy.)

ar Proof of Texas residency Submit proof of US. citizenship and ethnicity for all eligible applicants. Proof of Texas residency may be i NOT attached

in the farm of & valid state of Texas Driver Licanse/ID or a current state of Texas County Appraisal
District’s Property (Homestesd) Tax Statement.

ur Member and Manager Meeting Minutes Submit signed minutes of the Board of Directors organizationalfinitial meeting and the Shareholders @ NOT attached
organizationalfinitial mesting,

ur Federal Income Tax Returns Subimit your Federal income tax retwm maost recendy filed with the Internal Revenue Service (IRS) for ) NOT attached
the business. Based on your company type, submit the appropriate tax return from the listed below:

Sole Proprietorship: Schedule C Form 1040,

Partnership: Form 1085, including all schedules.

LLP: Form 1065, including all schedules OR Form 1120

Corporation: Form 1120 or 11205, including all schedules.

LLC: Form 1065, including all schedules OR Form 1120 or 11205, induding all schedules. Single
Member LLC may submit Schedule C Form 1040 in lieu of Form 1065.

If this firm is a new business that has not filed a federal income tax return with the IRS, all
eligible applicants are required to:

= Complete 3 Affidavit of Ownership and Business Balance Sheet form (Downloadable
document located in the Required Documents section below).

If this firm has been in operation for more than a year and has not filed a feder:
return with the IRS, all eligible applicants are required to:

» Complete 3 Affidavic of Ownership and Business Balance Sheet form - and

= IR Transcript of non-filing under the federal EIN number.

LLC's,LLP's and Corps: Provide the Mo Tax Due Franchise Tax filings for each tax filing year that
you did not file.

ur Certificate and Articles of Organization/Incorporation/ Filing/Formation Submit Certificate of Organization / Incorporation / Filing / Formation, including amendments issued to @ NOT attached
the business from the 305,

Note: If your business operates under a name that is different than the name identified in your Articles
of Incorperation/Formation. you will reed to provide proof of the name’s registration with the 505,

Membership Interest Issuance/Transfer Ledger Membership Interest Issuznce/Transfer Ledger. Please nate that this item Is required regardless ifthe {0 NOT attached
company has issued certificates.

Meeting minutes Submit meeting minutes for meetings held within the last 12 months. The minutes must identify the il NOT attached
individuals currently serving on the Board of Directors/Managers and serving as the corporate officers
{i.e. President Vice President. Secretary and Treasurer).Based on your company tyoe, submit the
appropriate meeting minutes from the listed below:

« Corporation: Submit signed minutes of all the Board of Directors meetings and all the
Shareholders mestings

LLC: Submit Manager/Member masting minutes.

Single member LLC's: not epersting under formal Company Regulations or Company
Qperating Agreement similar to a Sole Proprietorship must provide a signed and dated
el s statement on your company letter head identifying the current Member, Manager{s) (if

Carter aonlicablel and Officers (F applicab'e) (Le.. CED. President Vice President. Treasurer. Secretany]




o
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HISTORICALLY UNDERUTILIZED
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Home

View »

Search »

Message >
Settings »

Help & Support »
Logoff

Show All Hide All

Logged on as:
Penelope Paper
Really Great Paper
Company

Section 4: Uploading Mandatory Documents

Upload Files

Meeting minutes

Click Choose Files or drag files to Drop Files Here, edit details as needed, then click Upload File(s). The files will be uploaded to the system and associated
with the document type. You can view the attached files after uploading once the page refreshes. Any files over 50 MB will be rejected.

Select Documents to Attach *

Choose Files | No file chosen 1

Drop Files Here 2

Upload Fil Cancel - '
ploa 'E(S" ‘ ance ‘ Two options for uploading documents:

1) Choose files in finder
2) Drag and drop into green box




Section 4: Uploading Documents (Cont’d)

o

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM

Supplementary Documents

Supplementary documents that are not relevant to your firm can be marked as not applicable. Please use caution when reviewing the document list as failure to submit the attachments without
an explanation as to why any such attachment was not provided will resultin a delay in processing and/or could result in denial.

« s B &

Home

View > ‘

Attach Mark.as Document Dermoe Document Description Status
Not Applicable Form

ttach each doc@ment below or check the box to indicate it is not applicable to your business; then click the Lock In button. _

Search » or Corporation Affidavit of Ownership and Business Balance Download Submit an affidavit of ownership and Balance @ NOT attached
Sheet Sheet if your firm is a new business that has
Message » not filed a federal income tax return with the
i IRS. Download, complete, and sign.

