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VAN ZANDT COUNTY APPRAISAL DISTRICT
APPRAISAL OF PERSONAL PROPERTY

INTRODUCTION

One of the more difficult tasks encountered by a tax office is the discovery and taxation of personal property.
The law requires that all property not specifically exempt be taxed. However, because personal property is
easily concealed and frequently moved and because of the need to determine situs, the taxation of personal
property is more difficult than the taxation of real property.

Section 1.04(4) of the Tax Code defines personal property as '"Property that is not real property"”. Items not
permanently affixed to or parts of the real estate are generally considered to be personal property. The manner
in which the property is used and whether it is to remain permanently affixed or re-moved at a later date will
determine if the property is real estate or personal property. A general rule is that an item is personal if it can be
removed without serious injury to the real estate or the item itself.

Section 1.04(5) of the Tax Code defines tangible personal property as ''personal property that can be seen,
weighed, measured, felt, or otherwise perceived by the senses, but does not include a document or other
perceptible object that constitutes evidence of a valuable interest, claim or right and has negligible or no intrinsic
value". Examples of personal property are equipment, computers, furniture, machines, store merchandise and

vehicles.

Section 1.04(6) of the Tax Code defines intangible personal property as "a claim, interest, (other than an interest
in tangible property), right, or other thing that has value but cannot be seen, felt, weighed, measured or
otherwise perceived by the senses, although its existence may be evidenced by a document. It includes a stock,
bond, note or account receivable, franchise, license or permit, demand or time deposit, certificate of deposit,
share account, share certificate account, share deposit account, insurance policy, annuity, pension, cause of
action, contract and goodwill".

Property Tax Division's Appraisal Manual, Section L, establishes the base from which this document for
personal property appraisal was written.

Appraisal Responsibility

The Business Personal Property Valuation appraisers are responsible for developing equal uniform market
values for business personal property.

There are four different personal property types appraised by the district’s personal property section: Business
Personal Property Accounts; Leased Assets; Vehicles and Aireraft; and Multi-location Assets.

¢ Personnel -~ The personal property accounts are appraised by one Business Personal Property
Appraiser, the Appraisal Supervisior and clerical assistance is extended by the Appraisal
Secretary.

e Data — The Business Personal Property Appraiser collects the field data and maintains the
electronic property files making updates and changes gathered from field inspections,
newpapers, property renditions, sales tax permit listings, Doing Business as (DBA’s) or
Assumed Name filings from the County Clerk Office, telephone listings, and interviews with
property owners and internet site review, and local Chamber of Commerce information as well
as industrial publications and listings.

DISCOVERY OF PROPERTY

Since most personal property is movable in nature, the most difficult step in the assessment of personal property
is developing a system of property discovery. Listed below are some of the methods used in discovering personal
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property.
DISCOVERY PROCEDURE

The Tax Code states, Section 22.01 (a) '". . .a person shall render for taxation all tangible personal property used
for the production of income that he owns or that he manages and controls as a fiduciary on January 1."

Section 22.01 (b) ""When required by the chief appraiser, a person shall render for taxation any other taxable
property that he owns or that he manages and controls as a fiduciary on January 1."

Section 22.01 (c) ""A person may render for taxation any property that he owns or that he manages and controls
as a fiduciary on January 1, although he is not required to render it by Subsection (a) or (b) of this section."

Section 22.01 (d) " A fiduciary who renders property shall indicate his fiduciary capacity and shall state the name
and address of the owner."

Section 23.12 (f) "The owner of an inventory may elect to have the inventory appraised at its market value as of
September 1 of the year preceding the tax year to which the appraisal applies by filing an application with the
chief appraiser requesting that the inventory be appraised as of September 1. The application must clearly
describe the inventory to which it applies and be signed by the owner of the inventory. The application applies to
the appraisal of the inventory in each tax year that begins after the next August 1 following the date the
application is filed with the chief appraiser unless the owner of the inventory, by written notice filed with the
chief appraiser, revokes the application or the owner of the inventory changes. A notice revoking the application
is effective for each tax year that begins after the next September 1 following the date the notice of revocation is
filed with the chief appraiser.

Van Zandt County Appraisal District uses many sources of information to discover personal property and
inventories. -

1. A review of the prior year's tax roll is a good base from which the tax office can work. Although
particular items may change from year to year, the basic nature of the property will remain unchanged
in most cases;

2. Area Inspection: Visual inspections are conducted annually to discover and list properties;

3. Rendition: Taxpayers are provided renditions for disclosure of all tangible personal property used in
the production of income, which they own or control as of January 1st of the taxable year. Renditions
are to be filed each year listing cost of inventory and all equipment, furniture, fixtures, and vehicles used
in the business; :

4. Newspaper, press releases, trade journals;
5. Telephone and city directories;
6. Legal news, building permits, assumed name certificates;
7. Sales tax list;
8. Vehicle registration;
9. Aircraft registration; and
10. Business directories.
LISTING OF PROPERTY |\l EXT S* £p

Once the discovery of personal property is completed, the tax assessor must prepare assessment lists. Although
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these lists can be kept in several ways, the two (2) most commonly used methods are alphabetical order by the
owners' names and geographical order by location of the properties. Since personal property is movable in
nature, the method most often used is an alphabetical listing of the business name.

/ SITUS OF PERSONAL PROPERTY

Another difficult task in assessing personal property is determining the situs of the property for taxation
purposes. The general rule in taxation of personal property is that a taxing jurisdiction can only assess property
that has situs within its boundaries. The basic law for determining situs of personal property involves identifying
the owner's intent for the property.

Van Zandt County Appraisal District is guided by the Texas Property Tax Code with regard to the situs of
personal property. Personal property is taxable by a taxing unit if:

1. It is located in the unit on January Ist of the taxable year for more than a temporary period;

2. It is normally located in the unit even though it may be temporarily outside the unit on January Ist of
the taxable year;

3. It is normally returned to the unit between uses elsewhere, and it is not located in any one place for
more than a temporary period; or

4. The owner resides or maintains his principle place of business in the taxing unit and the property is taxable
in the State of Texas, but does not have a taxable situs according to #1 through #3 above.

VALUATION APPROACH

SIC Code Analysis

Business personal property is classified and utilizes a four digit numeric code, called Standard Industrial
Classification (SIC) codes that were developed by the federal government to describe businesses. These
classifications are used by Van Zandt County Appraisal District to classify personal property by business type.

SIC code identification and delineation is the cornerstone of the personal property valuation system at the
district. Most of the personal property analysis work done in association with the personal property valuation
process is SIC code specific. SIC codes are delineated based on observable aspects of business use.

Highest and Best Use Analysis

The highest and best use of property is the reasonable and probable use that supports the greatest income and
the highest present value as of the date of the appraisal. The highest and best use must be physically possible
legally permissible, financially feasible, and productive to its maximum. The highest and best use of personal
property is normally its current use.

DATA COLLECTION/VALIDATION

/ Data Collection Procedures

Personal Property data collection procedures are published and distributed to all appraisers involved in the
appraisal and valuation of personal property. The appraisal procedures are reviewed and revised to meet the
changing requirements of field data collection.

Sources of Data

Business Personal Property

The district’s property characteristic data was collected through a massive field data collection effort
6



coordinated by the district over the recent past and from property owner renditions. From year to year
reevaluation activities permit district appraisers to collect new data via an annual field inspection. This project
results in the discovery of new businesses, changes in ownership, relocation of businesses, and closures of
businesses not revealed through other sources. Tax assessors, city and local newspapers, local telephone books,
Assumed names, Abandonment of Names and Doing Business As documents filed with the County Clerk and
the public often provide the district information regarding new personal property and other useful facts related

to property valuation.
Vehicles

An outside vendor provides Van Zandt County Appraisal District with a listing of vehicles within the
jurisdiction. The vendor develops this listing from the Texas Department of Transportation (TXDOT) Title
and Registration Division records. Other sources of data include property owner renditions and field

inspections.

OVERALL VALUATION AND STATISTICAL ANALYSIS

- Cost Schedules

Cost Schedules are developed based on the SIC code by the Property Tax Division of the Comptroller’s Office
and by district personal property valuation appraisers. The cost schedules are developed Ry analyzing cost data
from pr9perty owner renditions, hearings, state schedules, and published cost guides. The cost schedules are
reviewed as necessary to conform to changing market conditions. The schedules are typically in a price per
square foot format, but some exception SIC’s are in an alternate price per unit format, such as per room for
hotels.

‘/Statistical Analysis

Summary statiscs including, but not limited to, the median, weighted mean, and standard deviation provide the
appraisers an analytical tool by which to determine both the level and uniformity of appraised value by SIC
code. Review of the standard deviation can discern appraisal uniformity within SIC code.

Depreciation Schedule and Trending Factors

Business Personal Property

Van Zandt CAD’s primary approach to the valuation of business personal property is the cost approach. The
replacement cost new (RCN) is either developed by property owner reported historical cost or from CAD

developed valuation models. The trending factors used by the CAD to develop RCN are based primarily
utilizing Marshall and Swift data as well as other commonly used published valuation guides.

The percent good depreciation factors used by Van Zandt CAD are ailso based on published valuation guides
with some modifications applied for the rural market conditions and actual service life of business personal
property as opposed to a more urban region with a more active market resuiting in shorter service life of said

property.

The percent good depreciation factors are used to develop a present market value by year of acquisition as

follows:
MARKET VALUE ESTIMATE = ORIGINAL/ACQUISITION COST X PERCENT GOOD FACTOR

The percent good depreciation factors are applied universally and are used to ensure that estimated values are
uniform and consistent within the market and reflect current economic pressures of supply and demand./



INVENTORIES

DEFINITION OF INVENTORY

All items of personal property that are to be bought and sold for the principal purpose of making a profit are
called merchandise and make up merchants' or manufacturers' stock or inventory. Items that are used in
connection with the operation of a business or profession but are not for sale are called supplies.

DEFINITION OF MARKET VALUE OF INVENTORY

The definition of market value of an inventory, as stated in Subehapter B, Section 23.12 of the Texas Property
Tax Code, is as follows:

The market value of an inventory is the price for which it would sell as a unit to a purchaser who would
continue the business.

In other words, it is the 100% wholesale price of the total inventory a purchaser would pay to fully take over
that particular business.

LEVEL OF TRADE

The question of valuing inventories at full retail value sometimes arises. This practice would violate not only the
Property Tax Code but also the principle of substitution since the value at retail represents a higher cost than
that at which an acceptable substitute may be purchased. In other words, the tradesman could replace his entire
inventory at wholesale rather than retail cost. His inventory purchases can be thought of as taking place at a
lower market level than his customers' purchases of that same inventory. Actually there can be several levels of
trade, each with its own market value.

/
/ INVENTORY VALUATION

There are four (4) generally accepted accounting practices for pricing inventories, (LIFO, FIFO, COST, OR
MARKET) which may or may not reflect market value for appraisal purposes. Van Zandt County Appraisal
District is familiar with all four (4) methods. When the LIFO method is used, the LIFO reserve must be added
back to the inventory.

Some inventories contain a small number of high-cost items, which may be listed separately and valued
individually. This inventory method is referred to as ''specific identification". Inventory records from
comparable businesses can also be analyzed to arrive at a schedule with values per unit cost. These units of
measure can be square feet, cubic feet, pallitization, lanes in a bowling alley, rooms in a hotel or motel, screen or
seats in a theater, or any other unit of measure. The schedules are usually developed from examination of
accounting records, balance sheets, financial statements, and field inspections.

On merchandise inventory items the TOTAL COST of inventory included acquisition costs, which may include
adjustment for volume orders, plus shipping and handling, minus returns. Merchandise inventory can include
stock-in-trade, consigned goods, goods in storage, leased area of department stores, and supplies.

STOCK-IN-TRADE consists of commodities comprising both goods and equipment, if these are held for sale.
Most stock-in-trade in the hands of the retailers and wholesalers belong to the merchant who holds them. A
manufacturer's inventory includes raw materials, goods-in-process and finished goods.

CONSIGNED GOODS are goods owned by one person that are being offered for sale by another person. When
the owner delivers the goods for sale he retains title and is known as the consignor.

The person who receives the goods and offers them for sale is called the consignee. Consigned goods are taxable
to the owner or consignor. An assessment should properly be made against the owner, since the consignee has
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not title to the goods in question. If the owner is unknown, the holder or consignee should be assessed until the
owner can be identified.

GOODS-IN-STORAGE are taxable by the jurisdiction in which they are located, in most cases. Operators of
warehouses and other places of public storage are required by Section 22.01 of the Texas Property Tax Code, to
furnish to the chief appraiser, upon demand, a list of the property stored in their facilities along with the names
and addresses of the owners.

FREEPORT GOODS (Tangible Personal Property Transported Qutside the State): Section 11.251 of the Texas
Property Tax Code defines "'freeport goods'' and discusses conditions under which they may be tax exempt. The
exemption does not apply to a taxing unit that takes action to tax the property under Article VIII, Section 1-J,
Subsection (b), of the Texas Constitution. Taxing units exempting freeports are Fruitvale ISD, Martins Mill ISD,
Grand Saline City and County Education District. Resalutions, adopted by all other taxing units authorizing the
taxing of these freeports, are on file in the chief appraiser's office.

LEASED DEPARTMENTS: Some larger stores do not operate the entire store themselves, but lease certain
sections to separate concerns. For example, many automotive departments in discount stores are leased. The
office or company responsible for reporting the inventory should make note on the rendition of the leased
departments, approximate area of lease and terms of lease indicating whether there is a minimum amount of
inventory that must be kept on hand. Once the existence of such departments is established, the inventories can
be treated as small stores of a particular type and valued by the appraisal district.

When the larger concern's inventory valuation has been developed for the entire store, this figure should then be
reduced by the leased department separately and allocating the residual inventory to the main store.

SUPPLIES are items that are used in connection with the operation of a business or profession but are not for
sale. Supplies include manufacturing supplies and shipping containers.

In appraising merchandise inventory, recognition is given to the level of trade at which the property is situated
and to the principle that property normally increases in value as it progresses through production and
distribution channels. Such property normally attains its maximum value at the consumer level.



USE ITEMS

Use Items are items being utilized for their intended purpose in the production of income. Furniture, fixtures,
equipment, and vehicles are use items. Examples: a cash register in a supermarket; a personal computer and a
typewriter in an office; a truck used in a moving company.

The method used to value use items is usually controlled by such considerations as the type of property and such
specific information as age, quality or quantity. Of the three (3) approaches to value, the market approach is
most often used in the valuation of use items by applying costs from renditions, schedules and appraisal guides.

ASSET VALUATION

Whenever a business renders an asset listing with the date of acquisition and the original cost of the use items,
these items are valued by using the REPLACEMENT COST NEW LESS DEPRECIATION METHOD.

REPLACEMENT COST: The current cost to acquire and install the same item or an item of similar design and
usefulness. This includes freight-in, installation and sales taxes.

DEPRECIATION: The loss in value due to any cause. It is the difference between the value of a piece of personal
property and its replacement cost of the date of valuation.

This Replacement Cost New Less Depreciation method is based on a factor of what it would cost to replace the
item at current costs and is called indexing acquisition costs. Federal government economists tract consumer
price changes each year and create index numbers to indicate the relative price change from year to year. For
several decades, prices have gone up and index numbers have increased. One way to estimate the current cost to
replace a property item is to use the index numbers to change or "'factor' the original cost.

INDEX PRESENT VALUE: The Van Zandt County Appraisal District eliminates the necessity of taking two (2)
calculations to arrive at the replacement cost new less depreciation method. Van Zandt County Appraisal
District uses the INDEXED PRESENT VALUE FACTOR method to calculate the market value when original
cost and year of acquisition are rendered. INDEXED PRESENT VALUE FACTOR is the index multiplier times
the percent good. This gives one calculation to arrive at market value.

An INDEXED PRESENT VALUE FACTOR provides a shorthand method to calculate market value of many
items using this technique. The acquisition cost times the INDEXED PRESENT VALUE FACTOR is an
estimate of market value. Of course, the calculated market value can be modified by the appraiser to reflect any
special features or additional wear and tear determined on inspection by the appraiser.
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LIFE EXPECTANCIES

Life expectancies will be assigned Federal Standard Industrial Classification Codes by the Van Zandt County
Appraisal District using a standard and consistent schedule. The appraisal district utilizes various industry
publications to estimate lives for specific types of equipment. Below is a schedule of life in years for different

listed.

Commonly used asset types:

1. Business vehicles (cars, trucks) 7 year life
2. Computers, copiers and related equipment 3 year life
3. Furniture and fixtures year life 8/10 year life
4. Machinery and equipment 8/10 year life
5. Office and light duty equipment 8 year life
Other asset types:
1. Antenna, microwave and transmitter equipment 10 year life
2. Broadcasting and radio equipment 8 year life
3. Carwash equipment ' 10 year life
4. Fork lifts and utility vehicles 12 year life
5. Gasoline pumps, tanks, lines, etc. 12 year life
6. Golf carts 5 year life
7. Laboratory equipment 10 year life
8. Laundry equipment 10 year life
9. Manufacturing equipment 12 year life
10. Newspaper publishing and printing equipment 12 year life
11 Refuse containers and equipment 8 year life
12. Restaurant equipment (fast food) 8 year life
13. Restaurant equipment (dine-in) 8 year life
14. Signs and leasehold 30 year life
15. Towers 20 year life
16. Vault door, postal and safety deposit boxes 20 year life
17. X-ray, cat scan, MRI, audio visual, etc. 5 year life

The market value of a use item will have some residual value, or a "value in use'. This is to be distinguished
from accounting procedures which fully depreciate the value of an item over a given period of time.

o
The Van Zandt County Appraisal District has adopted the following as guidelines in the appraisal of use items.

Obviously, there will be exceptions to this rule of thumb policy and the appraiser must exercise good judgement
in arriving at "Value in Use" or "Fair Market Value".

1. FURNITURE AND FIXTURES
Original cost will be factored by a replacement cost index with depreciation applied based on State

Schedule's depreciation schedules with the floor being 25% good.
2. MACHINERY AND EQUIPMENT

Original cost will be factored by a replacement cost index with depreciation applied based on State
Schedule's depreciation schedules with the floor being 25% good.
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Example: Office Furniture - 10 year life

Age in Years Acquired Cost x PVF = Est Mkt Value
1 2500 91 2275
2 4500 84 3780
10 5500 60 3300

over 10 10000 40 4000

Estimated Market Value 13355

The present value factor schedule on the following page may be used in arriving at market value for asset items.
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PERSONAL PROPERTY
PRESENT VALUE FACTOR SCHEDULE

Age  3vyrs 4vrs Svyrs veh 8vrs 10vyrs 12vrs 20 yrs

88
1 74 82 83 79 89 91 93 96
2 48 64 66 66 80 84 87 93
3 22 46 50 55 71 77 82 92
4 12 28 33 45 64 73 79 91
5 12 20 34 54 65 74 90
6 12 24 43 57 67 88
7 15 31 47 60 84
8 19 38 52 81
9 15 28 45 78
160 19 37 75
11 15 30 72
12 23 69
13 20 66
14 , 63
15 60
16 57
17 54
18 51
19 48
20 45

21 30
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DEPRECIATION GUIDELINES
FURNITURE, FIXTURES, AND EQUIPMENT
CATEGORY L---COMMERCIAL PERSONAL PROPERTY
25% Floor

Typical Life Expectancy

Age Syrs 8yrs 10yrs 12vrs 15vyrs 20 vyrs 25vyrs 30 vrs
Percent Good

1 .85 .90 .92 94 95 .97 98 .98
2 .69 .79 .84 .87 .90 93 95 .97
3 52 .67 .76 .80 .85 .90 93 95
4 34 54 .67 73 .79 .86 90 .93
5 25 43 .58 .66 73 .82 .87 91
6 - 33 .49 .58 .68 78 84 .89
7 - 25 39 .50 .62 74 81 .86
8 - - .30 43 .55 0 .78 .84
9 - - 25 .36 .49 .65 75 .82
10 - - 29 43 .60 71 79
11 - - 25 37 55 .68 .76
12 - - - 31 50 64 74
13 - - - 25 A5 60 71
14 - - - .40 56 .68
15 - - - 35 52 .65
16 - - - 31 48 .61
17 - - - 25 44 58
18 - - - - 39 .54
19 - - - - - -34 51
20 - - - - 30 47
22 - - - - .25 .40
24 - - - - - 34
26 - - - - - 25
28 - - - - - - -
30 - - - - - -

Schedules from Marshall & Swift.

This table is to be used as a guide only and is based on furniture and fixtures in average condition. The
experienced appraiser will make any necessary adjustments based on his personal observation and knowledge.
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DEPRECIATION GUIDELINES
FURNITURE AND FIXTURES
CATEGORY L---COMMERCIAL PERSONAL PROPERTY
35% Floor

Typical Life Expectancy

Age Svyrs Svrs 10vyrs 12vyrs 15vrs 20vrs 25vrs 30 yrs
Percent Good
1 .85 .90 .92 .94 .95 .97 98 .98
2 .69 .79 .84 .87 .90 93 .95 .97
3 52 .67 .76 .80 .85 .90 .93 .95
4 35 54 .67 .73 .79 .86 .90 .93
5 - 43 .58 .66 .73 .82 .87 .91
6 - 35 .49 .58 .68 .78 84 .89
7 - - .39 .50 .62 .74 81 .86
8 - - .35 43 .55 .70 .78 .84
9 - - - 36 .49 .65 g5 .82
10 - - 35 43 .60 71 .79
11 - - .40 .55 .68 .76
12 - - - 37 .50 .64 74
13 - - - 35 45 60 71
14 - - - .35 .56 .68
15 - - - - .52 .65
16 - - - - .48 .61
17 - - - - 44 .58
18 - - - - 39 .54
19 - - - - - -35 .51
20 - - - - - 47
22 - - - - - .40
24 - - - - - 35
26 - - - - - - - -
28 - - - - - - - -
30 - - - - - - - -

Schedule from Marshall & Swift,

This table is to be used as a guide only and is based on furniture and fixtures in average condition. The
experienced appraiser will make any necessary adjustments based on his personal observation and knowledge.
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DEPRECIATION GUIDELINES
MACHINERY AND EQUIPMENT
CATEGORY L---COMMERCIAL PERSONAL PROPERTY
25% Floor

Typical Life Expectancy

Age Svyrs 8vyrs 10vrs 12vyrs 15vyrs 20vyrs 25vrs 30 vyrs

Percent Good
1 85 90 .92 .94 95 .97 98 .98
2 .69 79 .84 .87 90 .93 95 .97
3 52 67 .76 .80 85 .90 93 .95
4 34 54 67 73 79 .86 90 .93
5 25 43 .38 .66 73 .82 87 .91
6 - 33 49 58 68 .78 84 .89
7 - 25 39 .50 62 .74 81 .86
8 - - 30 .43 5570 78 .84
9 - . 25 .36 49 .65 75 82
10 - - 29 43 .60 179
11 - - 25 37 55 68 .76
12 - - - 31 .50 64 74
13 - - - 26 .45 60 .71
14 - - - 25 .40 56 .68
15 - . - 35 52 .65
16 - - - 31 48 .61
17 - - - 27 44 58
18 - - - 25 39 54
19 - - - - - -34 .51
20 - - - - 30 .47
22 - - - - 26 .40
24 - - - - 25 34
26 - - - - - 28
28 - - - - - - 25
30 - - - - - - - -

Schedule from Marshall & Swift.

This table is to be used as a guide only and is based on equipment in average condition. The experienced
appraiser will make any necessary adjustments based on his personal observation and knowledge.
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Category

Automotive Services

Banks

Beauty Shop & Barber

Bowling Lanes

Carwashes

Dry Cleaners

Restaurants & Bars

Indoor Theaters

Qutdoor Theater

Trailers/Campers

Trailer Parks

Item

Pumps
Tanks - Above Ground — Vertical
Tanks - Above Ground - Horizontal
Tanks - Under Ground
Lifts
Compressors
Service Station Yard Lighting

Vaults

Vault Doors

Safe Deposit Boxes
Counters

Night Depositories
Windows - Drive-in
Windows - Walk-up
Surveillance System
Safes

Windows - Tellervue

Basin & sinks used in conjunction
w/business
Toilet Room Facilities

Lanes and returns
Pinspotters

Equipment
Related Plumbing, Piping & Wiring

Permanent Type Heating

Sink used in conjunction w/busi-
ness operation
Equipment

All equipment including screens
and seats

Screens
Speakers, posts, and U.G. Wiring
All concession stands and other
permanent buildings

Rolling

Mobile Homes - in trailer parks
Mobile Homes on permanent founda-
tions on private lots

Laundry bldg., bath houses, swim-
ming pools
Sewer systems, water piping
Poles and lighting
Walks, driveways and parking areas

Real Personal
_ x &
_ X
- X
— X
— X
— X
X
—_ X
_ X
_ X
- X
_ X
— X
— X
— X
_ X
X o
— X
— X
— X
— X
X
- X
— X
X
X
X
— X
X
X
X
X
X
.9
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Category

-

/ GUIDELINES FOR CATEGOREZING REAL & PERSONAL PROPERTY

Item Real

Personal

Building Components Air Cond. - Central X

Yard Items

Special Items

Air Cond. - Package w/Duct Work X
Air Cond. - Wall & Combinations
Coolers - Built in, where they are

the primary function of the struc-
ture

Coolers - Built and free-standing __
Coolers - Display Type

Doors - Automatic

Elevators

Escalators

Dumbwaiters

Man Lift

Sidewalk Lift

Sprinkler Systems

Boilers - Used primarily to supply
heat for building

Boilers - Used primarily to supply
power for production

e e lxlx oo e e o L 1o |

Parking Lot Lighting
Scales - Platform
Scales - Houses X
Scales - Axle Drive on —
Signs - Business (Attached to
buildings)

Signs - Business (free-standing)
Signs - Advertising (billboards)
Towers - Radio Station .
Towers - T.V. Stations

Towers - Communication (Citizens
band) _
Docks & Bulkheads X
Fencing (woven wire) .
Trackage .
Tunnels (Pedestrian) X
Incinerators

Overhead walkways X

Batch Plants (Structure & Equip.)

Free-standing bldgs. & yard items
Kilns .
Silos - farms only X
Processing Silos _
Tanks - storage -
Tanks - used in processing -
Grain Elevators X

"

e
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e

™

e
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Category

Swimming Pools

Item

Above ground prefabricated

Commercial Greenhouses Plastic on framing

Apartments

Photo Booth
Docks

Oil Bulk & Refining
Plants

Craneway

Railroads

Golf Course

Carpeting, installed and attached
Built-ins (ranges, dishwashers,
garbage disposals)

Photomat, shutterbug, etc.

Levelers

Oil Storage Tanks
Piping
Loading Racks (frame and canopy)

Integrated w/bldg. structure
Independent of bldg. structure
Crane motor and mechanism

Land
Trackage

Land
Sprinklers - if built into land
Sprinklers - not built into land

|«

Real Personal
— X
X
- X

X
_ X
— X
X
— X
_ X

_ X

X

.9

X
X
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INDUSTRIAL EQUIPMENT

Some industrial machinery requires substantial installation costs and this installation, i.e., foundations, piping,
electrical, etc.--takes on an economic life of the process or the intended utility. This economic life may be
different from the basic equipment's life. In this type of installation, the equipment is a fixture, which can be
either real or personal dependent upon its current use.

Properties belonging to investor or cooperatively owned public utilities are appraised using the methodology

described in the Utilities, Pipelines, and Railroads sections of the General Appraisal Manual of the State
Property Tax Board.
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COMPUTER ASSISTED PERSONAL PROPERTY APPRAISAL (CAPPA)

The CAPPA valuation process has two main objectives: 1) Analyze and adjust estimated asset cost with
existing SIC models. 2) Develop new models for business classifications not previously integrated into
CAPPA. For 2007 Van Zandt CAD will be utilizing the new computer system with its more sophisticated
data capabilities to review for accuracy of SIC code, square footage, field data, and original cost information.
This endeavor will require the input of a good deal of information into the computer system but should assist
greatly in the creation and refinement of Models by using actual original cost data to derive a typical
replacement cost new (RCN) per square foot for a specific category of assets. The RCN per square foot is
depreciated by the estimated age using the depreciation table adopted for the tax year.

The data sampling process is conducted in the following order: 1) Prioritizing Standard Industrial
Classification (SIC) codes for model analysis. 2) Compiling the data and developing the reports. 3) Field
checking the selected samples. The models will be built and adjusted using internally developed software as
opposed to the old manual calculations. The models will then be tested against the previous year’s data. The
typical RCN per square foot (or applicable unit) will then determined by a statistical analysis of the available
data.

CAPPA model values are used in the general business personal property valuation program to estimate the
value of new accounts for which no property owner’s rendition is filed. Model values are also used to
establish tolerance parameters for testing the valuation of property for which prior years’ data exist or for
which current year rendered information is available. The calculated current year value or the prior year’s
value is compared to the indicated model value by the valuation program. If the value being tested is within
an established acceptable percentage tolerance range of the model value, the account passes that range check
and moves to the next valuation step. If the account fails the tolerance range check, it is flagged for
individual review. Allowable tolerance ranges may be adjusted from year to year depending on the analysis
of the results of the prior year.

Vehicles

Value estimates for vehicles are provided by an outside vendor and are based on NADA published book trade
in values, and there are also considerations available for high mileage and excessive usage. Vehicles that are
not valued by the vendor are valued by an appraiser using percent good depreciation factors to develop
present value or published guidelines.

Leased and Multi-Location Assets

Leased and multi-location assets are valued using the percent good depreciation factors to develop present
value as above. If the asset to be valued in this category is a vehicle, then NADA trade in values are used.
Assets that are not valued by the vendor are valued by an appraiser using the percent good depreciation
factors to develop present value or published guides.
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INDIVIDUAL VALUE REVIEW PROCEDURES —

——

Office Review

Business Personal Property

A district valuation computer program exists in a mainframe environment and will be utilized in the future to
identily accounts 111 Weeqd OT Teview based on a variety of conditions. Property owner renditions, accounts
with field or oTher datd chianges, accounts with prior hearings, new accounts, and SIC cost table changes will
all be considered. The accounts will be processed by the valuation program and will pass or fail present
tolerance parameters by comparing appraised values to prior year and model values. The appraisers will
review accounts that fail the tolerance parameters.

PERFORMANCE TESTS

Ratio Studies

Each year the Property Tax Division of the state comptroller’s office conducts a property value study (PVS).
The PVS is a ratio study used to gauge appraisal district performance. Results from the PVS play a part in
school funding. Rather than a sales ratio study, the personal property PVS is a ratio study using state cost
and depreciation schedules to develop comparative personal property values. These values are then
compared to Van Zandt CAD personal property values and ratios are indicated.
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ADDITIONAL PERSONAL PROPERTY GUIDELINES AND INFORMATION

PERSONAL PROPERTY ADMINISTRATIVE GUIDELINES

Al

E.

Business Personal

1. Be sure you know the established guidelines;

2. Be sure to call on, personally, all accounts once every two (2} years, but call on those over
$20,000 every year; - NOw (4| W oA 4 /"

3. Be sure that consistency is applied in all appraisals by all appraisers; example: if underground
tanks, regardless of age, are being appraised with lifetime approach of $.20 a gallon, then
everyone is to use $.20 a gallon on all tanks;

4. On all big accounts ($100,000 or more) be sure that you have certified documentation, if
possible, for the inventory and other personal property that can be used if need be in appealing
our state ratio study;

5. Be sure to leave a form memo with someone at the business, if you miss the necessary contact
party, letting them know the value you placed on their property (make it high enough that you
get their attention right away). Be sure to note on your record action taken;

6. Be sure to always date the record you were there and results of the visit such as OSR 3/1/00.

7. Never carry last year's value forward unless its under $20,000; — Mo bceplrovs e/

8. Renditions are not to be mailed nor used except on out of town owners, or for cases where you
could not contact the owner after your form memo approach. We want a hands on approach
to our personal property program; and

9. Use PTD Guidelines when no other information is available.

Rolling Stock

1. Be sure to update our schedules annually or as needed;

2. Be sure to contact permit owners in writing that have leased trucks and trailers to see who is to
pay on what;

3. Be sure that you have the agreement in writing to prevent the permit owner from later coming
back after the delinquent tax date and telling us that the owners are to pay. This must be
finalized, period, in time for notices to be mailed to the proper person. Once we have
documented the above, there will be no changes; and

4. Be sure that a good list is made of tools, equipment and other personal properties of all truck
trailer owners, whether permit owner, or vehicle owner.

Other

Be sure that all other income producing property is located in your assigned area, such as dozers, dump
trucks, maintainers, welding systems, etc. Unless it is exempted by law, locate, list, and appraise if it has
value of $2,000 or more.

Exemptions

1. Subchapter B. Exemptions;

2. Section 11.14(a) Household goods and personal effects tangible personal property not
producing income;

3. Section 11.16(a) Farm Products; and

4. Section 11.161 Implements of farming and ranching. Implements of husbandry that are used

in the production of farm and ranch products. Examples: tractors, farm trucks, hay baling
equipment, fertilizer trucks and spreaders.

For further information on additional exemptions please refer to Subchapter B, of the Texas Property
Tax Code.

Vehicles
List and value only those vehicles that belong to the business, i.e. not personal vehicles that are used in

business occasionally.
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CLASSIFICATION OF PERSONAL PROPERTY

e

PROPERTY USE: CATEGORY L1
PERSONAL PROPERTY: COMMERCIAL

WHICH PROPERTIES ARE CLASSIFIED IN CATEGORY L1?

Category L1 properties include the personal property of businesses that provide items for sale or services to the
public.

Some examples of commercial personal property are as follows:

Clothing store property classified as L1 property includes all merchandise inventory, supplies,
computers, cash registers, other moveable business equipment, and furniture and fixtures in the store.

Office building property classified as L1 property includes all furniture, fixtures, equipment supplies,
and inventory located in the office building.

IMPORTANT NOTES IN CLASSIFYING COMMERCIAL PERSONAL PROPERTY

- Include all personal property of a commercial business;

- Do not include the real property of a business;

- Include commercial vehicles used for business purposes; and

- Include the value of boats or aircraft and other recreational vehicles owned by a commercial business.

CATEGORY L1 CLASSIFICATION QUESTIONS

Question: A local developer owns a Lear jet which is used for business trips. How is this aircraft

classified?
Answer: The aircraft is considered a part of the business operation. Classify it as Category L1 property.

Question: An oil company owns a number of drilling rigs. How is this personal property classified?
Answer:An oil company is an industrial rather than commercial property. These properties are classified as
Category L2 property.

Question: Is a distribution warehouse inventory for a manufacturer that distributes its goods classed as

Category L1 property?
Answer:No. Itis classed as Category L2 property as it is considered a part of the manufacturing operation.
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SAMPLE RENDITION LETTER

RE: BUSINESS PERSONAL PROPERTY

Dear Property Owner:

As you know, the Van Zandt County Appraisal District is required by law to locate, list and appraise all business personal
property located within our jurisdiction. For this reason we need you to render "fair market value" of said property as of January

1,200

The 78th Texas Legislature passed new property tax bills that have a major impact on reporting and rendering your property.
The property tax code has always been very specific in its requirement that businesses render their business personal property but
the new legislation thru Senate Bill 340 amends the property code to include penalties for failure to render. [f a property owner
fails to file a timely rendition as required by law, the appraisal district can assess a penalty equal to 10% of the taxes on the
unrendered property. If a Court determines that a property owner has committed fraud or altered or destroyed evidence, an
additional 50% penalty can be assessed. Senate Bill 340 also established a criminal offense of either a Class A misdemeanor or
state jail felony for making a false statement on a rendition form under Section 37.10 of the Penal Code.

Your accounting records and/or Federal Income Tax Return are the most expedient means of getting this information. As you
prepare to fill in requested information, please keep these points in mind:

1. Inventories - this figure should represent your year-ending physical inventory as reported to the IL.LR.S. Be sure to
include all consigned goods.

2. Furniture, Fixtures, Machinery and Equipment - Original Cost will be factored by replacement cost index with

depreciation applied based on Marshall & Swift's depreciation schedules with the floor being 25% good.

3. Vehicles (cars, trucks, trailer, etc.) - after you have listed all pertinent information including vehicle identification
number (VIN), use average NADA wholesale values for your market value figure. If you do not have these figures the
Appraisal District will place them in for you.

If you have any problems assembling this information feel free to call me at (903) 567-6171 extension 21. But please take time
to fill in the complete information needed and return to me by April 15, 200 . T will review your rendition_and if [ have any
questions I will call or come by. Also, if you have any leased equipment please supply the owner’s name and address.

Be sure to check over your Notice of Appraised Value immediately when you receive it in the spring as it supplies information
on your appraised value, a protest form (should you desire to protest) and an estimate of taxes for the year based on the previous
years tax rate. Remember that there is a short time window in which to present an objection to the appraised value so be sure to
review the Notice of Appraised Value immediately upon receipt.

Your rendition is an important part of the appraisal process and helps to protect your rights as a taxpayer. Your rendition form is
your voice. Please do not hesitate to call our office if you have any questions. Office hours are Monday-Friday, §:00 A.M. to

4:30 P.M.

Sincerely,



SAMPLE ALLOCATION OF VALUE RENDITION LETTER

Dear Property Owner:

Section 11.01 of the State Property Tax Code states that all business personal property that is used in the
production of income is taxable unless exempt by law. This includes all vehicles, trucks, trailers, cars, aircraft,

watercraft, etc.

Enclosed is a rendition form for your use in rendering your vehicles and other equipment that you owned as of
January 1, 200_. Please return the completed form to our office as soon as possible but no later than April 15,

2002.
Due to the staggering of the registration of apportioned vehicles by the Texas Department of Transportation, we
are unable to obtain the apportioned mileage from them in timely manner to apply to our rolls. Please send this

information to us as soon as possible. Without this information, we will be forced to assess the total value of your
vehicles and trailers. If you have any questions, please feel free to call 903/567-6171 extension 21.

Sincerely,
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ON-SITE REVIEW MEMO
WHILE YOU WERE OUT

I stopped by to visit with you concerning your Business Personal Property for the 20__ tax year. I have probably
estimated the value much too high since I did not get to visit with you. So, please call me so I can better
understand what you might have. If I do not hear from you, then the below value estimate that I have placed on
your business will be the value used for the 20__ tax roll.

Thank you.

Personal Property Appraiser

Inventory $
Furniture & Fixtures 3
Machinery & Equipment $
Vehicles $
Other $

Please list other
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STANDARD INDUSTRIAL CLASSIFICATION CODE
(SIC)
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Codes for Principal Business Activity
and Principal Product or Service

Theson industiry lilles and definitions arz basad.
Ciassilication System authorlzed by the Regulalory and Statistical Analysis Division, Office of

activity in which they are engaged.

in general, on the Enterprise Standard Industrial

ok

"\Sdormat.’on and Requiatory Affairs, Office of Managament anc Budgetl, to classify enterprises by type
I3

Cerla

AGRICULTURE, FORESTRY, AND FiSHING

Q20
0150
G180
0230
02740

Fiald crop.

Fruit, tras nut, and vagetable.
MHarticullural speciaity,
Livestock.

Animal spacialty.

Agricullural services and forestry:

G740
0750
C7E0
G790
Gaco

Farms:

Velarinary services.

Arimal services, except veterinary.
Landscaps and hodicullural services.
Other agricultural services.

Forasiry.

Fishing, hunting, and trapping:

€330
G970

Ceommercial ishing, hatcheries, and prasarves.

tHualing, rapping. and game propagation.

MINING

hetal mining:

1010
1070
1098
1150

fron area.

Copper, tead and zine, gold and silver ores.
Othar metal mining.