Settings » |

Attach Ir [:] Proof of veteran service-connected disability status Submit a DD214 (Military Discharge) and a @ NOT attached
Help & Support » Disability Rating Letter issued by the

Department of Veterans Affairs or the
Logoff Department of Defense. (Required for the
Show All Hide All owners whom you identified as having a

service-connected disability rating of 20
percent or more.)

0O

Employer’s quarterly reports Submit your Employer’s quarterly reports @ NOT attached
(i.e., Texas Workforce Commission’s Form C-3
and C-4) filed for the first, second, third and
fourth quarters of the most recent year the
business has filed a federal income tax
return with the IRS.

s o

Signed Shareholders Agreement Submit signed Shareholders Agreement, @ NOT attached
including all amendments.

o
e o ¢
e o

Signed Business Loan Agreements and Promissory Notes Submit current signed business loan @ NOT attached
agreements and promissory notes.

0O 0 O

Current Professional Licenses and Permits Submit current professional licenses and @ NOT attached
permits.

Supplementary documents that are not relevant to your firm
= can be marked as not applicable.

Really Great Paper
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Search »

Message »
Settings »
Help & Support »

Logoff
Show All Hide All

Logged on as:
Penelope Paper

Attach

“Lock In” Documents

Mark as

Not Applicabis pocument test2.gob2g.com says

[Atac o [
[ac o [
[tach o [
[tach o [

Or
Or

Arttach each document below or check the box to il

Update selected documents?
. Corporation Affida

Proof of veteran s¢

Employer's quarterly reports

Signed Shareholders Agreement
Signed Business Loan Agreements and Promissory Notes
Current Professional Licenses and Permits

Trust Agreement/Employee Stock Option (ESOP)

Assumed Name Certificate

Explanation of Other Employment and/or Business Ownership

. Explanation of denied certification

Artach each document above or check the box o indicate it is not applicable to your business; then click the Lock In button.

it of ownership and Balance Sheet if your firm is a new
not filed a federal income tax return with the IRS.

Cancel ete, and sign.

Military Discharge) and a Disability Rating Letter issued

it of Veterans Affairs or the Department of Defense.
(Requfredfnrthe‘nwners whom you identified as having a service-
connected disability rating of 20 percent er more.)

Submit your Employer's quarterly reports (i.e., Texas Workforce
Commission’s Form C-3 and C-4) filed for the first, second, third and fourth
quarters of the most recent year the business has filed a federal income
tax return with the IRS.

Submit signed Shareholders Agreement, including all amendments.
Submit current signed business loan agreements and promissory notes,
Submit current professional licenses and permits.

Company's applying for HUB certification who's HUE eligible ownership is
held in a Trust Agreement or Employee Stock Option (ESOP) will need to
provide a complete copy of the Trust agreement or ESOP to include ALL
pages.

Assumed Name Certificate of either a Corporation, LLC or LLP verifying
that your assumed business is registered with the Texas Secretary of
State.

Submit a detailed explanation of any other employment and/or business
ownership of individuals and business entities with an ownership interest
in your business.

(Required for all owners entered in question 3.A of Section 3:
OWNERSHIP INFORMATION of your HUB Certification Application.)

Details must include the following:

= Normal business hours of the business applying for HUB.

= Business hours that you are physically present at the business
applying for HUB.

Business name of the place of "other” employment or ownership.
Description of employment and/or ownership in the other
business.

Number of days a week spent at the other business location.
Number of hours a day spent at the other business location.

Submit a detailed explanation if your business or any of its owners have
ever been denied certification as a minority-, woman- or service-disabled
veteran-cwned business and/or denied certification as a disadvantaged
business enterprise by another organization.

@ NOT attached

@ NOT attached

@ NOT attached

@ NOT attached
@ NOT attached
@ NOT attached

@ NOT attached

@ NOT attached

@ NOT attached

@ NOT attached

I Refresh List l l Attach All Docs Via Fax l l Return l




Option to Attach Documents via Fax

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM

NEW HUB APPLICATION certification Application Number: 6851289

Texas Comptroller of Public Accounts

BEFORE FAXING ANY DOCUMENT,
READ THESE INSTRUCTIONS COMPLETELY.

FAILURE TO FOLLOW THE DIRECTIONS WILL RESULT IN
REJECTION OF YOUR DOCUMENTS AND APPLICATION.