Coal mining.

Qil and gas extraction:

1330

1380

Crucin pelroleum, ratural gas, and natural gas
Hiquids.
Ot and gas field services.

tHonmetallic minerals {except fuels] mining:

1430

1403

Cimension, crushed and broken stone: sana
and gravel.
Other nonmatallic minerals, except fuels.

fneral buliding contractors and operative buliders:

510
1531

COHNSTRUCTION

Gareral building contractors.
Operaliva buildera.

Feavy construction contractors:

1511
1620

Highway and strest construction.
Heavy construction, except highway.

Speclal trade contraclors:

1711 Plumbing, heating, and air conditioning.
1721 Painling, paperhanging, and deceraling.
1731 Electrical work.
1740  Masonry, stonawork, and plastering.
1750 Capentering and flooring.
1751  Rooling and sheel metal work.
1771 Concrele work.
1781 Waler weil drilfing.
1790 Miscellaneous special trade contractors,
MANUFACTURING
Food and kindred products:
2010  Meat products.
2020  Dairy products.
330 Preser~ved fruils ard vegelables,
2040 Grain mill products,
2050  Bakery procducts.
2660 Sugar and conlectionary producta.
2731 Malt fiquers and mait,
2nA3  Alcoholic beveragss, except malt liquors and
mall.

2082 Bolllsd soft drinks and Pavorings.
27o5  Other fecd and kindred products.
2100 Tobacco manulaciurars,
Textie mill products:
22 > mills and textile finishing.
2 rullg.
o578 taxtils ndll products.
Apparel and other textils products:
2315 kian's and boys' clothing.

5 WWoman's and chidren’s ¢lothing.

3 Hats, capa, miflinery, fur goods, and other
. apparsi and accessories,

2300 Mise, [abricated laxtile products.

Cecde

tumbar and wood producls:

2415 Logging camps and logging conlraclors,
sawmills, and planing milla.

2430 Abibwork, plywoced, and related producta,

2438 Other wood products, Including wood

buildings and mobils homes.

2SC0  Furniture and fixluras.

Paper and alfied products:

2525  Pulp, papar, and board mills.

2539 Other paper products.

Printing, publishing, and alfied Industries:

2710  Newspapers.

2720  Periodicala,

2735  Baoka, greeting cards, and miscellaneous
putlishing.

2793 Commarcial and other printing. and printing

trade servicas.

Chemical and alifed products:

2315 Industrial chamicals, plastics materials, and
synthalics.

233C  Drugs.

2340 Soap, cleaners, and toilat goods.

2550 Painls ang allied products.

2898  Agricultural and other chemical products.

Petroleum rafining and refated Industrles (including
tnose integrated with extraction):

2310 Palroleum rofining (including thesa infegrated
with exlraction).

2953  Other patroleum and coal products,

Rubber and misc. plastic products:

3050 Rubber producta, plastic foctwear, hose, and
belting.

3070 tiscellanecus plastlc products.

Leather sad leather products:

3140 Foolwear, except rubbar,

3158 Other leather and lealher products.

Stone, clay, glaas, and concrete products:

3225 Glass products.

3240 Cement, hydradiic.

3270 Concrete, gypsum, and plaster products.

3293 Other nonmetallic minecal products.

Primary metal induslries!

3370 Farous melal induslries; miscellanecus
primary metal products.

3350 Monlerrous metal industries.

Fabricaled matal products, except machinery and
transportation equipment:

3310 Melal cans and shipping containers,

3128  Cutlery, hand tools, and hardware; screw
machina products, bolts, end similar producis.

3430  Piumbing and healing, except electric and
wacm air.

3440 Fabricated structural melal products.

3480 Malal forgings and stampings.

3470 Coating, engtaving, and allied services.

3420 Ordrance and accessories, excapl vehicles
and guidsd missilas,

3430 Miscelfaneous fabricated metal procucts.

Machinery, except electrical:

2 Farm machinary.

3 Consiruction, mining and materials handing
machinary, and equipment.

bi2lalverking machinery,

ial indusiny machinery, excapl
matabworking machinery,

General indusirial machinery,

Gitice, comrputing. and accounting machinzi,
Enginea and turbines, service industry

. and other machinery, excapt

Ceda—

Ejectrical ard #inclronic machinery, aquipment, and
supplias:

‘3630 Heusabold appiances.
3835  Radio, talavisicn, and communication
BauipTant,
3370 E'atlicric compoanents and accessories.
. 3638 Other sisclric aquipment,

Transportalicn aquipment:

3710 Mlotor vehiclas and equipment.

3725 Awciall, guided missilos, and pads.
3730 Stup ard boal building and repaiting.
3733 Cirer tremapeciation eguipment.

Measuring and controlling Instrumants; photegraphic
and medical goods, walches and clocks:

3315 Scienllc inslruments and measuting devices:
viatchas, and clocks.

38{5 Cptenl, medical, and ophthalmic gooda.
3840 Pholegraphic equipment and supplies.
2868 Ciker manulacturing products.

TRANSPORTATION, COMMUNICATION,
ELECTRIC, GAS, SANITARY SERVICES
Traasportalion:

200 Ralrcad wransportatien.
Local and interurban passenger tranalk

412t

4139

Taxicats.
Cthar passengar lransportatioa.

Trucking and warshousing:

4210
4289

Trucking. local and long distanca.
Pubiic warzhouslng and trucking lterminals.

Other traasporation including transporiation
services:

4400 Walar transporiaticn.

45C0  Transperiation by air,

4800 Pipafines, except natural gas.

4722 Passerger lransporiation arrangament.
4723 Freight transportation srrangament.
4799  Other ranspodation services,

Communication:

4325  Telephcna, telegragh, and olher
communicalion sarvces.
4830  Radic and televisicn broadcasling.

Eleclric, gas, and sanilary sorvices:

4210 Elazlic sarvices,

4320 Gas precuction and distribution,

4330 Cemtination ulility sarvicas.

4580 Waler suppiy and olhar sanitary services.

WHOLESALE TRADE

Durable:

5010 Aloler vehicles and automotive sguipment.

5020 Furnitura and homa fumishings.

5030 Lumber and consiryclion materlals,

5040 Sporing, racraalional, pholographic, ead
hobby goods, foys, and supplles.

505G  Maials and minerals, sxcepl palroleum and
scrap.

5C60  Electrical gooda.

5070 Hardwarae, plumbing, and healing equlpment.

5003  Farm machinary and equipment.

5083  Ohaer machinary, equipment, and supplies.

5098  Other durabla goods.

MNondurable:

5110 Pacar and paper procducts.

5129 Drugs. drug proprielaries, and druggists’
gruncrisa,

5130  Apparzl pizce grods, and neolions.

5440 Grocerlas and refated producls, except meats

ard ! producta.
5147 Menis mesl products.
5130 Farm przduct caw rmaladais,
5180 Chemicals and alied products.
51730 wnd patrolaum products.
5180 baverages.
5180 2larscys nondurabls geods.
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Code
RETAIL TRADE

Bullding matariais hardwars, garden supply, snd
mabile home doalers:

5211 Lumber and other bullding materlals dealars.
5231 Paint, glass, end wallipaper stores.
5251  Hardwara slocas.

5251 Relail nurseres and Qardan storas,
8271 .

P
2 Mabits homa dealars. -

Genural marchandise:

5331 Varisty storas,
5333 Othac ganaral maerchandise stores,

Food slores:

5411 Grocary storss,

5420  AMoal and lish markats and Ireezer
provisicnars,

5431 Fruit stores ond vegotable marketa.

5441 Candy, nut, and ronfectionary staores.

5.431  Dairy products alores.

5460  Relall bakorea.

5490 Other lood sloras.

Aulomotivs dealars and sarvice statlons:

5511 Naw car dealors {Iranchised).
5521 Used car dealers.
5331 Auto and home supply stores.

5541 Gasoling sarvice stationa.
5551  Boal dsalers.
5361  Racraalicnal vehicle dealers.

5571  Motorcycle dealars.
5509  Aircralt and other autormative dealers.

Apparal and accessory stores:

5611  Men's and boys' clothing and fumishings.

. 5821 Vomen's raady-to-vwear slores.
5331 Vomen's accossory and specially sfores.
5641 Childran'a and infants’ wear sloces.
5551  Family clothing stores.
58t Shoe slores.

5681  Furlers and {ur shopa.
5839  Crher apparsi and accessory sloras.

Furniture, home fumishings, and equipmant storas:

57i2  Fumilure storas.
5713 Floor covering slores.
714 Drapery, curtain, and upholstecy stores.
_719  Home furnishings, except appliances.
5722 Household appliance stores,

5732 Radio and telavision siores,

5733 Muslc siares.

Eatling and drinklng places:

5312 Eating placas.
5813  Drinking placas.

Miscellanecus retall stores:

5912  Drug stores and proprislary storas,

5321 Liguor storea.

533t Used mercheandiss sloras.

5341 Sporling goods stores and blcycle shops.

5342  Book slcres.

5343 Statlonary storss.

5244 Jawslcy stores,

5345  Hobby. loy, snd game shops.

5946 Carmera end pholographic supply stores.

5047 Gifl, novalty, and souvanir shops.

5943  Luggoge and leather goods sloraa.

5043 Sowing, nesdlework, and piecs goods slores.

5961  Mail order housas.

5952  Merchandising machine oparators.

5503 Dirscl saiiing organizalions.

5982 Fual and ice deulera (excapt {ual oil and
bottle gas daalars).

5383  Fusl oif daslen,

5384 Liquefiad palrelaum gas (botiled gaz).
5392  Fioriats.

5993  Cigar stores and slends.

§534  Maows daalars snd newastands.

5935 Othar misceilaneous ratall sloras,

Ccds
FINAMCE, INSURANCE, AND REAL ESTATE

Banking:

6030  Mutual 3avings bankas.

6050 Banking holding cempanias,

6090 Banks, except mutual savings banks and
bark holding companies.

Creadit azancies other than banks:

6120  Savings and loan aasoclations.
6140  Persocal credit institutiona,
6150 Businasa cradit Institulions.
6133  Cthsr cracil agancias,

Sacurity, commadity brokar, daalers, exchanges,
and sorvices:

8212 Securtty underwiiling syndicates.

6218  Sacurity brokers and dealers, except
undarariling syndicalss.

6239 Commaodity conlracts brokers and Cealers:
security and cemmaodity sxchanges:
and alliod servicss.

[nsurancae:

6235 Lia lnaurancs,

8356 Mutual insurance, excapl lifs or marine acd
carain fira or fioed insurance companies.

6359  Other insuranca companias,

G411 Insurance agents, brokars, and services.

Real eslate;

8511 Rea! astals opacators {except developsra)
and lessars of buildings.

6516 Lessors of mining, cil, and similar proparty.

6518 Lessors of radroad property and other real
property.

6531 Real estals agants, brokers, and managers.

6541  Titla abstract olfices,

6552  Subdividers and developars, except

. cemalteries.

6553  Camalery subdividars and developecs.

63599  Other real estats.

8511  Combined real eslats, Insurance, loans, and
law offices.

Holding and other Invesiment companles:

6742  Regulaled invesiment companles.

6743  Real eslale Inveatmaeat trusis.

6744  Small businass investment compeniss.

6749  Holding and othar inveslment companies,
sxcepl bank holding companles.

Codsa
Automotive reapale and servicac;

7510 Aulzmolive renlals and leaslng, without
drivars,

7520 Autsmchila parking.

7531 Adulseabits top and body rapale shops.

7538 Genaral automobile rapalr shops.

7539 Cther automobils repafc shops.

7540 Avicrmobile secrvices, except repair.

Miscsllanacus repalr sarvices: -
7622  Radio and TV rapair shops.

7623 Elaz
7641 Faupholsiary and fumiture repair.
7630 ther miscsilareous repalr shops.

{otion plelyres:

7812 Molen picturs production, dislibution, and
LE .
7830 ¢

cn picture thealsrs.
Amuzement and racraation services:

7520 Precucers, orchesiras, and anlertalners.
7932 Bitard and pocl astablishments.

73933 Bowiirg afleys.

7980 Cther amusement and recreallon servicas,

Madical and haalth sarvices:

BO!1  Cfficas of physiclana,

802! icas ol dentisis,

BQ31  Ctlicss of ostsopathic physicians.
8041 Cificas of chiropractors,

8042 Cifces of optematrisls.

8043  Regislared and praciical nuryas, -
8050  Mursing and personal care faclities.
8060  Hospitals.

8071 Medical laboratories.

8072  Csntal laboratories.

£098  Cthar medical and haalth sarvices,

Other servicas:

"8I Lecal sarvicas,
82C0 - Educalicnal sarvices.
8911 Enginesing and architectural serices,

8332  Canified public accountants.

8323 Cther sccounting, audlting, and
bookkaaping sarvices.

8999 Cther services, nol elsewhera classified.

cal rapair shops, except racio and TV,

SERVICES

- Holels and other lodglng places:

7012 Hotela.

7013 Molals, molor hotals, and tourist courts.

7621 Rcoming and boarding housas.

7032 Spoding and racreational camps.

7033 Trailar parks end camp sites.

7041 Organizalional hotels and lodging houses
or & membership basis.

Poarscnal services:

7215  Coln-opsrated lsundries and dry cleaning.
7219 Other laundry, cleaning, and germent sarvices.
7221 Photographic studios, portrait.

7231 Beauty shops.

7241 Barber shopa.

7251 Shos repair and hat claaning shops,

7261 Funeral sarvices and cremaloriss.

7298 Miscallaneous parsonal services.

Business sarvicas:

7310 Adverlising.

7340 Sarvices to buildings.

7370 Computer and data procassing services,

7392 Maragament, censulling, and public
ralations services.

7384 Egulpmranl rental and leasing.

7332 Cther pusiness servicas.

: TAX-EXEMPT ORGANIZATIONS
9002  Church plans making an slection undsc
seclion 410(d} of the Intemal
Ravenus Coda.
8319 Other lax-exemp! organizalions.
9904 Gevemmantal inatrumantality or agency.

Page 20
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CONFIDENTIAL
A R BUSINESS PERSONAL PROPERTY RENDITION OF TAXABLE PROPERTY

e e T T e e

,--_.‘_A_s "u.agn‘.d-‘w'__ «.L:-.

LTl e el o

Return this form to: VAN ZANDT COUNTY APPRAISAL DISTRICT, P. O. BOX 926, CANTON, TEXAS 75103
PHONE NO. 903/567-6171 i FAX NO 903/567- 6600

T P Y T T v ey rm— ey e e T T T . RS AR v S T A AR T AR

ACCOUNTNO._ - D ~ PARCELNO.

oW

NAME:
ADDRESS:
ADDRESS:
CITY,STATE ZIP:
PHONE

LOCATION ADDRESS:

CITY, STATE & ZIP CODE:
AGENT NAME & ADDRESS
CITY, STATE & ZIP CODE:
PHONE/FAX NO.. R ) - ) 3 ) a - .

1. TEXAS LAW REQUIRES THAT YOU COMPLETE AND RETURN THIS FORM BY APRIL 15TH. Thcs rendition covers proper’ty you ‘own or manage
and control as a fiduciary on January 1 of this year. You must file this rendition with the County Appraisal District after January 1 and not later than April 15
of this year. On written request, the chief appraiser must extend the deadline to May 15. You may receive an additional 15-day extension if you request it in
writing and show good cause for the extension.
The chief appraiser may request, either in writing or by electronic means that you provide a statement containing supporting information indicating how the
value rendered was determined. The statement must:

a. summarize information sufficient to identify the property including the physical and economic characteristics relevant to

the opinion of value, if appropriate, and the source of the information used;

b. state the effective date of the opinion of value; and

c. explain the basis of the value rendered. If your business has 50 or less employees, you may base the value estimate

on the depreciation schedules used for federal income tax purposes.
You must deliver the statement within 21 days of the request.
If the chief appraiser denies an exemption or an exemption applicable to a property on January 1 terminates during the tax year, you must file a rendition
form within 30 days after the termination.

i : ’. ey ; PART 1. GENERAL BUSINESS INFORMATION e

2. (Optional) Business Type is (check one) [ ] Individual or sole proprtetorshp [ 1] Pannershlp [ ] Corporation

3. (Optionaly Area occupied at this location (sq. ft) | 4. (Optional) [ ]Leased space 5. (Optional ) Sales Tax Permit:
[ 10wned space
6. (Optional) Please provide this information if the business has closed, been sold, or moved to a new location:
a. Please check one: b. Date business was closed, sold, or moved
[ ] Business ciosed [ ] Business sold [ ] Business moved
c. Name, Address, and Phone Number of Buyer d. Location to which business was moved

In completing your rendition, state iaw provides you may either provide a good faith estimate of the market value of the property rendered or the cost of the
property when purchased and the year of acquisition. If your good faith estimate of the total value of your property is less than $20,000, you only need to
render a general description of the property and its physical location or taxable situs (Part 2 below). Note, state law also provides the chief appraiser may
require you to provide a statement substantiating the information reported in this form. If the chief appraiser notifies you in writing that you must do so, you
must file the statement within 21 days of the date you receive the request (this applies only to rendered property with a value over $20,000).

Market value: For business assets other than inventory, market value is the price that the property would sell for on January 1, 2005 if held on the open
market for a reasonable amount of time with both buyer and seller knowing all the characteristics of the property and the limitations on its use and neither
party was in a position to take advantage of the other. For inventory market vaiue is the price for which the inventory would seil as a unit to a buyer who
would continue the business.

If you make a false statement on this form, you could be found guilty of a Class A misdemeanor or a state jail felony under section 37.10 Penal
Code. Failure to file a timely rendition as required by law, the appraisal district can assess a penalty equal to 10% of the taxes on the unrendered
property. If a court finds that a property owner has committed fraud or altered or destroyed evidence, an additional 50% penaity can be assessed.

PART 2. GENERAL DESCRIPTION OF BUSINESS ASSETS

1 Give location of assets if different from the location above:

Please describe the general types of assets you own (inventory, merchandise, parts, tools, supplies, office equipment, trucks, trailers, etc.)

3 What do you estimate to be the total market value of your business assets (see the definition of market vaiue above)?

[ 1$20,000. Or more (optional) [ ] Under $20,000. (optional):




if you checked "under $20,000" you are not required to provide any additional information and can complete this form by signing the space provided in Part 7.

If you checked "over $20,000," complete the following. You must provide elther the good faith estimate of market value or the historical cost when new and

the year acqusred Attach addmonal sheets if necessa

Locatic,. «
Different
from
Quantity of Good Faith Or Location
INVENTORY (describe each category of inventory and give a items in Estimate of Historical Cost Year When given
general estimate of the quantity of items in the category) Category Market Value When New Acquired above

Subtotal

Supplies

Raw Materials

Work in Process

[ ] Original

[ 1 FIFO

If you checked LIFO, What is LIFO reserve?

Cost

PART 4. FURNIT URE & FIXTURES MACHINERY & EQUIPMENT COMPUT ERS, ELECTRONIC ITEM'
- AND OTHER FIXED ASSETS (NOT INCLUDING VEHICLES)

Important: (Optional) Check whether figures are based on
[ ]Lower of Cost (your cost) or Market (selling price)

[ 1 Replacement Cost

[ ] LIFO (if LIFO, add LIFO reserve below

[ ]Other (explain)

T

Mobile Radio,
Furniture & Office Telephone, o cher Computers Computers . Describe
Fixtures Machines PBX, Cell Mactinery:5 {PC and (Mainframe) Mizo Miscellar 3
! Equipment Workstation) ’
Phone, Fax
Location if
Different from
Above
Estimate of
Market Value
Instead of reporting an estimate of market value, you may report these assets by original cost and year of acquisition. If so, please fill out the table below.
List the original cost of each category of items by year of acquired. Please place a total cost for all assets acquired before 1988 on the first line. If you don't
have original cost information by year available, check here [ ] and list cost for each category in the total line.
oLl All Other Computers
Year Furniture & Office Telephone, NEehiien & (PCpand Computers Misc Describe
i Fixtures Machines PBX, Cell hnoy 2 (Mainframe) Original ;
Acquired - B Equipment Workstation) . Miscelianeous
Original Cost Original Cost Phone, Fax N s s Original Cost Cost
Oriai Original Cost Original Cost
riginal Cost
Earlier than
1995 $
1996 $
1997 $
1998 $
1999 $
2000  $
2001 $
2002 $
2003 § o
2004 $
2005 %




List below any property that is leased, loaned, consigned, or rented to you, regardless of tax liability. If necessary, attach additional sheets. If you have
_pre, please write "NONE".

Selling Price if Stated in Lease
Name, Address, Phone # of Owner Description (Opticnal) Annual Rent (Optional)

T PARTS. Automobios, ks bes
VEHICLES & AIRCRAFT

If the property location is different from location listed on page one, please indicate the location on an attached sheet.

(Optional) (Optional) Good Faith Or
Vehicle Identification Number Mileage on Estimate of Historical Cost | Year When
Year Make and Model (Vin) January 1st Value When New Acquired

SPECIAL EQUIPMENT MOUNTED ON VEHICLES ABOVE

(Optional) (Optional) Good Faith Or
Vehicle ldentification Number Mileage on Estimate of Historical Cost | Year When
Year Make and Model (Vin) January 1st Vaiue When New Acquired

. PARTZ. SIGNATURE AND AFFIRMATION

PE=SES A = SN E S R Vi k

¥\ SCEREE RS A RS s SIS S NS,

Are you the property owner, an employee of the property owner, or an employee of a property owner acting on behalf of an affiliated entity of the property
owner? [IYES [] NO

This form must be signed and dated. By signing this document you attest that the information contained on it is true and correct to the best of your
knowledge and belief. If you checked "Yes" above, sign and date on the first signature line below. No notarization is required.

Signature

SIGN
HERE Date

If you checked "No" above, you must complete the following:
| swear that the information provided on this form is true and correct to the best of my knowledge and belief.

Signature
SIGN
HERE Date

Subscribed and sworn before me this day of L2

Notary Public
Notary Public, State of Texas






LEASED PERSONAL PROPERTY RENDITION






?Fo%: .-zﬁ 2[?331 8-9712) ; CONFIBENTIAL

REPORT OF LEASED PERSONAL PROPERTY

This rendtion covers property you ovwned on Jenuary 1 of this year. You must file this rendtion with vour courty appraisal district after January 1 and not
later than April 15 of this year. You may ask for additional time and § may be granted if you can show good cause to the chief appraiser.

Jaissl district name Tax year
L 2002
,alN ZANDT COUNTY APPRAISAL DISTRICT January 1,
Present mafing address (number and street)
P O BOX 92Z6
Phone (ares code and number)

Chy,town or post office, state, ZIP code
(803} 567-6171

CANTON TX 75103
Business name

Present mating address {number and street)

City, town or post office, state, ZIP code Phone (area code and number)

When regquired by the chief appraiser, & person shall file a report fisting the name and address of each owner of property that is in his possession or
management on January 1 by bailment, lease, consignment or other arrangement. (Tex. Property Tax Code, Sec. 22.04(=)).

Hame Address

I affirm that the information contained in this report is accurate and complete to the best of my knowledge and belief,
Title

Company name

Are you the property owner, an employee of the property owner, or acting on behalf of an affiisted entity of the property owner ?

[Jves [Ino

The application must be signed snd dated. By signing this document, you sttest that the informatior: contained on it is true and correct to
the best of your knowiledge and belief. If vou checked 'YES' above, sign and dete the application.
sign

Date

here >>
if you checked 'NO' ahove, you must camplete the following

I swear that the information provided on this form is true and accurate .

gign
here >> Date
| sttest that the individual signing sbove subscried and swore to the accuracy and truth of the information provided on this form.
hetfore me, this the day of .
Motary Public

{  "on 22.26 of the Property Tax Code states :

(a) Each rendition statermnent or property report required or autherized by this chapter must be signed by an individual whe is required to file

the statement or report.
(b} When a corporation iz required to file a statement or repert, an officer of the corporation or an employee or agent who has been desilgt-
nated in writing by the board of directors or by an authorized officer to sign in behalf of the corporation must sign the statement or report.







RENDITION OF
PROPERTY QUALIFIED
FOR
ALLOCATION OF VALUE
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RENDITION OF PROPERTY QUALIFIED FOR ALLOCATION OF VALUE

Year

2006

5

VAN ZANDT COUNTY APPRAISAL DISTRICT 903-567-6171

P.O. BOX 928 CANTON, TEXAS 75103

This rendition covers property you owned on January 1 of this year. You must file the completed rendition after January 1 and not fater than
April 15 of this year. You may ask for additional time and it may be granted if you can show good cause to the chief appraiser. Be sure fo

attach any additional documents requested.

Step 1: Owner's
Iname and address

Owner's name:

Present mailing address (number and street).

City, town or post office, state, ZIP code phone (area code and number)

Owneris a (n): (check .
[__] Nonprofit corporation

please): [} Individual [ __] Association [__] Corporation

Step 2: If |Complete Schedule A-1: aircraft information: Check if attached: [_]
your property is an
aircraft or fleet of
aircraft:

Step 3: If  [Complete Schedule A-2: vessel information: Check if attached: [_]

your property is a

vessel or fleet of

sessels:

Step 4: If |Complete Schedule A-3: motor vehicle information information: Check if attached: [XX__]
our “-operty is a

no.  Jehicle or SEE ATTACHED

teet of motor

rehicles:

itep 5: If jComplete Schedule A-4: misceflaneous property. Check if attached: [ ]

our property is

quipment not listed|

bove:

tep 6: Sign the|On behalf of (name of organization) Title:
:ndition:

Are you the property owner, an employee of the property owner, or acting on behalf of an affiliated entitty of the property owner?

[ ] Yes [ 1 No

The application must be signed and dated. By signing this document, you aftest that the information contained on it is true and correct
fo the best of your knowledge and belief. If you checked " Yes" above, sign and date the application.

Sign Signature:

here} Date
If you checked "No" above, you must complete the following:

| swear that the information provided on this form is true and accurate.

Sign  Signature: '

here} Date

[ attest that the individual signing above subscribed and swore to the accuracy and truth of the information providec on this form before

me, this the day of ,

Notary FPublic




SCHEDULE A-3: MOTOR VEHICLES

A "situs state” is one in which the motor vehicle was continually used in the past 12 months, or was present on the state's lien date, or in which the owner was
domicilied in the past 12 months or which has levied a property tax on the vehicle for this year.

—
Miles traveled Texas hase
other situs | in other situs | Miles traveled for this Year placed in Optional;
Make and model of vehicle [. D. Number states states in Texas vehicle service Original cost | current value

]

Continue on additional sheets as needed



GA{. et 50.145.5 (Rov. 8.9712)
N sele 121,03 (4-88))

SCHEDULE A-4: EQUIPMENT

domiciled in the past 12 months or which has levied a property tax on the equipment for this year.

A "situs state” is one in which the equipm'ént was continually used in the past 12 months, or was present on the state’s lien date, or in which the owner was

Type, make and model of fem

1.0. Number

Total time in other
situs states

Other situs
state(s)

Total time
in Texas

Texas base for
this equipment

Year placed
in service

Original cost

Optional:
current value

Conlinue on additinnal sheets as needed




SIREY 50-145-3 (Rev. 8-97/2)

% Sow [21.03(8-88))

SCHEDULE A-2: VESSELS

in the past 12 months or which has levied a property tax on the vessel for this year.

A "situs state” is one in which the vessel was continually used in the past 12 months, or was present on the state's lien date, or in which the owner was domiciled

Make and model of vessel

I.D. Number

Other situs
state(s)

Port days In
other silus states

Port days
in Texas

Texas base for
this vessel

Year placsd
in service

Orliginal cost

Optional:
current value

Continue on additionsl shecls as needed

S

-




TN, e 501452 (Rev. 8:97/2)
LI [21.03 (12:69)

SCHEDULE A-1: COMMERCIAL AIRCRAFT

from point to point.

A "situs state"is one in which the aircraft was conlinually used in the past 12 months, or was present on the state's lien date, or in which the owner was domicilsd
in the past 12 months or which has levied a property tax on the aircrait for this year. Texas situs is the owner-carrier’s principal office in Texas or, if there is no
principal office in Texas, the Texas airport from which the carrier makes the highest number of Texas revenue departures. Arevenue departure is a departure

made for the purpose oftransporting cargo, passengers or equipment for others for consideration and for which the aircraftis economically employed as it moves

Type, make and model of ilem

{.D0. Number

Other situs
state(s)

Total number of revenue
departures from Texas
airports in the preceding year

Texas silus

Year placed In
service

Original cost

Optlonal:
current fair
markst value

Continue on addili

sheets as needed
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% T 50-267 (7-93/2)
oo {23.127-Aute 9.4035]

RETAIL MANUFACTURED HOUSING INVENTORY DECLARATION

CONFIDENTIAL

Page tof 2
YEAR

)

Send original to: Appraisal District name and address

Phone (area code and number)

Vi cepy to: County name and address

Phone (area code and number)

INSTRUCTIONS: If you own an inventory subject to the provisions of Sec. 23.127, Tax Code, you must file this retail manufactured housing
inventory declaration with the chief appraiser and a copy with the county tax assessor-collector not later than February 1 of each year. If you were
not in business on January 1, you must file this statement not later than 3C days after starting business. Failure to file this form is a misdemeanor
offense punishable by a fine not to exceed $500. Each day during which you fail to comply is a separate offense.

SEE BACK OF FORM FOR MORE INFORMATION ON FILING AND PENALTIES.

of sales and

Step 1: Owner's name
Owner'’s
name and Current mailing address (number and street)
address
City, town cr post office, state, ZIP code Phone (area code and number)
Person completing application i Title
Step 2: Name of each business at one location (affach additional pages if necessary)
Required
information .
about the
business Address of this location (street, number, city, state and ZIP code + 4) (attach additional pages if necessary)
Retailer's License Number(s) issued by the Texas Department of Housing and Community Affairs (attach additional pages if necessary)
(o ’
L
Step 3: Give appraisal district account number if Step 4:
information available, or attach tax bill or copy of a;:_wpraisg/ Ownership
about the or tax office corresggndence conceming this statement
business account (attach additional pages if necessary).
- . - - {Owner's name)
Starting date of business, if not in business on . . L
January tst of this year. is the owner of a retail manufactured housing inventory.
Step 5: Breakdown of sales (number of units sold) for the previous 12-month period corresponding to the prior tax year. If you were not in
Breakdown business for the entire 12-month period, report the sales for the months you were in business.

sales amounts

Net retail manufactured housing inventory Retailer sales Subsequent sales

Breakdown of sales amounts for the previous 12-month period corresponding to the prior tax year. If you were not In business for the
entire 12-month period, report the sales for the months you were in business.

Net retail manufactured housing inventory Retailer sales Subsequent sales

$ S $

Step 6:
Market value
of your retail

State the market value of your retail manufactured housing inventory for the current tax year, as computed under Sec. 23.127, Tax
Code (total annual sales from the retailer's manufactured housing inventory for the previous 12-menth period corresponding to the
prior tax year divided by 12 equals market value). If you were not in business for the entire 12-month period, report the number of
rmonths you were in business and the total number of sales for those months. The chief appraiser will determine your inventory’s

manufactured market vaiue.

housing

inventory Retail Manufactured Housing Inventory Market Value for
Sales for Prior Year Current Tax Year

J &) ~ 12 =
i - - -
Seep T rs’l[gn . Authorized signature Date
Sign the ere
form If you make a false statement on this application, you could be found guilty of a Class A misdemeanor or

a state jail felony under Texas Penal Code Section 37.10.




50-257 (7-99/2) Back
[23.127-Rule 9.4035]

INSTRUéTIONS FOR COMPLETING
Retail Manufactured Housing Inventory Declaration

Filing deadlines: You must file this declaration notlater than February 1 each year. If you were notin business for the entire.
year, you must file this declaration not later than 30 days after starting your business. Be sure to keep a completed copy for
your files and a blank copy of the form for next year's filing.

Filing places: You must file the original completed declaration with the county appraisal district’s chief appraiser. You must
file a copy of the original with the county tax assessor-collector. The addresses and phone numbers for both offices are at the

top of the form.

Filing penalties: Failure to file this form is a misdemeanor offense punishable by a fine not to exceed $500. Each day that
you fail to comply is a separate offense. In addition, a tax lien attaches to your business personal property to secure the
penalty’s payment. The district attorney, criminal district attorney, county attorney, chief appraiser or persen designated by
the chief appraiser shall collect the penalty, with action in the county in which you maintain your principal place of business
or residence. You also will forfeit a penalty of $1,000 for each month or part of a month in which this declaration is not filed

after it is due.

Review of records: The chief appraiser may examine your books and records for (1) the document issued by Texas
Department of Housing and Community Affairs for your retailer's licensing number; (2) documents to determine if this
declaration applies to you; and (3) sales records to check information on this declaration. To examine your records, the chief
appraiser must deliver personally a written reguest to your records’ custodian. You have atleast 15 days to respond to the
request, or you may seek court action for relief from complying with the request. Failure to comply with the request is a
misdemeanor punishable by a fine not to exceed $500. Each day that you fail to comply is a separate violation,

Step1: Owner’'s name andaddress. Give the corporate, sole proprietorship or partnership’s name, including mailing address
and telephone number of the actual business location required by the inventory declaration (not of the owner).

Step 2: Required information about the business. Give the name of the business if different from the corporation or
individual’s name. The address here is the actual physical location of the business.

Step 3: Information about the business. Include your business’ account number from the appraisal district's notice oi-
appraised value. Give the date your business opened if not in business January 1 of this year.

Step 4: Ownership statement. Give the owner's name.

Step 5: Breakdown of sales and sales amounts. Complete the boxes on number of sales and sales amounts for the
preceding year. The top row of boxes is the number of units sold in each category. The bottom row of boxes is the dollaramount

sold in each category. The categories include:
Retail manufactured housing inventory - all units of manufactured housing held for sale atretail. A *mobile home” has the
meaning assigned to that term by the Texas Manufactured Housing Standards Act (Article 5221f, Vernon's Texas Civil

Statutes). A "HUD-code manufactured home” has the meaning assigned to that term by Section 3 of the Act. “Manufactured
housing” is a HUD-code manufactured home or a mobile home as each would customarily be held by a retailer in the normal

course of business in a retail manufactured housing inventory.
Retailer sales - sales of manufactured housing to another retaliler.

Subsequent sales - retailer-financed sales of manufactured housing that, at the time of sale, have retailer financing from your
manufactured housing inventory in this same calendar year. The first sale of a retailer-financed unit is reported as a
manufactured housing inventory sale, with sale of this same unit later in the year classified as a subsequent sale.

Net retail manufactured housing inventory - manufactured housing inventory less retailer sales and subsequent sales.

Step 6: Marketvalue of your manufactured housing inventory. Enterthe dollar sales amountin the net retail manufactured
housing inventory breakdown (see Step 5, the first box in the second row) and divide by 12 to yield your market value for this
tax year. If you were notin business for the entire preceding year, the chief appraiser will determine your inventory's market
value using the sales information that you report in Step 5.

Step 7: Sign the form. Sign and enter the date if you are the person completing this declaration.




IETAIL MANUFACTURED HOUSING INVENTORY TAX STATEMENT

draa DUTLOD [/AYYL)

Y M=t 123,128-Rule 9.4035)

Send original with paymenl to: Counly Tax Ofiice name and address

CONFIDENTIAL

Instructions on back of form.

MONTH & YEAR

Page of pages

Phone (area cods & number)

Send copy to: Appralsal Districl name and address

Phone {area code & number)

Ownar's nama

Step 1:
Ownher's
name and
address

Ownor's phone (area code & number}

Current malling address {numbar and sireet)

Clly, town or post office, slats, ZIP code

Parson compleling statemant

Step 2:
Informatlon
about the
business

Give appralisal district account numbar if avallable or atiach tax bilf or copy of
appraisal or tax offica corrgspondence conceming your account. If unavaliable,
give the streel address at which the property Is jocated,

Nama of each business

Accounl number

Inventory location (number, stresl, city, state, ZIP code + 4)

step 3:
Provide the
following
information
about each
unit sold
during the
reporting
month
(continue on
additional
sheets as
needed).

Description of Unit of Manufactured Housing Sold

Date of Model
Sale Year

Make

Unit of Manufactured Housing -
Identification/Serlal Number

Purchaser's Name

Type of Sales Unit Property
Sale ' Price 2 Tax?

(See back of page for footnotes.)

Tolal lor this page only

Your Retailer License Number

Total Unit Property Tax

. this month *
Vit property tax factor you used
Pravide these tolals on last page only.
step 4: Breakdown of sales (r?umber of units sold) for this monm  Step 5: sign ’ Signalure Dals
Total Not retall manutaciured housing inventory Retailer Sales Subsaquent Sales Sign and h are
Sales date the If you make a false statement on this application, you could
Breakdown of sales amounts for this month, statement

$

Nat relall manufaciured housing Inveniory

//“‘"\

Natailor Sales

$

Subseguent Sales

$

on last page
only

betound gulity of a Class Amisdemeanororastate fail felony
under Texas Penal Code Section 37.10.

k!




Retailer’s Instrictions

Manufactured Housing Retailers Inventory

“ﬁ’:d,.teps to Calculate, Report and Pay Retailers Inventory Property Taxes:

Step 1 - A retailer files two forms.

File the Retail Manufactured Housing Inventory Declaration.
* How often to file? File one declaration per year.
*  When to file? File each January, between January 1 and 31.
*  Where to file? File with the county appraisal district and send a copy to the county tax office.
* What if a new dealer? File declaration within 30 days of opening business.

File the Retail Manufactured Housing Inventory Tax Statement.
*  How often to file? File 12 statements per year.
*  When to file? File each month by the 10th of the following month.
For example, file January inventory tax statement by February 10th.
* Where to file? File with the county tax office, including a check for prepayment of taxes.
Send copy of form to county appraisal district.
*  What if a new dealer? File each month but do not send any prepayment of taxes.

Step 2 - The retailer reports current years inventory market value. o

Complete the following items on the Retail Manufactured Housing Inventory Declaration.

1. Breakdown of sales for prior year (January - December),
2. Breakdown of sales amounts for prior year (January - December),
3. Orther general information about the retail business — mailing address, name, and business location.

—~ Divide sales amounts for inventory sales by 12 for current year’s market value.
*  The current year's tax bills received in October will be based on this market value and the current year’s tax rates.
* Inventory's market value is not the value of the retail manufactured homes on January 1 but an average of regular

monthly inventory sales from the preceding year.

Step 3 - Aretailer pays a prepayment of taxes.

Calculate the unit property tax factor.
*  Find the aggregate tax rate by adding the preceding year's tax rates for each taxing unit that taxes the retail business.

Look either at the preceding year’s tax bills or call the county tax collector. Every property is taxed by a county and
by a school district. It also may be taxed by a city and other special districts (such as a junior college and/or hospi-
tal district, depending on where the business is located). ;

Example of 1997 tax rates:

County tax rate = § .40

School tax rate = § 1.40

City tax rate = § .60

Special district § .05

Aggregate rate $ 2.45 per $100 of value.

i

4

* Divide the aggregate tax rate by 12 for a tax rate per month.
Example: $2.45/ 12 = § 20417 per 3100 of value.

*  Divide the aggregate tax rate per month by $100 for a tax rate per $1 of sales price.
Example: § 20417 / $100 = § 0020417 rate per $1 (unit property tax factor).

*  Change the unit property tax factor each January to use the preceding year's tax rates,
Example: Use the 1997 adopted rates to determine the unit property tax factor for
January through December 1998,
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CHAPTER 23, PROPERTY TAX CODE

- RETAIL MANUFACTURED HOUSING INVENTORY

1/1/98 APPRAISAL METHOD

COMMENTS

Section 23.127, Tax Code.