Instructions
1. Print this document.

2. Remove the instruction pages from the following stack of cover pages. Do not send the instruction pages with your documents.

w

. Prepare your documents: make sure all pages are facing up and in the same direction.

4. Split the different documents into separate piles.

v

Place each cover page with the large square bar code on top of each corresponding document. Double check that the description on the cover page matches the type of document.
Combine the documents into a single pile; alternatively, you can fax each document separately.

Fax the documents to (312) 674-7399. Documents faxed to this number are securely and confidentially processed by an automated engine. Do not fax to any other number; the documents will not be matched to your application.

o N

Within 30 minutes, an email confirmation will be sent to reallygreatpapercompany@gmail.com for each decument was successfully attached to your certification application. You will receive a separate notice for each document attached. If
you do not receive any confirmations, your email provider may have blocked the naotification, the fax was not received, or you did not include a cover page with your submission.

9. Log into the system (use the link in the email confirmation), access your application, and click the Documents tab.
10. If the documents were successfully received and matched to your application, you will see them listed on the page.

11. Click the View File link to open a document and verify that it was received correctly. Faxes often are cut off before transmission is complete; itis your responsibility to ensure that each documentis complete. Incomplete documents will cause a
delay in the review of your application.

12.If a file is not complete (missing pages, garbled text/tables, incorrect document), click Delete File and start the process over. You can fax a document as many times as needed until you are satisfied it is complete and correct.

13. You can edit a document's title and description as needed to more clearly identify the file.




Once Documents are Uploaded, Sign Application

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM

Certification Application: Document List Help & Tools 2%

Main Documents Signature Submit Utilities CertList

= Really Great Paper Company Status: Complete, Pending Signature > Sign Application

Type: New HUB Application Started: 9/15/2022
e =2 @ = App #: 6851289

ome Applicationisicompleteland pending signature > SignApplication
View »
Search »
Document setting(s) saved.
Message »
Settings »

Note that some documents are required due to the nature of your firm. Failure to submit the attachments without an explanation as to why any such attachment was not provided will result in a delay in processing and/or
Help & Su - could result in denial.

Logoff Instructions for attaching files » click here to show

Show Al el Note: this New HUB Application allows faxing of documents to the system. To use this option, click the Attach All Docs Via Fax button below or any individual Fax link to display and print a fax cover page. Additional
instructions will be included on the cover page. Please note that as a condition of your application for certification, you are required to maintain in your office the original documents provided. The Texas Comptroller of
Public Accounts will review these original documents, including the signed and notarized certification affidavit, during the site visit, if applicable. Furthermore, the Texas Comptroller of Public Accounts reserves the right to
inspect in person and/or request original documents by mail of any supporting document at any time during the term of certification.

Status

DOCUMENT LIST STATUS ‘ Complete: 14 attached of 14 mandatory; 0 attached, 10 not applicable of 10 supplementary

DOCUMENT FORMAT Electronic documents only.

This document checklist is used to securely and confidentially attach electronic files to the application.

Refresh List ‘ ‘ Attach All Docs Via Fax

‘ Return ‘

Mandatory Documents

All mandatory documents listed below must be attached. Do not attach other files in lieu of the requested documents; doing so may result in denial of your New HUB Application and/or delay in processing. If unsure

Logged on as how to proceed, please contact Customer Support.

Penelope Paper
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& = B S
Home

View »

Sign Application

Certification Application: Sign New HUB Application

Main Documents Signature Submit Utilities CertList

Really Great Paper Company
Type: New HUB Application
App #: 6851289

Apphcationyscompleteandipendingsignatine

Help & Tools #

status: Complete, Pending Signature > Sign Application

Started: 9/15/2022

Search »
Message » I

The HUB application will need to be signed by the 51% majority HUB-eligible applicant. If there are multiple HUB-eligible applicants making up the minimal 51% HUB-eligible ownership. please have the HUB-eligible applicant holding the higher ranking
officer title (i.e..CEO, President) sign the application.

Settings »
Help & Support »
Logoff

Show All Hide All

Logged on as:
Penelope Paper
Reallv Great Paper

* required entry

Electronic Signature

SIGNATURE *

YOUR NAME =

YOUR TITLE *
YOUR ORGANIZATION *

TODAY'S DATE =

Apply your signature in the box below using your mouse, finger, or stylus

— DY

Clear Signature

Type your full, legal name

*Signature must match Driver’s
License or Statement of Eligibility
form.