New section to the Tax Code.

]

New method defined as “retail manufactured
housing inventory.”

Similar provisions as in Tax Code for motor vehicle and boat
dealers.

—
Retail manufactured housing inventory includes all

manufactured homes that a retatler holds for sale at retail.

Inventory includes both new and used manufactured homes.

Manufactured housing retailer:

Retajler defined as a person engaged in the business in
this state of selling manufactured housing at retail, and
defined by the Texas Manufactured Housing Standards
Act (Article 5221f, Vernon's Texas Civil Statutes).

Retailer does not include a person who predominantly
sells to other retailers. The chief appraiser shall appraise
this inventory based on Section 23.12, the regular
inventory appraisal process.

A retailer is presumed to be a retailer on January 1 if the
retailer sold manufactured home to a person (other than
another retailer) during the 12-month period ending on
December 31 of the preceding year.

A retailer cannot claim thar there was no inventory on hand
on January 1 of the current tax year to escape taxation under

this new system. )
\

New retailer after January 1 files 4 “Special Inventory
Declaration” within 30 days of business opening and also
files “Monthly Tax Statement” for the following months
ibut sends no prepayment of taxes.

See below for more information on the forms.

if he or she asks in writing, delivers request personally to
the record’s custodian at the business location and gives
15 days to retailer to respond {Subsection ()].
Records include:
1. document of retailer’s license number issued
by the Texas Department of Housing and Community
Affairs (TDHCA),
2. documents to ascertain applicability of law and
3. sales records.

Chief appraiser may examine retailer’s books and records,

Unlike the motor vehicle inventory, there is no penalty
clause referring to this Subsection (g) provision on access to
a retailer's records. A penalty clause refers to Subsection (f)
for a rerailer who fails to file the annual declaration. Retailer
has right to seek judicial relief from complying with the re-
quest to examine books and records.

Retail manufactured housing inventory defined:

Manufactured bome and manufactured bousing,
defined by the Texas Manufactured Housing Act,
means a HUD-code manufactured home or mobile
home and collectively means and refers to both.

Manufactured homes are titled and registered with the
TDHCA.

Manufactured home inventory excludes:
1. sales to other retailers,
2. subsequent sale(s) of the same manufactured home

by the same retailer.

These manufactured home sales do not have a prepayment
of tax. Fleet sales are not included in this process, different
for car, boat and heavy equipment deaters.

A retailer's subsequent sale(s) of a manufactured home
is the additonal sale of the same home that the retailer
has reported as a retailer-financed sale in the same

‘ calendar vear.

A retailer-financed sale is one in which the seller is the sole
lender in the transaction and can enforce the loan agreement |
terms.
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Retail Manufactured Housing Inventory ... Continued from page 11

Unit property tax factor is the total prior year’s tax
rates for retailer’s location on January 1, divided by 12,
divided by 100 to obtain a tax rate per $1 of sales price.

Tax rates change each January 1.

Retailer pays prepayment to escréwraccount for all sales
except retailer-to-retailer sales and subsequent sales of
same manufactured home by same retailer.

Prepayment sent monthly with the monthly tax statement.

Retailer who purchases an existing retail manufactured
housing business may agree to continue to pay monthly
to the escrow account of the January 1 retailer, by written
contract with the January 1 retailer.  The two retailers
jointly notify the chief appraiser and county collector

for changing the records.

Purchaser is not required to file the annual declaration until
January of the next ax year.

The selling dealer is not relieved of the tax liability.

Rertailer with no inventory on January 1 files monthly
statements for each month in business but does not

assign a unit property tax or remit money to the collector,
unless retailer has a written agreement with another retailer.

See above about the purchase of an existing retajl manufac-
rured housing business.

Penalties regarding the monthly statement:

Retailer pays 5 percent late payment penalty with another
5 percent after 10th day late.

This late penalty is enforced by the county collector,
collector’s agent or the county/district attormey. This.
penalty is in addition to delinquent tax penalties
applied on and after February 1.

Non-filing of monthly tax statement is misdemeanor
with $100 per day fine.

Each day of non-filing of the statement is a separate
offense.

Tax lien attaches to retailer’s business personal property
to secure payment of penalties above. Retailer forfeits
a penalty of $500 for each month the monthly tax
statement is not filed.

County’s district attorney, criminal district attorney, county
attorney, county tax collector, or the collector’s designee
shall collect the $100 and $500 penalties in the name of
the county tax collector.

Fines and penalties collected are deposited in the county
depaository to the credit of the general fund.

Penalty collected is the sole property of the collector, may
not be used by an entity other than the collector and may
not be used to reduce the collector’s annual appropriation.

Disbursements:

County collector uses escrow interest to offset
administrative costs. The annual appropriation to the
county collector may not be reduced for this interest.

Taxing units send copies of retailers’ inventory tax bills
to county collector.

Taxing units send original tax bills to the retailers.

County collector applies escrow to total bill, sends taxes
to units and sends receipt to retailer.

The retailer may not withdraw funds in the escrow account.

If an escrow is insufficient, the collector remits partial
payment to units and sends retailer an updated bill with
partial pay receipt.

County collector has until February 15 to remit escrow
funds to the taxing units.

County collector is not required to collect delinquent taxes
on these accounts, unless the counry coliector is the unit’s
collector by law or contract.

Retailer must pay any additional tax above escrow account
by January 31 to avoid regular penalty and interest for
delinquent taxes.
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—




T 50-244 (Rav. 7-97/8)
o [23.121- Aule 9.4035]

DEALER’S MOTOR VEHICLE INVENTORY DECLARATION / CONFIDENTIAL

Pags 1cf 2
YEAR

i  Send onginal to: Appraisal District name and address

)

Phone (area code and number)

send copy to: County Tax Office name and address

Phone (area code and number;

INSTRUCTIONS: {fyou own an inventory subject to the provisions of Sec. 23.121, Tax Code, you must file this dealer's motor vehicle i inventory
declaration with the chief appraiser and a copy with the county tax assessor-collector not later than February 1 of each year. If you wera not in
business on January 1, you must file this statement not later than 30 days after starting business. Failure to file this form is a misdemeanor offense
punishable by a fine not to exceed $500. Each day during which you fail to comply is a separate offense.

SEE BACK OF FORM FOR MORE INFORMATION ON FILING AND PENALTIES.

sales amounts

Step 1: Owner's name
Owner’s
name and Current mailing address (number and street)
address
City, town or post office, state, ZIP code Phone (area code and number)
Person completing application Title
Step 2: Name of each business at one location (attach additional pages if necessary)
Required ' ~
information .
about the ’
business Address of this location (street, numbasr, city, state and ZIP code + 4) (attach additional pages if necessary)
Owner's general distinguishing number(s) (GDN) issued by the Texas Department of Transportation (attach additional pages if necessary)
i
\“Step 3: Give appraisal district account number if Stép 4
Information available, or attach tax bill or copy of agpraisg/ Ownership
about the or lax office correspgndenca co'ncam/ng this statement
business account (attach additional pages if necessary).
Stanting date of business, if not in business on . (Owners name,) .
January 1st of this year. is the owner of a dealer's moto’r vehicle inventory.
Step 5: Breakdown of sales (number of units sold) for the previous 12-month pericd corresponding to the prior tax year. lf you wers not in
Breakdown business for the entire 12-month period, report the sales for the months you were in business.
Net motor vehicle inventory Fleet sales Dealer sales Subsequant sales
of sales and

Breakdown of sales amounts for the previous 12-month period corresponding to the prior tax year. If you wére not in business for the
entirs 12-month period, report the sales for the months you were in business.

Net matar vehicle inventory Fieet sales Dealer sales Subsequent sales

S S S 3

State the market value of your motor vehicle inventory for the current tax year, as computed under Sec. 23.121, Tax Code {total annual

Step 6:
MZrket value sales from the dealer's motor vehicle inventory for the previous 12-month period coresponding to the prior tax year divided by 12
equals market value). If you were not in business for the entire 12-month period, repart the number of months you were in business
of your . and the total number of sales for those months. The chief appraiser will determning your inventory’s market value.
motor vehicle
inventory
Dealer's Net Motor Vehicle inventory Markat Value for
Sales for Prior Year Current Tax Year
i S + 12=
ep7: iagn b Authorized signature Date
Sign the ere o
form If you make a talse statement on this application, you could be found guilty of a Class A misdemeanor or

a state jail felony under Texas Penal Code Section 37.10.




i
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25-244 {Rav. 7.97/8) Bazk
123 12+ Pule §.4033]

INSTRUCTIONS FOR COMPLETING

Dealer’s Motor Vehicle Inventory Declaration

. iling deadlines: You must file this declaration notlater than February 1 each year. If you were notin business for the entire

year, you must file this declaration not later than 30 days after starting your business. Be sure to keep a completed copy for
your files and a blank copy of the form for next year's filing.

Filing places: You must file the original completed declaration with the county appraisal district’s chief appraiser. You must
file a copy of the original with the county tax assessor-collector. The addresses and phone numbers for both offices are at the

top of the form.

Filing penalties: Failure to file this form is a misdemeanor offense punishable by a fine not to exceed $500. Each day that
you fail to comply is a separate offense. In addition, a tax lizn attaches to your business personal property to secure the
penalty’s payment. The district attorney, criminal district attorney, county attorney, chief appraiser, or person designated by
the chief appraiser shall collect the penalty, with action in the county in which you maintain your principal place of business
or residence. You also will forfeit a penalty of $1,000 for each month or part of a month in which this declaration is not filed

after it is due.

GDN Termination: If you report fewer than five sales of motor vehicles, the chief appraiser must report this fact to the Texas
Department of Transportation (TxDOT). TxDOT must initiate termination proceedings.

Review of records: The chief appraiser may examine your books and records for (1) the document issued by Texas
Department of Transportation for your general distinguishing number, (2} documents to determine if this declaration applies
toyou; and(3) sales records to checkinformation on this declaration. To examine your records, the chief appraiser mustdeliver
personally a written request to your records custodian. You have at least 15 days to respond to the request, or you may seek
court action for relief from complying with the request. Failure to comply with the requestis a misdemeanor punishable by a
fine not to exceed $500. Each day that you fail to comply is a separate violation.

Step1: Owner’s name and address. Give the corporate, sole proprietorship or partnership’s name, including malling address
_and telephone number of the actual business location required by the inventory declaration (not of the owner).

) Step 2: Required information about the business. Give the name of the business if dsf‘erent from the corporation or
individual's name. The address here is the actual physical location of the business.

Step 3: Information about the business. Include your business’ account number from the appraisal district's notice of
appraised value. Give the date your business opened if not in business January 1 of this year.

Step 4: Ownership statement. Give the owner's name.

Step 5: Breakdown of sales and sales amounts. Complete the boxes on number of sales and sales amounts for the
preceding year. The top row of boxes is the number of units sold in each category. The bottom row of boxesis the doltaramount

sold in each category. The categories include:

Motor vehicle inventory - sales of motor vehicles. A motar vehicle is a fully self-propelled vehicle with at least two wheeals
which has the primary purpose of transporting people or property and includes a towable recreational vehicle. Motor vehicle
does not include equipment or machinery designed and intended for a specific work-related purpose other than transporting
people or property.

Fleet sales - motor vehicles included in the sale of five or more motor vehicles from your inventory to the same buyer within
one calendar year.

Dealer sales - sales of vehicles to ancther Texas dealerora dealerwhois legally recognized in another state as a motor vehicle
dealer.

Subsequent sales - dealer-financed sales of motor vehicles that, at the time of sale, have dealer financing from your motor
vehicle inventeryin this same calendar year, Thefirst sale of a dealer-financed vehicle is reported as a motor vehicle inventory
sale, with sale of this same vehicle later in the year classified as a subsequent sale.

Net motor vehicle inventory - motor vehicle inventory less fleet sales, dealer sales and subseguent sales. B

. ep 6: Market value of your motor vehicle inventory. Enter the dollar sales amount in the net motor vehicle inventory
breakdown (see Step 5, the first box in the second row) and divide by 12 to yield your market value for this tax year. 1f you
were not in business for the entire preceding year, the chief appraiser will determine your inventory’s market value using the

sales information that you do report in Step 5.
Stap 7: Sign the form. Sign and enter the datz if you are the person completing this declaration.




\%)‘”Lﬁ“ 50-246 (Rav. 7-97/6) '

(23.122:uls 9.4035 D E AL ER'S MOTOR VEHICLE INVENTORY TAX STATEMENT / CONFIDENTIAL

Instructions on back of form.
MONTIH & YEAR T

Page of pages

Send original with paymont to: Counly Tax Olfice name and addiass

Phona {arga code & number)

Sond copy lo: Appraisal Dislrdct namo and address

Phone {area cods & number)

ahout each
vehlicle sold
during the
reponrting
month
(continue on
addltional
sheets as
needed).

Step 1 Qwnor's nama Ownor's phone {area codsa & number) S(ep 2. Give appraisal district account number if available or attach tax bill or cop)[/ ol/
» appralsal or lax office correspondence conceming your.account. I unavailabls,
Owner’s " oy - Information give tha stresl adkdress al which ihe property is focated.
name and Current mailing address (number and strest) ahout the FName .
address . business
City, lown of post olfice, state, ZiP code
Accounl number
?erson compleling statsmant } Title Inventory focation (number, stresl, cily, stats, ZIP cods + 4)
Step 3: Description of Vehicle Sold Type of Sales Unlt Property
Provide t} Date of Model Make Vehicle Purchaser's Name Sale ! Price * Tax ®
rovide the N : b f for footnotes
following Salo Year identification Number (See a;ko page for ofes.)
Information

7

Unit property tax factor you used

Provide these tolals on last page only.

Your general distingulshing number(s)(GDN)

Tolal for this page only,

Tolal Unil Property Tax

this monih *

Step 4: Breakdown of sales (number of units sold) for this month Step 5: sign ’ Signalure Dale
Total Notl motor vuh&cloﬂu;l;;w Flool Sals Doalar Soles Subsequant Salgs Slgn and J‘]ere L
Sales date the _ If you make a false statement on'this application, you could
Breakdown of sales amounts for this month statement

Hul mot- aliclo mvunlmy T Iua Satos
o
$

£

$

Doalar Salns

Subsoquent Sales

I o

on last page
only

befound guilty of a Class Amisdemeanororastatejail felony
under Texas Penal Code Section 37.10.

;
B v
s
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b i Instructions for Dealer’s Motor Vehicle Inventory Tax Statement

I yourare an owner of an inventory subject to Sec. 23.121, Tax Code, you must file this dealer's motor vehicle invenlory tax statement as required by Sec. 23.122.

Filing deadlines: You must file this statement on or before the 10th day of each month. If you were not in business for the entire year, you must file this statement each month alter your
husiness opens, bul you do notinclude any tax payment until the beginning of the next calendar year. However, if your dealership was the purchaser of an existing dealership and you have
a conlract with the prior owner to pay the current year molor vehicle inventory laxes owed, then you must notify the chiel appraiser and the county tax assessor-colleclor of this contrac!
and continue to pay the monthly tax payment. Be sure to keep a compleled copy of the statement for your files and a blank copy of the form for each month's filing.

Filing places: You must file the original statement with your monthly tax payment with the county lax assessor-collector. You must file a copy of the original tompleted stalement with the
county appraisal district's chief appraiser. The addresses and phone numbers for both offices are at the top of the form,

Filing penaltles: Late filing incurs a penalty of 5 percent of the amount due. If the amount is not pald within 10 days after the due dale, the penally increases for an addilional penalty of
5 percent of the amount due. Faiture to file this form is a misdemeanor offense punishable by a fine not to exceed $100. Each day that you fail to comply is a separate olfense. In addition,
atax lien attaches to your business personal property to secure the penally's paymen!. The district a torney, criminal district attorney, county attorney, collector, or person designated by

the collector shall collect the penally, with action in the counly.in which you maintain your principal place of business or residence. You also will forfeit a penalty of $500 for each month
or part of a month in which this stalement is nol filed after it is due.

Annual property tax hill: You will receive a separale tax bill(s) for your molor vehicle inventory for each taxing unit that taxes your property, usually in October. The county lax assessor-
collector also will receive a copy of the tax bill{s) and will pay each taxing unit from your escrow account. lf your escrow account is not sufficient o pay the taxes owed, the counly tax assessor-

collector will send you a tax receipt for the partial payment and a tax bill for the amount of the deficiency. You must send to the counly lax assessor-collector the balance of total tax owed
You may not withdraw funds from your escrow account.

Step 1: Owner’s name and address. Give the corporate, sole proprietorship orparthership's name, including mailing address and telephone number of the actual business location required
by the monthly statement (not of the owner). Give the person’s name and litle thal completed the statement.

Step 2: Information about the business. Give the address of the actual physical location of the business, Include yourbusmess name and the account number from the appraisal district’s
nolices,

Step 3: Information on each vehicle sold during the reporting month. Complete the information on each motor vehicle sold, including the date of sale, model year, model make, vehicle
identificalion number, purchaser's name, type of sale; sales price and unit property tax. The footnotes include:

' Type of Sale: Place one of the following codes by each sals reported:

MV - motor vehicle Inventory - sales of motor vehicles. A motor vehlcle is a fully self-propelied vehicle with at least {iwo wheels which has the primary purpose of transporting people

or property and includes a towable recreational vehicle. Motor vehicle does not include equipment or machinery designed and intended for a specific work-related purpose other than
transporting people or property. Only this type of sale has a unit properly tax value (see below).

FL - fleet sales - motor vehicles included In the sale of five or more motor vehlicles from your inventory to the same buyer within one calendar year.

DL - denler sales - sales of vehicles to another Texas dealer or a dealer who is legally recognized in another state as a motor vehicle dealer.

$S - subsequent sales - dealer-financed sales of motor vehicles that, at the lime of sale, have dealer financing from your motor vehicle inventory in this same calendar year. The first
sale of a dealer-financed vehicle is reported as a motor vehicle inventory sale, with sale of this same vehicle laler in the year classified as a subsequent sale

Sales Price: The price as set lorth on the Application for Cetlificate of Title, or would appear i that form was used.

Unit Property Tax: To compute, mulfiply the sales price by the unit property tax factor. For {leet, dealer and subsequent sales that are not Inc[uded in the net motor vehicle inventory,
the unit property tax is $-0-. The unit propenty tax factor is the county aggregate tax rate divided by 12 and then by $100. Calculate your aggregate tax rate by adding the
property tax rates for ail taxing units in which the inventory is located. Use the property tax rates for the year preceding the year in which the vehicle is sold. If the county aggregale

tax rale is expressed in doflars per $100 of valuation, divide by $100 and then divide by 12. Dividing the aggregale rate by 12 yields a monthly tax rate and by $100 10 a rate per $1
of sales price.

4 Total Unit Property Tax for This Month: Enler only on last page of monthly statement.

Step 4: Total sales. Provide lotals on last page of monthly statement of the number of unils and the sales amounls for vehicles sold in each category,

Step 5: Sign/~ form. Sign and enter the date if you are the person compleling this Sfmftg int.
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d *ewrs (23 12E-Rulo 9.4035]

DEALER’'S VESSEL, TRAILER AND OUTBOARD MOTOR INVENTORY TAX STATEMENT/CONFIDENTIAL

See back of form for Instructions.

MONTH & YEAR

Page . . .

_ ol pages _ .

SBend original with payment to: County Tax Office name and address

PHnae {2764 COute & B!

Sond copy tor Appraisal District name and address

Phone (area cods & number)

Slep 1: Ownecs namo Quner's phone larea cod & rumbe) Step 2: Give appraisal dist:ict accounl number if avallable or attach tax bill or copy of
* appraisal or tax office corraspondencs concaming your account. If unavailable,
Owner’s » Information give the street address af which the property is located.
name and Current mailing addrass (number and street) about the
Name of each buslness
address business
City, town or pos} office, state, ZIP code
Account numbar
Parson completing staloment Title Inventory location (number, sireet, cily, state, ZIP code + 4)
Step 3: Description of Vessel, Traller or Outboard Motor Sold Type ?{ Smes’.2 Unit Prog)eny
: T . Price Tax
Provide the Date of Model Make Identification Number Purchaser's Name Sale '
following Sale Year (See back of page for footnotes.)
0
information
about each
vessel, trailer
or outboard
motor sold
during the L
reporting -
month e
(continue on |-
additional |
sheels as
needed).
Tolal for this page only
Your dealer and manufaciurer's number Total Unit Property Tax
. this month *
nuw pr
Unit property tax factor
Provide these tolals on last page only.
Step 4 Breakdown of sales (number of units sold) for this month sign ) Signature Dale
Tolal Mol vessal, lraitor 8 outboard molor inventary |Fleel Sales Dealer Sales Subsequent Saips Sign and here
Sales date the - If you make a false statement on this application, you-could
Breakdown of sales amounts for this month statement be found guilty of a Class A misdemeanoror a statejail felony
tel vosind, trater & outboard inolor inventory | Fleel Salos Dealer Salas Subsequen| Sales . on last page under Texas Penal Code Section 37.10. o
l s ¢ $ s s : e




iz;‘;z;";,',;“;;v“;;*;g;g"%’“ Instructions for Dealer's Vessel, Trailer an~ Jutboard Motor Inventory Tax Statement

If you are an owner of an inventory subject to Sec. 23.12D, Tax Code, you must file this dealer’s vessel, trailer and outboard motor inventory tax statement as required by Sec. 23.12E.

Filing deadlines: You must file this stalement on or before the 10th day of each month. If you were not in business for the entire year, you must file this statement each month
after your business opens, but you do not include any tax payment until the beginning of the next calendar year. However, if your dealership was the purchaser of an existing
dealership and you have a written contract with the prior owner to pay the currentyear vessel, trailer and outboard motorinventory taxes owed, then you must notify the chiefappraiser
and the county tax assessor-collector of this contract and continue to pay the monthly tax payment. Be sure to keep a completed copy of the statement for your files and a blank
copy for eacn month's filing.

Filing places: You must file the original completed statement with your monthly tax payment with the county tax assessor-collector. You must file a copy of the original statement
with the county appraisal district's chief appraiser. The addresses and phone numbers for both offices are at the top of the form.

Filing penalties: Late filing incurs-a penalty of 5 percent of the amount due. If the amount is not paid within 10 days after the due date, the penalty increases for an additional
penalty of 5 percent of the amount due. Failure to file this form is a misdemeanor offense punishable by a fine not to exceed $100. Each day thatyou fail to comply is a separate
offense. In addilion, a tax lien attaches to your business personal property to secure the penalty’s payment. The district attorney, criminal district a}tomey or county attorney shall

collect the penalty, wnh aclion in the county in which you maintain your principal place of business or residence. You also will forfeit a penalty of#$500 for each month or part of
a month in which this slatement is not filed after it is due.

Annual property tax bill: Youwill receive a separate tax bill(s) for your vessel, trailer and outboard motor inventory for each taxing unit that taxes your property, usually in Oclober,
The county tax assessor-colleclor also will receive a copy of the tax bill(s) and will pay each taxing unit from your escrow account. .If your escrow account is not sufficient to pay

the taxes owed, the county tax assessor-colflector will send you a tax receipt for the parial payment and a tax bill for the amount of the deficiency. You must send to the county
tax assessor-collector the balance of total tax owed. You may not withdraw funds from your escrow account.

Step 1: Owner's name and address. Give the corporate, sole proprietorship or partinership’s name, including mailing address and telephone number of the actual businesslocation
as required by the inventory tax statement (not of the owner).

Step 2: Information abjout the business. Give the addressofthe actualphysmal!ocatnon ofthe business. Include your business' name and the account number from the appraisal
district's notices.

Step 3: Information on each vessel, trailer or outboard motor sold during the reporting month. Complete the information on each vessel, trailer and outboard motor sold,
including the date of sale, mode! year, model make, identification number, purchaser's name, type of sale, sales price and unit property tax. The footnotes include;

! Type of Sale: Place one of the following codes by each sale reported:

VTM - vessel, trailer and outboard motor inventory - sales of vessels, trailers and outboard motors. A vesse! has the meaning in Sec. 31.003, Parks and Wildlile Code, and
does notinclude those more than 65 feet in length (excluding sheer) and canoes, kayaks, punts, rowboats, rubber rafts or other vessels under 14 feet in length when paddied,
poled, oared or windblown. An outboard motor has the meaning in Section 31.003, Parks and Wildiife Code. A vessel also includes a trailer designed 1o carry a vessel and is
a lrailer or semi-trailer defined by Transportation Code Section 501.002. Only this type of sale has a unit property tax (see below).

FL - fleet sales -vessels, trailers and outboard motors included in the sale of five or more vessels, trailers or outboard motors from your inventory to the same buyer within one calendar year.
DL - dealer sales - sales of vessels, trailers or outboard motors to another dealer.

SS - subsequent sales - dealer-financed sales of vessels, trailers and outboard motors that, at the time of sale, have dealer financing from your vessel, trailer and outboard
motor inventory in this same calendar year. The first sale of a dealer-financed vessel, trailer or outboard motor is reported as a vessel, trailer or outboard motor invenlory sale
with sale of this same vessel, trailer or outboard motor later in the year classitied as a subsequent sale.

2 Sales Price: The price as set forth on the Application for Texas Certificate of Number/Title, for Boat/Seller, Donor or Trader's Affidavit for a vessel or the Application for Texas

Cerlificate of Title for an Qutboard Motor/Seller, Donor or Trader's Affidavit for an outboard motor, or the Application for Texas Certificate of Tille, or the price that would appear
if those forms were used.

3 Unit Property Tax: To compute, mulliply the sales price by the unit property tax factor. For fleet, dealer and subsequent sales that are notincluded in the net vessel, trailer and -

outboard motor inventory, the unit property tax is $-0-. The unit property tax factor is the aggregate tax rate divided by 12 and then by $100. Calculate your aggregate tax rate
by adding the property tax rates for all taxing units in which the inventory is located. Use the property tax rates for the year preceding the year in which the vessel, trailer or outboard
motor is sold. If the county aggregate tax rate is expressed in dollars per $100 of valuation, divide by $100 and then divide by 12. Dividing the aggregate rate by 12 yields a
monthly tax rate and by $100 to a rate per $1 of sales price.

*Total Unit Property Tax for This Month: Enter only on last page of monthly statement.

Step 4: Total sales. Provide totals on last page of statement of the number of units and the sales amounts for vessels, traillers and outboard motors sold in each category.

Step 5: Sign  form. Sign and enter the date if you are the person completing this ‘,;ement‘

b
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%} =TT 50-259 (Rev. 7-57/3)
w SO (23.120- Rule §.4035] Paga 1 of 2
YEAR
DEALER'S VESSEL, TRAILER AND OUTBOARD MOTOR INVENTORY DECLARATION/CONFIDENTIAL
{ Send onginal to: Appraisal District name and address ] Phone (area code and number)
éend copy to: County Tax Office and addrass Phone {area code and number)

INSTRUCTIONS: If you own an inventory subject to the provisions of Sec. 23.12D, Tax Code, you must file this dealers vessel, trailer and
outboard motor inventory declaration with the chief appraiser and a copy with the county tax assessor-collector not later than February 1 of each
year. If you were not in business on January 1, you must file this statement not later than 30 days after starting business. Failure to file this form
is a misdemeanor offense punishable by a fine not to exceed $500. Each day during which you fail to comply is a separate offense.

SEE BACK OF FORM FOR MORE INFORMATION ON FILING AND PENALTIES.

StF.‘p 1: GCwner's name
Owner’s
name and Cument mailing address (number and stree!,
address .
City, town or post office, state, ZiP code Phone (area code and number)
Person campileting application Title
Step 2: Name of each business at one location (attach adcitional pages if necessary)
Required
information .
about the
business Acdress of this location (strest, number, city, state and ZIP code + 4) (atach additional pages if necessary)

Owner's dealer and manufacturer number(s) issued by the Texas Parks and Wildlife Department (attach additional pages if necessary)

i

Step 3: Give appraisal district account number if Step 4:
Information available, or attach tax bill or copy of appraisal Ownership
about the or tax office correspondence concerning this statement
business account (attach additional pages if necessary),

(Ownar’s namsa)
is the owner of a dealer’s vessel and outbeard moter

taning date of business, if not in business on
January 1st of this year.

inventory.
Step 5: Breakdown of sales (number of units soid) for the previous 12-month pericd corresponding to the prior tax year. If you were not in
Breakdown business for the entire 12-month period, report the sales for the months you were in business.
Net vessel, trailer and outboard motor inventory | Fleet sales Dealer sales Subsequent sales

of sales and
sales amounts

Breakdown of sales amounts for the previous 12-month penod corresponding to the prior tax year. If you were not in business for the
entire 12-month pericd, report the sales for the months you were in business.
Net vessel, trailer and outboard motor inventory | Fleet sales Dealer sales © | Subsequent sales

s $ S s
State the market value of your net vessel, frailer and outboard motor inventory for the current tax year, as computed under Sec.

Step 6: . :
Mgrket value 23.120, Tax Code (total annual sales from the inventory for the previous 12-month period corresponding to the prior tax year divided
by 12 equals market value). If you were not in business for the entire 12-month period, report the number of months you were in
f)f your business and the total number of sales for those months. The chief appraiser will determine your inventory’s market value.
inventory
Net Vessel, Trailer and OQutboard Motor Inventory Market Value for
Sales for Pnor Year Current Tax Year
S ~ 12 =
- L@p 7. ;[gn b Authonzed signature Date
Sign the ere J
form If you make a false statement on this application, you could be found guilty of a Class A misdemeanor or

a state jail felony under Texas Penal Code Section 37.10.




INSTRUCTIONS FOR COMPLETING

Dealer’s Vessel, Trailer and Outboard Motor Inventory Declaration

Filing deadlines: You must file this declaration notlater than February 1 each year. If you were notin business for the entire
year, you must file this declaration not later than 30 days after starting your business. Be sure to keep a completed copy for
your fites and a blank copy of the form for next year's filing.

Filing places: You must file the original completed declaration with the county appraisal district’s chief appraiser. You must
file a copy of the original with the county tax assessor-callector. The addresses and phone numbers for both offices are at

the top of the form.

Filing penalties: Failure to file this form is a misdemeanor offense punishable by a fine not to exceed $500. Each day that
you fail to comply is a separate offense. [n addition, a tax lien attaches to your business personal property to secure the
penalty’'s payment. The district attorney, criminal district attorney or county attorney shall collect the penalty, with action in
the county in which you maintain your principal place of business or residence. You also will forfeit a penalty of $1,000 for
each month or part of a month in which this declaration is not filed.

Review of records: The chief appraiser may examine your books and records for (1) the document issued by Texas Parks
and Wildlife Department for your dealer and manufacturer number; (2) documents to determine if this declaration applies to
you; and (3) sales records to check information on this declaration. To examine your records, the chief appraiser must deliver
personally a written request to your records custodian. You have atleast 15 days to respond to the request, or you may seek
court action for relief from complying with the request. Failure to comply with the request is a misdemeanor punishable by
a fine not to exceed $500. Each day that you fail to comply is a separate violation.

Step 1: Owner’s name and address. Give the corporate, sole proprietorship or partnership’s name, including mailing
address and telephone number of the actual business location as required by the inventory declaration (not of the owner).

’ ”fep 2: Required information about the business. Give the name of the business if different from the corporation or

individual's name. The address here is the actual physical location of the business.

Step 3: Information about the business. Include your business’ account number from the appraisal district's notice of
appraised value. Give the date your business opened if not in business January 1 of this year.

Step 4: Ownership statemment. Give the owner's name.

7

Step 5. Breakdown of sales and sales amounts. Complete the boxes on number of sales and sales amounts for the
preceding year. The top row of boxes is the number of units sold in each category. The bottom row of boxes is the dollar amount
sold in each category. The categories include:

Vessel, trailer and outboard motor inventory - sales of vessels, trailers and outboard motors. A vessel has the meaning
in Sec. 31.003, Parks and Wildlife Code, and does notinclude those more than 65 feetin length (excluding sheer) and canoes,
kayaks, punts, rowboats, rubber rafts or other vessels under 14 feet in length when paddled, poled, cared or windblown. An
outboard motor has the meaning in Section 31.003, Parks and Wildlife Code. A vesselalso includes a trailer designed to carry
a vessel and is a trailer or semi-trailer defined by Transportation Code Section 501.002.

Fleet sales - vessels, trailers or outboard motors included in the sale of five or more vessels, trailers or outboard motors from
your inventory to the same buyer within one calendar year.

Dealer sales - sales of vessels, trailers or outboard motors to another dealer.

Subsequent sales - dealer-financed sales of vessels, trailers or outboard motors that, atthe time of sale, have dealer financing
from your inventory in this same calendar year. The first sale of a dealer-financed vessel, trailer or outboard motor is reported
as a vessel, trailer and outboard motor inventory sale, with sale of this same vessel, trailer or outboard motor later inthe year
classified as a subsequent sale.

Netvessel, trailer and outboard motor inventory - Vessel, trailer and outboard motori rventf“rylesD fleet sales, dealersales

and subsequent sales.

_.p 6: Market value of your inventory. Enter the sales amount in the net vessel, trailer and outboard motor inventory
breakdown (see Step 5, the first box in the second row) and divide by 12 to yield your market value for this tax year. If you
were not in business for the entire precading year, the chief appraiser will determine your inventory's market value based on

the sales that you do report in Step 5.

Step 7: Sign the form. Sign and enter the date if you are the person completing this declaration.

A
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ST 50-266 (7/97)
123.1241-Rule 9.4095)

CONFIDENTIAL

DEALER’S HEAVY EQUIPMENT INVENTORY TAX STATEMENT

See back of form for Instructions.

MONTH & YEAR

Page of pages
Send original with paymaent to: Gounty Tax Olfice name and address Phone {area code & number)
Send copy to: Appraisal Dislict name and address . Phone (area code & number)
Slep 1: Owner's name Owner's phona (area code & number) S{ep 2 Give appraisal distrsct accoun! number if available or attach tax biif or copy of
* appraisal or tax office coraspondance conceming your account. If unavaliable,
Owner’s . Information give the streel address at which the property is kocated.
name and Current maiting address {number and street) about the
Namae of each business
address business
City, town or post office, state, ZIP code
Account number
Person completing statement Tille Invenlory location {numbar, street, city, stale, ZIP code + 4)
Step 3: Description of Heavy Equipment Sold Type ?f Sales;2 Unit PfO[JJBI’tY
: , Sale Price Tax
Provide the Date of Model Item Name Identification/Serlal Number Purchaser's Name
Sale Year ‘ {See back of page for footnotes.)
following a
information
about each
sale of heavy
equipment
during the
reporting
month
(continue on
additional
sheets as
needed).
Total for this page only
Total Unit Property Tax
. this month *
Unit property tax factor
. Provide thess totals on last page only.
Step 4: Breakdown of sales (number of units sold) for this month _ Step 5: sign N Signature Dates
Total Not hoavy oquipment inventory Floot Sales Daaler Sales Subsaquent Sales Slgn and here
Sales date the If you make a false statement on this application, you could
Breakdown of sales amounts for this month statement betound guilty of a Class A misdemeanor or a state jail felony
Net haavy oquipment invenlory Fleo) Sales Dealar Sales Subsequent Salss on last page under Texas Penal Code Section 37.10.
s { 5 5 $ only "




;\*m;‘;;;/;j;;;k, ooz Instructions for Dealer’s Heavy E. ‘pment Inventory Tax Statement
7

7 you are an owner of an inventory subject to Sec. 23.1241, Tax Code, you must file this dealer's heavy equipment inventory tax statement as required tfy Sec. 23.1242,

Filing deadlines: You must file this statement on or before the 10th day of each month. If you were not in business for the entire year, you must file this statement each month
after your business opens, but you do not include any tax payment until the beginning of the next calendar year. However, if your dealership was the purchaser of an existing
dealership and you have a written contract with the prior owner to pay the current year heavy equipment inventory taxes owed, then you must notify the chief appraiser and the

county tax ussessor-collector of this contract and continue to pay the monthly tax payment. Be sure to keep a completed copy of the statement for your files and a blank copy of
the form for each month's filing.

Filing places: You must file the original completed statement with your monthly tax payment with the county tax assessor-collactor. You must file a copy of the original statement
with the county appraisal district's chief appraiser. The addresses and phone numbers for both offices are at the top of the form.

Filing penalties: Late filing incurs a penalty of 5 percent of the amount due. If the amount is not paid within 10 days after the due.date, the penalty increases for an additional
penalty of 5 percent of the amount due. Failure to file this form is a misdemeanor offense punishable by a fine not to exceed $100. Each day that you fail to comply is a separate
offense. In addition, a tax lien attaches to your business personal property to secure the penalty’s payment. The district attorney, criminal district attorney or county attorney shall

collect the penalty, with action in the county in which you maintain your principal place of business or residence. You also will forfeit a penalty of $500 for each month or part of
a month in which this statement is not filed after it is due.

Annual property tax bill: You will receive a separate tax bill(s) for your heavy equipment inventory for each taxing unit that taxes your propery, usually in October. The county
tax assessor-collector also will receive a copy of the tax bill(s) and will pay each taxing unit from your escrow account. if your escrow account is not sufficient to pay the taxes owed,

the county tax assessor-collector will send you a tax receipt for the partial payment and a tax bilt for the amount of the deficiency. You must send to the county tax assessor-collector
the balancs of total tax owed. You may not withdraw funds from your escrow account.

Step 1: Owner's name and address. Give the corporate, sole proprietorship or partnership’s name, including meiling address and telephone number of the actual businesslocation
as required by the inventory tax statement (not of the owner).

Step 2: Information about the business. Give the address of the actual physical location of the business. Include your business’ name and the account number from the appraisal
district’s notices.

Step 3: Information on each item of heavy'equlpment sold during the reporting month. Complete the information on each item of heavy equipment sold, including the date
of sale, mode! year, item name, identification number, purchaser's name, type of sale, sales price and unit property tax. The footnotes include:

' Type of Sale: Place one of the following codes by each sale reported:

HE - heavy equipment inventory - sales of heavy equipment. Heavy equipment means self-propelled, self-powered, or pull-type equipment, including farm equipment
or a diesel engine, that weighs at least 3,000 pounds and is intended to be used for agricultural, construction, industrial, maritime, mining, or forestry uses. The term
does not include an item of heavy equipment that is required to be titled under Chapter 501 or registered under Chapter 502, Transportation Code.

FL - fleet sales -heavy equipment included in the sale of five or more items of heavy equipment from your inventory to the same buyer within one calendar year.
DL - dealer sales - sales of heavy equipment to another dealer.

S5 - subsequent sales - dealer-financed sales of heavy equipment that, at the time of sale, have dealer financing from your inventory in this same calendar year. The first sale
of anitem of dealer-financed heavy equipmentis reported as a heavy equipment inventory sale, with sale of this same heavy equipmentlater in the year classiftied as a subsequent
sale. ‘

% Sales Price: The total price means the total amount of money paid or to be paid to a dealer for the purchase of an item of heavy equipment.

3 Unit Property Tax: To compute, multiply the sales price by the unit property tax factor. For fleet, dealer and subsequent sales that are notincluded in the net heavy equipment
inventory, the unit property tax is $-0-. The unit property tax factor is the aggregate tax rate divided by 12 and then by $100. Calculate your aggregate tax rate by adding the
property tax rates for all taxing units in which the inventory is located. Use the property tax rates for the year preceding the year in which the heavy equipment is sold. if the
county aggregate tax rate is expressed in dollars per $100 of valuation, divide by $100 and then divide by 12. Dividing the aggregate rate by 12 yislds a monthly inx rate and
by $100 to a rate per $1 of sales price.

* Total Unit Property Tax for This Month: Enter only on last page of monthly statement.