‘ ‘ Penelope Paper

‘ |CED

‘ | Really Great Paper Company
‘ 9/16/2022

‘ By electronically signing this certification application, | hereby attest that the information contained herein and attached in electronic format is

accurate and correctly represents the business, its owners, and its management.

Cancel

I Sign New HUB Application I
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& = =]
Home
View »
Search »
Message »
Settings »
Help & Support »
Logoff

Show All Hide All

Certification Application: Submit New HUB Application

Main Documents Signature Submit Utilities CertList

Really Great Paper Company
Type: New HUB Application
App #: 6851289

Submit Application

test2.gob2g.com says

submitted.

Submit application? This application cannot be recalled or edited once

You will have the opportunity to print your application once submitted.

Help & Tools 3¢

d, Pending Submission > Submit Application

Application is signed and pending submission > Submit Application

Submit Your New HUB Application

If you are ready to submit your application, check the box below and click Submit Application. Once submitted, the application cannot be edited.

By submitting this certification application, | acknowledge individually, and on behalf of the applicant business,
the policies, rules, and requirements of the program.

e [ Submit New HUB Application } <

Started: 9/15/2022

View Your New HUB Application

View and Print New HUB Application

Edit Your New HUB Application

Edit New HUB Application




Application Submission Confirmation

o
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Y Pl
Certification Application: Submit New Hunlication

Main Documents Signature Submit Q&A Utilities Cert List

Really Great Paper Company Status: Submitted, Pending Receipt
: Type: New HUB Application Started: 9/15/2022
o,
- = = App #: 6851289 Submitted: 9/16/2022
Home
Thank you for your submittal. Your certification application number is 6851289. Please reference this number in all correspondence.
View »
Applicants can expect to receive a final determination on their application within 90 days. During this time, you may be contacted to supply additional
Search » information and/or supporting documentation; a delay in your response will result in an extended period of review.
Message »
The Texas Comptroller of Public Accounts reserves the right to inspect in person and/or request original documents by mail of any supporting
Settings » document at any time during the term of certification.
Help & Support »
Logoff ‘ ‘ View and Print New HUB Application For Your Records
Show All Hide All

Customer Support Home | Print This Page | Print To PDF | Translate
Copyright @ 2022 B2Gnow. All rights reserved.




»
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Home
View »
Search »
Message »

Settings »

Dashboard and Certification Application Status

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM

Help & Support »

Logoff

Show All

Hide All

- 3 - = Pending Pending Pending
Certification ADDI Ications Submission Receipt Processing
Status 0 1 0

& If your firm holds active certifications (SBE/MBE/WBE/DBE/HUB/etc) from any
organization, submit a request to add them to your account.

Renew/Apply for Certification

Take a Training Class

Watch a Training Video

Activate Enhanced Account Security

No Activated Alerts. View Pending Alerts,

Business Info

Change Your Password

Activate Enhanced Account Security
Edit Your User Account Settings

View, Vote, & Post to the Wish List

Profile Setup
List/Add Users
Main Contacts

Commodity Codes

EEO/Workforce Comp.




APPLICATION BEST
PRACTICES
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Certification Application Deadlines

» You have 90 days to complete your application once you have started the
application process

> You can extend your 90 days up to 2 times of one-week intervals

» We currently have a 4 to 5 months waiting period before an application is
assigned to a Certification Analyst

» Applications can take up to 90 days to be approved after assighed and
reviewed by Certification Analyst,

> This is dependent on the applicant providing accurate documentation and
responding quickly to inquiries from the Analyst.




Best Practices

1) Texas Statewide HUB System works best with Google Chrome
2) Make sure you select the CORRECT BUSINESS TYPE

3) Make sure you review the checklist and gather your business structure
mandatory/supplementary documents. Upload/save to computer as
PDF electronically beforehand for a quicker submission

4) Make sure you use up-to-date contact information (section 2)

5) Make sure you use accurate NIGP codes (section 2) that describe
goods and services you know you can provide. NIGP code should
contain 5 digits not ending in 00 (example: 915-21)

6) Signature must be done on a computer with a mouse for best results



https://texashub.gob2g.com/

QUESTIONS?

STATEWIDE

HISTORICALLY UNDERUTILIZED
BUSINESS PROGRAM

STATEWIDE HUB PROGRAM
www.Texas4HUBS.org

1-888-863-5881 | 512-463-5872
statewideHUBprogram@cpa.texas.gov
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