Step 4: Total sales. Provide totals on last page of statement of the number of units and the sales amounts for heavy equipment sold in each category.

Step 5: Sign |  form. Sign and enier the date if you are the person completing this . /fament,
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% T 50-265 (7/97)
e [23.1241-5.4035)

CONFIDENTIAL Page 1012

'DEALER’S HEAVY EQUIPMENT INVENTORY DECLARATION T
}Send onginal to: Appraisal District name and address Phone (area code and number)
Send copy to: County Tax Office name and address Phone (area code and number)

INSTRUCTIONS: If you own an inventory subject to the provisions of Sec. 23.1241, Tax Code, you must file this dealer’s heavy equipment
inventory declaration with the chief appraiser and a copy with the county tax assessor-collector not later than February 1 of each year. If youwere
not in business on January 1, you must file this statement not later than 30 days after starting business. Failure to file this form is a misdemeanor
offense punishable by a fine not to exceed $500. Each day during which you fail to comply is a separate offense.

SEE BACK OF FORM FOR MORE INFORMATION ON FILING AND PENALTIES.

Step 1: Owner's name
Owner’s
name and Current mailing address (number and street)
address
City, town or post office, state, ZIP code ) } Phone (arsa code and nurnber)
Person completing application Title
Step 2: Name of each business at one location (attach additional pages if necessary)
Required .
information
about the
business Address of this location {strest, number, city, state and ZIP cods + 4) (attach additional pages i necessary)
Step 3: Give appraisal district account number if Step 4:
Information available, or attach tax bill or copy of appraisal Ownership
about the or tax office correspondence conceming this statement
business account (attach additional pages if necassary),
Starting date of business, if not in business on 3 (Owners nama)_ .
January 1st of this year. is the owner of a dealer's heavy equipment inventory.

Breakdown of sales (number of units sold) for the previous 12-month period corresponding to the prior tax year. If you were not in
business for the entire 12-month period, report the sales for the months you were in business.
Net heavy equipment inventory Fleet sales Dealer sales Subsequent sales

Step 5:
Breakdown
of sales and
sales amounts

Breakdown of sales amounts for the previous 12-month perod corresponding to the prior tax year. If you were not in business for the
entire 12-month period, report the sales for the months you wers in business.

Net heavy equipment inventory Flest sales Dealer sales Subsequent sales
$ s s s
Step 6: State the market value of your net heavy equipment inventory for the current tax year, as computed under Sec. 23.1241, Tax Code
Market value (total annual sales from the inventory for the pravious 12-month period corresponding to the prior tax year divided by 12 equals market
h g value). If you were not in business for the entire 12-month period, report the number of months you were in business and the total
of y9ur €aVY | number of sales for those months. The chief appraiser will determine your invertory's markst value.
equipment
inventory Net Heavy Equipment Inventory Market Value for
Sales for Prior Year Current Tax Year
} $ + 12=
¢ - e
D
eep 7: i;gn ’ Authorized signature ate
Sign the ere _
form If you make a false statement on this application, you could be found guilty of a Class A misdemeanor or

a state Jail felony under Texas Penal Code Section 37.10.




50-285 (7/37)
[23.1241-Rule $.4035]

INSTRUCTIONS FOR COMPLETING

Dealer’s Heavy Equipment Inventory Declaration

Filing deadlines: You must file this declaration not laterthan February 1 each year. If you were not in business for the entire
year, you must file this declaration not later than 30 days after starting your business. Be sure to keep a completed copy for

your files and a blank copy of the form for next year’s filing.

Filing places: You must file the original completed declaration with the county appraisal district’s chief appraiser. You must
file a copy of the original with the county tax assessor-coliector. The addresses and phone numbers for both offices are at

the top of the form.

Filing penalties: Failure to file this form is a misdemeanor offense punishable by a fine not to exceed $500. Each day that
you fail to comply is a separate cffense. In addition, a tax lien attaches to your business personal property to secure the
penalty's payment. The district attorney, criminal district attorney or county attorney shatl collect the penalty, with action in
the county in which you maintain your principal place of business or residence. You also will forfeit a penalty of $1,000 for
each month or part of a month in which this declaration is not filed.

Review of records: The chief appraiser may examine your books and records for (1) documents to determine if this
declaration applies to you and (2) sales records to check information on this declaration. To examine your records, the chief
appraiser must deliver personally a written request to your records’ custodian. You have at least 15 days to respond.to the
request, or you may seek court action for relief from complying with the request. Failure to comply with the request is a
misdemeanor punishable by a fine not to exceed $500. Each day that you fail to comply is a separate violation.

Step 1: Owner's name and address. Give the corporate, sole proprietorship or partnership’s name, including mailing
address and telephone number of the actual business location as required by the inventory declaration (not of the owner).

|. Step 2: Required information about the business. Give the name of the business if different from the corporation or
dividual's name. The address here is the actual physical location of the business.

Stép 3: Information about the business. Include your business’ account number from the appraisal district’'s notice of
appraised value. Give the date your business opened if not in business January 1 of this year.

Step 4: Ownership statement. Give the owner's name.

Step 5: Breakdown of sales and sales amounts. Complete the boxes on number of sales and sales amounts for the
preceding year. Thetop row of boxesis the number of units sold in each category. The bottom row of boxes is the dollaramount
sold in each category. The categories include:

Heavy equipment inventory - sales of heavy equipment at retail. Heavy equ:prnent means self-propelled, self-powered, or
pull-type equipment, including farm equipment or a diesel engine, that weighs at least 3,000 pounds and is intended to be used
for agricuttural, construction, industrial, maritime, mining, or forestry uses. The term does not include an ftem of heavy
equipment that is required to be fitled under Chapter 501 or registered under Chapter 502, Transportation Code.

Fleet sales - heavy equipment included in the sale of five or more items of heavy equipment from your inventory to the same
buyer within one calendar year.

Dealer sales - sales of heavy equipment to another dealer.

Subsequent sales - dealer-financed sales of heavy equipment that, at the time of sale, have dealer financing from your
inventory in this same calendar year. The first sale of an item of dealer-financed heavy equipment is reported as a heavy
equipment inventory sale, with sale of this same heavy equipment later in the year classified as a subsequent sale.

Net heavy equipment inventory . Heavy equipment inventory less fleet sales, dealer sales and subsequent sales.

Step 6: Market value of your inventory. Enterthe sales amount in the net heavy equipment inventory breakdown (see Step
5, the first box in the second row) and divide by 12 to yield your market value for this tax year. If you were not in business for
{ entire preceding year, the chief appraiser will determine your inventory’s market value based on the sales that you do report

“inn Step 5.

Step 7: Sign the form. Sign and enter the date if you are the person completing this declaration.




50-132 (12-91)
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PROPERTY TAX - NOTICE OF PROTEST

Appraisal district name Phone {Area code & nunber)
) VAN ZANDT COUNTY 903-567-6171
Ad( ’

WEST HIGHWAY 64, P. 0. BOX 926, CANTON, TEXAS 75103

review board (ARB) for the appraisal district that took the action you want to protest.
FILING DEADLINES: The usual deadline for filing your notice (having it postmarked if you mail it) is midnight, May 31.

INSTRUCTIONS: lf you want the appraisal'review board to hear and decide your case, you must file a written notice of protest with the appraisal

A different deadiine will apply to you if:

= your notice of appraised value was delivered to you after May 2;

« your protest concerns a change in use of agricultural, open-space, or timber land;

- the ARB made a change to the appraisal records that adversaly affects you and you received notice of the change;
« the appraisal district or the ARB was required by law to send you notice about a property and did not; or

- you had good cause for missing the May 31 protest filing deadiine.

Contact the appraisal district for your specific protest filing deadline. The ARB will determine if good cause exists for missing a deadiine. Good cause
means that something beyond your control, such as a medical emergency, prevented you from meeting the deadline.

WEEKENDS, HOLIDAYS: If your deadline falls on a Saturday, Sunday or other legal holiday, it is postponed until midnight of the next working day.

Step 1:
Owner's hame
and address

Cwaec's first name and inttial Last nams

Prasant mailing address (number and stree()

City, town or post office, stale, ZIP Code \ Phons (area code and number}

Give siroot address and city i diffsrent trom above, or legal description if no street acdress

Check reasons
for your protest

Step 2:
Describe
nroperty under
htest
Apprasal district account nunbof (ocptional)
Mobile homes: (Give make, moos! and Bentlicalion number)
Step 3: D Value is over market value. D Exemption was denied, modified or cancelled.

D Value is unequal compared with other

D Change in use of land appraised as ag-use, open-space or
properties.

timber land.

D Ag-uss, open-space or other special appraisal was denied,
modified or cancelled.

Property should not be taxed in

(name of taxing unit).

. . . Owner's name is incorrect.
[ ] Failure to send required notice. .

[} Property description is incomect.

(pe) D Property should not be taxed in this appraisal district or in

one or more taxing units.

D Other:

Step 4:
Glve facts that
may help
resolve your
case

Continue on addttional page § needed

What da you think your property's value is? (Optional)  $

3tep 5:

. Check to
receive ARB
hearin
procedures

I want the ARB to send me a copy of its hearing procedures.
[ 1ves [] No

* If your protest goes to a hearing, you will automatically receive a copy of the ARB's hearing procedures.

Step 6:
Sign the

- o A Ly

Signature Date

sign
hcge '




Property Tax Protest and Appeal Procedures

The law gives property owners the right to protest actions concerning their property tax appraisals. You may follow these
appeal procedures if you have a concern about: '

: the market or special appraisal value placed on your property
any exemptions that may apply to you
the qualification for an agricultural or timber appraisal )
the taxable status of your property
the local governments which shouid be taxing your property '
any action taken by the chief appraiser, appraisal district or appraisal review board that applies to and
adversely affected you. )
Informal Review: Prior to filing formal protest hearing with the Appraisal Review Board (ARB}, please call, come by, or
write the appraisal district to discuss the situation with one of the district’'s appraisers. Please allow yourself adequate
time, however, in case it Is necessary to file a written protest with the ARB. ) )
Review by the Appraisal Review Board: [f you cannot resolve your problem informally with the county appraisal district
staff, you may have your case heard by the ARB. ) )
The ARB is an independent board of citizens that reviews problems with appraisals and other concerns listed above. It
has the power to order the appraisal district to make the necessary changes to solve problems. [f you file a written
request for an ARB hearing. called a Notice of Protest, before the deadline, the ARB will set your case for a hear‘m%‘
You'll receive written notice of the time, date and place of the hearing. If necéssary, you may request a hearing in the
evening, Saturda% or Sunday. Prior o ?/our hearing, ?:ou may ask to review the evidence the CAD will use to uphold their
determination. The CAD may ask you for a copy of the evidence you plan to present. The hearing will be informal. You
or a designated agent ma% appear In person to present evidence or you may send notorized evidence for the ARB to
review at your hearin%. The CAD representative will present evidence about your case. You may cross-examine the
CAD repesentative. The ARB will make its decision based on the evidence presentead.
The CAD has the burden of establishing the property’s value by a preponderance of the evidence presented.
If you would like to file a protest with the Appraisa! Review Board, please detach and use the Notice of Protest form o
the reverse side. This form must be filed with the appraisal district by the deadline date indicated. Please indicate the
reason for your protest. Please read the back of the Notice of Protest for important information about deadlines and
scheduling your hearing. .
Note: You should not try to contact ARB members outside of the hearing. The law requires the ARB members to sign an
affidavit saying that they have not communicated about a protest prior to the hearing.
Review by the District Court: After it decides your case, the ARB must send you a copy of its order by certified mail. If
you are not satisfied with the decision, you have the right to appeal to district court. |f you choose to go to court, you
must start the process by filing a petition within 45 days of the date you receive the ARB's order. If the appraisal district
has appraised your property at $1,000,000 or more, you must file a notice of appeal with the chief appraiser within 15
days of the date you receive the ARB's order. o
More Information: You can get more information by contacting the appraisal district at the address and/or phone
number given on the reverse side or from the State Comptroller’s Property Tax Division at P.O. Box 13528, Austin, Texas

78711-3528.

LR I S )

"__iore than one county appraisal district may appraise your pr(\)/@erty because your property is located in a taxing unit with

boundaries extending into a neighboring county or counties. When filing any papers with the apgraisa! districts, you must

file the information with each district.” The names and addresses of appraisal districts are listed below.
Van Zandt CAD FO Box 926 Canton, TX 75103 (903) 567-6171
Henderson CAD PO Box 430 Athens, TX 75751-0430 903} 675-9296
Kaufman CAD PO Box 819 Kaufman, TX 75142-0819 g72) 932-6081
Smith CAD 245 SE Loop 323 Tyler, TX 75702-6456 903) 510-8600

The law requires the chief appraiser to have written understanding that each appraiser has use of information, includin
an exemption application, rendition or other owner report. The chief appraiser will eliminate differences in the appraisa
records’ data, including property’'s ownership, description and physical characteristics. To the extent coordination is
feasible, they will work together to appraise property at the same value.

Deadiine for Filing Protests with the ARB*

Usual Deadline: On or before May 31 (or 30 days after a notice of appraised value was mailed to you), whichaver is
later. The last date to file a protest for this property is shown on the reverse side. )
Late protests are allowed if you miss the usual deadline for good cause. Good cause is some reason beyond your
control, like a medical emergency. The ARB decides whether you have good cause. Late protests are due the day
before the ARB approves the appraisal records for the year. Contact your appraisal district for more information.
Special Deadlines: [f you are losing your agricultural special appraisal because you changed the use of your land, the
deadline is before the 30th day after the notice of the determination was mailed to you. ,
If the ARB has informed you of & change that increases your tax liability, and the change did not result from a protest you
filed, the deadline is before the 30th daé after the notice of the determination was mailed to you,
If you believe the appraisal district or ARB should have sent you a notice and did not, you may file a protest until the day
before the taxes become delinquent (usually Februagy 1). The ARB decides whether it will hear your case based on
evidence about whether a required notice was maifed to you.

The deadline is postponed to the next business day if it falls on a weekend or holiday.
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CATEGORY L1: Commercial Personal Property RSPOM P ér L

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the target value for
Stratum #1. Sort the commeraal personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property, add properties to this stratum, keeping a running (cumulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
straturn is the exact appraised value as another property or properties, include all properties with that exact
value in Stratum #1. Report the number of properties, the total appraised value in the stratumn and the highest
valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratwm #1 11
Total Appraised Value in Stratum. #1 67720
13580

Highest Valued Property in Stratim #1

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this

property category. Please attach the appraisal card for each property in this stratum.

Number of Commercial Personal Properties in Stratum #2 1
Total Appraised Value in Stratum #2 ) 439830
439830

Highest Vadued Property in Stratum #2 _

Properties In : PO00100367

Required Steps for Strata #3 through #6:

¢ Sort the remaining properties (after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

+ After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four calculations are the farget values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #4 and #5.

* As you add properties to Strata #3 through #6, maintain a running {cumnulative} total so you will lmow when
you meet the target values. The cumadative total maust not include ary value in Stratum #1 or Stratwm #2.

Stratum #3:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25. The
result of this calculation is the furget value for Stratum #3. Sort the remaining properties (after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keeping o
running total, until you reach the target value. You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Straturn #3. Report the number of properties, the total appraised value in
the stratum and the highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #3 __ 8
Total Appraised Value in Stratuin #3 317280

60920

Highest Valued Property wn Stratum #5

10 School District Stratufication Repov‘t~200é
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Stratum £4:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.50. The
result of this calculation is the farget value for Stratum #4. Beginning with the next property on the list after
completing Stratum #3, and confinwing the runming total value from Stratum #3, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #4. Report the nuaber of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties tn Stratum #4 _ 2
Total Approised Value wn Strotum #4 o 241490
116490

Highest Valued Property in Stratwm #4 .

Stratum #5:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.75. The
result of this calculation is the target value for Stratum #5. Beginning with the next property on the list after
completing Stratum #4, and continuing the running total value from Stratum #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the straturn is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Nuwimber of Commercial Personal Properties in Stratum #5 _ﬂ,,w,_,_mﬁmvrw,ﬁu_ﬁ_wp_n S
Total Appraised Value in Stratum #5 0
0

Highest Valued Property in Stratum #5 )

Stratum #6:
After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 1.00. The

result of this calculation is the target value for Stratum #6. Beginning with the next property on the list after
completing Stratum #5, and confinuing the running total value from Stratura #5, add properties to this stratum
until you reach the target value. In this stratum you should hit the target value exactly. Report the number of
properties, the total appraised value in the stratwm and the highest valued property in the stratum in the spaces
provided below.

Number of Comaneraial Personal Properties in Stratum #6 - 1
Total Appraised Value tn Stratum #6 o 152280 o
152280

Frighest Valued Property in Stratum #6

School District Stratification Report—2006
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CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the farget value for
Stratum #1. Sort the commercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property. add properties to this stratum, keeping a running (cumulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
stratum is the exact appraised value as another property or properties, include all properties with that exact
value in Stratum #1. Report the number of properties, the total appraised value in the stratum and the highest.
valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #1 3
Total Approised Value in Stratwm #1 248200
238120

Highest Valued Property in Stratiom #1

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this

property category. Please attach the appraisal card for each property in this stratum.

Number of Commercial Personal Properties in Stratum #2 1
Total Appraised Value in Strotum #2 - 238120
238120

Highest Valued Property in Stratum #2
Properties in : PO00004611

Required Steps for Strata #3 through #6:

+ Sort the remaining properties (after removing the properties in Strata #1 and #2) frorn lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

+ After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four calculations are the fargef values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #4 and #5.

+  As you add properties to Strata #3 through #6, maintain a running (curnulative) total so you will know when
yvou meet the target values. The cumadative total must not include any value in Stratwm #1 or Strotum #2.

Stratum #3:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25. The
result of this calculation is the target value for Stratwum #3. Sort the remaining properties (after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keeping o
rurenang total, until you reach the target value, You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Stratum #3. Report the number of properties, the total appraised value in
the stratum and the highest valued property in the stratum In the spaces provided below.

L . . e 0

Number of Commercial Personal Properties in Stratun #3
Total Appraised Value in Strotum #3 0
0

Highest Valued Property in Stratum #3 .

10 Schootl District Stratification Report ~2006
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Stratum #4:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.50. The
result of this calculation is the target value for Stratum #4. Beginning with the next property on the list after
completing Stratum #3, and conéinuing the running total value from Stratum #3, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #4. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Nwmber of Commerctal Personal Properties tn Stratum $4 O
Total Appraised Value in Stratum #4 _ 0
0

Highest Valued Property vn Stratum §4 B -

Stratum #5:

After removing the properties in Strata #1 and #2, rultiply the remaining value in the category by 0.75. The
result of this calculation is the targer value for Stratum #5. Beginning with the next property on the hist after
completing Stratum #4, and conitnwing the running total value from Stratum #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Straturn #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #5 _ w,,,,_,,,V_#M,_MWO#W_
Totel Appraised Value in Stratum #5 0
0

Highest Valued Property n Stratum #5

Stratum #6:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 1.00. The
result of this calculation is the target vadue for Stratim #6. Beginning with the next property on the list after
completing Straturn #5, and con#inwing the running total value from Stratum #5, add properties to this stratum
until you reach the target value. In this stratum you should hit the target value exactly. Report the nuraber of
properties, the total appraised value in the stratum and the highest valued property in the stratum in the spaces

provided below.

Number of Comanercial Personal Properties in Stratum 6 __ 0
Total Appraised Value in Stratum #6 I
0

Highest Valued Property wn Stratwm #6 _ . e

School District Stratification Report—‘EOOé
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CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the farget value for
Stratum #1. Sort the commercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property, add properties to this stratum, keeping a running (cumulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
stratum is the exact appraised value as ancther property or properties, include all properties with that exact
value in Stratum #1. Report the number of properties, the total appraised value in the stratum and the highest
valued property in the stratum in the spaces provided below.

Number of Comrmnercial Personal Properties in Stratim #1 428 -
Total Appracsed Value in Stratum #1 1595180
11500

Highest Vidued Property in Strateem #1

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this
property category. Please attach the appraisal card for each property in this stratum.

Number of Commercial Personal Properties in Stratum #2 0
Total Appraised Value in Stratum #2 _ 0
0

Highest Vadued Property in Stratum #2

Properties In :

Required Steps for Strata 43 through #6:

+ Sort the remaining properties (after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

s  After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four caleulations are the target values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #4 and #5.

+ Asyou add properties to Strata #3 through #6, maintain a running (curmulative) total so you will know when
vou meet the target values. The cumadative total must not indude ony value in Stratum #1 or Stratuwm #2.

Stratum #3:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25. The
result of this calculation is the farget value for Stratum #3. Sort the remaining properties {after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keaping a
running total, until you reach the target value. You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Stratum #3. Report the number of properties, the total appraised value in
the stratuin and the highest valued property in the stratum in the spaces provided below.

Number of Commerctal Personal Properties tn Stratum #3 234
Total Appratsed Value in Stratum #5 7663000
95680

Highest Valued Property wn Stratum #3

10 Sehool District Stratification Report — 2006
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Stratum #4:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.50. The
result of this calculation is the target value for Stratum #4. Beginning with the next property on the list after
completing Stratum #3, and continuwing the ranning total value from Stratum #3, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Straturn #4. Report the number of properties, the total appraised value in the stratumn and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties im Stratum #4 49
Total Appraised Value in Stratum #4 7664670
246510

Highest Vadued Property in Stratum #4

Stratum #5:

After rermnoving the properties in Strata #1 and #2, multiply the remaining value in the category by 0.75. The
result of this caleulation is the target value for Straturn #3. Beginning with the next property on the list after
completing Stratum #4, and continwing the running total value from Stratum #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Nugmber of Commercial Personal Properties wn Stratum #5 2,1“,#0 ~ —
Totod Appraised Value in Stratum #5 8674470
802650

Highest Valued Property in Stratum #5 S
g perty

Stratum #6:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 1.00. The
result of this calculation is the target value for Stratur #6. Beginning with the next property on the list after
completing Stratum #5, and confinuing the ranning total value from Stratum #5, add properties to this stratum
until you reach the target value. In this stratum you should hit the target value exactly. Report the number of
properties, the total appraised value in the stratum and the highest valued property in the stratum in the spaces

provided below.

Number of Commercial Personal Properties in Stratum #6 ,A#_i S
Total Appraised Vidue in Strotum #6 B 6085750
6085750

Highest Vadued Property in Stratum #6
g
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SCE- EDGEWOOD ISD

CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The resuit of this calculation is the target value for
Stratum #1. Sort the commercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property, add properties to this stratum, keeping a running (cumulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
stratum is the exact appraised value as another property or properties, include all properties with that exact
value in Stratura #1. Report the number of properties, the total appraised value in the stratum and the highest
valued property in the stratum in the spaces provided below.

Nugnber of Commercial Personal Properties in Strafm #1 92
Total Approised Volwe in Stratwm #1 302860
10000

Highest Vidued Property tn Stratum #1

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this
property category. Please attach the appraisal card for each property in this stratum.

Number of Commercial Personal Properties in Stratum #2 0
Total Appraised Vidue in Strotum #2 0
0

Highest Valued Property in Stratwm #2

Properties In :

Required Steps for Strata #3 through #6:

* Sort the remaining properties (after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

+ After rernoving the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four calculations are the target values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #4 and #5.

¢ Agyou add properties to Strata #3 through #6, maintain a ranning (cumulative) total so you will know when
vou meet the target values. The cumadative total must not indude any value in Stratwm #1 or Stratum #2.

Stratum #3:

After remioving the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25. The
result of this calculation is the farget vadue for Stratum #3. Sort the remaining properties (after removing the
properties in Strata #1 and #2)) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keeping o
ruysning total, until you reach the target value. You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Stratum #3. Report the number of properties, the total appraised value in
the stratum and the highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #3 o4
Total Appraised Valie in Strotusr #3 1446190
86020

Highest Valued Property wn Stratum #3 —

10 School District Stratification Repoﬁ~2006
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Stratum #4:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.50. The
result of this calculation is the farget value for Stratum #4. Beginning with the next property on the list after
corapleting Stratum #3, and continwing the running total vahie from Stratum #3, add properties to thas stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratumm is the exact appraised value as another property or properties, include all properties with that
exact value in Straturn #4. Report the number of propexties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #4 10
Total Approaised Value in Stratum # 1497080 -
209400

Highest Valued Property vn Stratum #4 ~

Stratum #5:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.75. The
result of this calculation is the target value for Stratum #5. Beginning with the next property on the list after
completing Stratum #4, and continuing the ranning total value from Stratum #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value m Stratum #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #5 _ ﬂi«wg e
Total Appraised Value in Stratum #5 1328500
632590

Highest Vadued Property in Stratum #5 o

Stratum #6:
After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 1.00. The

result of this calculation is the target value for Stratum #6. Beginning with the next property on the list after
completing Straturn #5, and continwing the running total value from Stratum #5, add properties to this stratum
until you reach the target value. In this stratum you should hit the target value exactly. Report the number of
properties, the total appraised value in the stratum and the highest valued property in the stratum in the spaces
provided below.

Nurnber of Commercial Personal Properties vn Stratwm #6 __ 1

Totad Appratsed Value in Stratum #6 1023970

Highest Valued Property in Stratum #6 1023970 -
School D”Ls trict Stratification Report 2006 11
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CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the fwrgef value for
Straturn #1. Sort the commercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property, add properties to this stratum, keeping a running (cumulative) total, until you
reach the target value. You will normally go shghtly over the target value. If the last property included in the
stratum is the exact appraised value as another property or properties, include all properties with that exact
value in Stratum #1. Report the number of properties, the total appraised value in the stratwm and the highest
valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratim #1 19
Total Appraised Valuwe in Strotum #1 20030
4400

Highest Valued Property in Stratum #1

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this

property category. Please attach the appraisal card for each property in this stratum.

Number of Commercial Personal Properties in Stratwm #2 1
Total Appraised Value in S trotum #2 . o 132440 e _
132440

Highest Valwed Property in Stratum #2
Properties In : PO00CC00638

Required Steps for Strata #3 through #6:

+ Sort the remaining properties (after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

¢ After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four calculations are the target values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #1 and #5.

+ Asyou add properties to Strata #3 through #6, maintain a running (cumulative) total so you will know when
yvou meet the target values. The cumadative total rast not indude any value n Stratwm #1 or Stratum #2.

Stratum #3:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25. The
result of this calculation is the farget value for Stratum #3. Sort the remaining properties (after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keeping o
rumning ftotal, until you reach the target value. You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Stratum #3. Report the number of properties, the total appraised value in

the stratum and the highest valued property in the stratum in the spaces provided below.
7

Number of Commercial Personal Properties in Stratum #3

Total Appraised Value tn Strolum #3 76400

Highest Vadwed Property in Stratum #3 13850

10 School District Stratification Repm’t-2005
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Stratum #4:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.50. The
result of this calculation is the farget vafue for Stratum #4. Beginning with the next property on the list after
completing Stratum #3, and continuang the running total value from Stratum #3, add properties to this stratum
until you reach the target value. You will noymally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #4. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratwm #4 3
Total Approised Valwe in Stratuwm #4 o 75600
25100

Highest Valued Property in Stratwm 54

Stratum #5:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.75. The
result of this calculation is the target value for Stratum #5. Beginning with the next property on the list after
completing Stratum #4, and continutg the running total value from Stratum #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Nunber of Commercial Personal Properties in Stratum #5 2 o
Total Appraised Vidue in Strotum #5 79330
36180

Highest Valued Property in Stratum #5 » —

Stratum #6:

After removing the properties in Strata #1 and #2, multiply the remaining value in the categeory by 1.00. The
result of this calculation is the target value for Stratum #6. Beginning with the next property on the list after
corapleting Stratum #5, and continuing the runming total value from Stratum #5, add properties to this stratum
until you reach the target value. In this straturm you should hit the target value exactly. Report the nuraber of
properties, the total appraised value in the stratum and the highest valued property in the straturn in the spaces

provided below.

Number of Commercial Personal Properties vn Stratwm #6 0
Totel Appratsed Viduwe in Stratum #6 o
0

Lghest Valued Property in Stratum #6

School District Stratification Report — 2006 "
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SCG- GRAND SALINE ISD

CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the target value for
Stratum #1. Sort the commercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property, add properties to this stratum, keeping a running (cumulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
stratum is the exact appraised value as another property or properties, include all properties with that exact
value in Stratum #1. Report the number of properties, the total appraised value in the stratum and the highest
valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties tn Stratum #1 152
Total Appraised Value tn Stratum #1 448660
7500

Highest Valued Property in Stratiwm #1

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this

property category. Please attach the appraisal card for each property in this stratum.

Number of Commercial Personal Properties wn Stratum #2 0
Total Appraised Vilue in Stratwm #2 0
0

Highest Valued Property in Stratum #2

Properties In :

Required Steps for Strata #3 through #6:

¢ Sort the remaining properties (after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

+  After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four calculations are the target values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #4 and #5.

« As you add properties to Strata #3 through #6, maintain a running (cumulative} total so you will know when
yvou meet the target values. The cumadative total must not indude wry value in Stratwm #1 or Stratm #2.

Stratum #3:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25. The
result of this calculation is the farget value for Stratum #3. Sort the remaining properties (after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keeping «
running total, until you reach the target value. You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Stratum #3. Report the number of properties, the total appraised value in
the stratum and the highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #3 99
Total Appratsed Value in Stratum #3 2195800

64130

Highest Vidwed Property in Stratum #3

10 School District Stratification Report 2006
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Stratum #4:

After removing the properties in Strata #1 and #2, roultiply the remaining value in the category by 0.50. The
result of this calculation is the target value for Stratun #4. Beginning with the next property on the list after
completing Straturn #3, and continwing the running total value from Stratum #3, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #4. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties vn Stratum #4 22
Total Appratsed Value in Stratum #4 2390430
194240

Highest Volued Property in Stratum #4 N

Stratum #5:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.75. The
result of this caleulation is the target value for Stratum #5. Beginning with the next property on the list after
completing Stratum #4, and continugng the running total value from Stratum #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, incude all properties with that
exact value in Stratum #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #5 S_M . R
Total Appraised Value in Stratum #5 2437430 ~
839940

ighest Vadued Property in Stratum #5

Stratum #6:

After removing the properties in Strata #1 and #2, multiply the remaming value in the category by 1.00. The
result of this caleulation is the target value for Stratum #6. Beginning with the next property on the list after
completing Straturn #5, and continwing the running total value from Stratum #5, add properties to this stratum
until you reach the target value. In this stratum you should hit the target value exactly. Report the number of
properties, the total appraised value in the stratum and the highest valued property in the stratura in the spaces

provided below.

Nunber of Commercial Personal Properties vn Stratum 56 _ } _ ! e
Total Appraised Value in Stratum #6 1446830
1446830

Highest Valued Property wn Stratiwm #6

R
—a
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SCL- LINDALE ISD

CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the target value for
Stratur #1. Sort the commercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property, add properties to this straturn, keeping a running (cumulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
stratun is the exact appraised value as another property or properties, include all properties with that exact
value In Stratum #1. Report the number of properties, the total appraised value in the stratum and the highest
valued property in the stratum in the spaces provided below.

Number of Commerciol Personal Properties in Stratum #1 1
Total Appraised Vadue in Stratwm #1 45810
45810

Highest Valued Property in Stratum #1

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this
property category. Please attach the appraisal card for each property in this stratum.

Number of Comanercial Personal Properties in Stratum #2 1
Total Appraised Vidue in Stratuwm #2 ~ 45810
45810

Highest Valued Property in Stratum #2 ~
Properties In : PO00001214

Required Steps for Strata #3 through #6:

+ Sort the remaining properties (after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begdin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

¢ After rermoving the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four caleulations are the target values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #4 and #5.

+ As you add properties to Strata #3 through #6, maintain a running (cumulative) total so you will know when
vou meet the target values. The cumadative total mawst not indude any value wn Stratwm #1 or Stratum #2.

Stratum #3:

After removing the properties in Strata #1 and #2) multiply the remaining value in the category by 0.25. The
result of this calculation is the targef value for Stratum #3. Sort the remaining properties (after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keeping «
rurning total, until you reach the target value. You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised vahie as another property or properties, include all
properties with that exact value in Stratum #3. Report the number of properties, the total appraised value in
the stratum and the highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #3 0
Total Appraised Value in Stratum #3 0
0

Highest Valued Property in Stratum #3
perty
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SCL- LINDALE ISD

Stratum #4;

After removing the properties in Strata #1 and #2, rmmultiply the remaining value in the category by 0.50. The
result of this calculation is the target value for Stratum #4. Beginning with the next property on the list after
completing Stratum #3, and contirnaing the running total value from Stratum #3, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #4. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Comamercial Personal Praperties in Stratwm #4 ___Lw__
Total Appratsed Value in Stratum #4 0
0

Highest Valued Property in Stratum #4 e

Stratum #5:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.75. The
result of this calculation 1s the farget value for Stratum #5. Beginning with the next property on the list after
completing Stratum #4, and confwnuing the running total value from Stratum #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Fersonal Properties in Stratum #5 m_wﬁ‘w,«,N,_Wv,,_wgv,#‘(?_w_ﬁm,gW__,*_W,*M i
Total Appraised Vadue in Stratum #5 9;___%_*__,,
0

Highest Valued Property in Strotum #5

Stratum #6:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 1.60. The
result of this caleulation is the target vadue for Stratum #6. Beginning with the next property on the list after
comapleting Stratum #5, and conttnuing the running total value frora Stratum #5, add properties to this stratum
until you reach the target value. In this stratum you should hit the target value exactly. Report the nuraber of
properties, the total appraised value in the stratum and the highest valued property in the stratum in the spaces
provided below,

Number of Commercial Personal Properties in Stratum %6 0 o
Total Appraised Value in Strotum #6 0 e
0

Highest Valued Property in Stratum #6 B
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SCM- MABANK ISD

CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the target value for
Stratum #1. Sort the commercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property, add properties to this stratum, keeping a running (cumulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
stratum is the exact appraised value as another property or properties, include all properties with that exact
value in Stratum #1. Report the number of properties, the total appraised value in the stratium and the highest
valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties #n Stratuwm #1 , 16
Total Appraised Value in Stratum #1 67060
8500

Highest Vaded Property in Stratum #1

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this

property category. Please attach the appraisal card for each property in this stratun.

Number of Comvmercial Personal Properties vn Stratum #2 0
Total Appratsed Vidwe tn Stratum #2 e 0 I _
0

Hrghest Valuwed Property in Stratum #2

Properties In :

Required Steps for Strata #3 through #6:

¢ Sort the remaining properties {after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

+  After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four calculations are the target valwes for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #4 and #5.

*+  Asyou add properties to Strata #3 through #6, maintain a running (cumulative) total so you will know when
vou meet the target values. The cumadative total must not wndde any valice wn Strafwm #1 or Stratwm #2.

Stratum #3:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25. The
result of this calculation is the taryet value for Stratur #3. Sort the remaining properties (after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratura, keeping a
rummning total, until you reach the target value. You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Stratum #3. Report the number of properties, the total appraised value in
the stratum and the highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #3 19
Total Appraised Value in Stratum #5 339160
27700

Highest Valued Property tn Stratum #3 )

10 School District Strotification Report —2006

Page 10


http:Co'mmerc'i.al
http:Co'mnu?rc'i.al

SCM- MABANK ISD Page 11

Stratum #4:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.50. The
result of this calculation is the target value for Straturn #4. Beginning with the next property on the list after
completing Stratum #3, and continwing the runnung total value from Stratum #3, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #4. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #4 ﬂ_l____ﬁ_‘_‘w#
Total Appratsed Value in Strotuwm #4 41 2_7:5_0 I
89640

Highest Valued Property in Stratwm #4 e

Stratum #5:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.75. The
result of this calculation is the target value for Stratum #5. Beginning with the next property on the list after
completing Stratum #4, and continuing the running total value from Stratur #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
n the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properttes én Stratum #5 __ W,MW,,7,«»,_«_,%,_#_%2, ,,,,,,,,,,,,,,,,,,,,,,,, R _
Totadl Appratsed Value i Stratum #5 274970
167500

Highest Valued Property in Stratum #5 - i

Stratum #6:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 1.00. The
result of this calculation is the target value for Straturn #6. Beginning with the next property on the list after
completing Straturn #5, and continwing the running total value from Stratum #5, add properties to this straturm
until you reach the target value. In thig stratum you should hit the target value exactly. Report the number of
properties, the total appraised value in the stratum and the highest valued property in the stratwm in the spaces

provided below.

Nurber of Commercial Personal Properiies in Stratuwm #6 1 .
Total Appraised Value in Stratum #6 , 1 84860waﬂ,
184860

HHighest Valued Property wn Stratum #6
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SCV- VAN ISD

CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the target value for
Stratum #1. Sort the commercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property, add properties to this stratum, keeping a running (cumulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
straturmn is the exact appraised value as another property or properties. include all properties with that exact
value in Stratum #1. Report the number of properties, the total appraised value in the stratum and the highest
valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties n Stratum #1 215
Total Appraised Valwe in Strotumn #1 581950
9150

Highest Valued Property in Stratim #1

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this

property category. Please attach the appraisal card for each property in this stratum.

Number of Commercial Personal Properties in Stratwm #2 0
Total Appraised Value in Stratum #2 o ) - 0 -
0

Highest Vidued Property in Stratum #2

Properties In :

Required Steps for Strata #3 through #6:

+ Sort the remaining properties (after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

¢ After rernoving the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four calculations are the target values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #1 and #5.

¢ Asyou add properties to Strata #3 through #6, maintain a running (cumulative ) total so you will know when
yvou meet the target values. The cumadative total must not indude any value in Stratum #1 or Stratum #2.

Stratum #3:

After removing the properties in Strata #1 and #2, raultiply the remaining value in the category by 0.25. The
result of this calculation is the larget value for Stratum #3. Sort the remaining properties (after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keeping o
running total, until you reach the target value. You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Stratum #3. Report the number of properties, the total appraised value in
the stratumn and the highest valued property in the stratum in the spaces provided below.

Numiber of Commercial Personal Properties in Stratum #3 136
Total Appraised Value in Stratum #3 _ 2771790 -
46500

Highest Valuwed Property in Strotum #3

10 School District Stratification Report— 2006
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Stratum #4:

After removing the properties in Strata #1 and #2, multiply the remaming value in the category by 0.50. The
result of this calculation is the torget value for Stratum #4. Beginning with the next property on the list after
completing Stratum #3, and continwing the running total value from Stratum #3, add properties to this stratum
until you reach the tardet value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Straturn #4. Report the munber of properties, the total appraised value in the stratam and the
highest valued property In the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #4 37
Total Appraised Value in Stratum #4 2852140 o
122900

Highest Valued Property in Stratum #4 3 ) -

Stratum #5:

After removing the properties in Strata #1 and #2, raudtiply the remaining value in the category by 0.75. The
result of this calculation is the target value for Stratum #6. Beginning with the next property on the list after
completing Stratum #4, and continuing the running total value from Stratum #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum Is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properiies in Stratum $5 ,,_,,,,_M##___l_s_ ,,,,,,,,,,,,,,,,,,, S -
Totcad Appraised Value in Stratum #5 3968010 S
637950

Highest Valued Property in Stratum #5

Stratum #6:
After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 1.00. The

result of this calculation is the target value for Stratum #6. Beginning with the next property on the list after
corapleting Stratum #5, and continuing the runming total value from Stratum #5, add properties to this stratum
until you reach the target value. In this stratum you should hit the target value exactly. Report the number of
properties, the total appraised value in the stratum and the highest valued property in the stratum in the spaces

provided below.

Nugmber of Commercial Personal Properties in Stratm 56 1
Total Approised Value in Stratum #6 1298180
Iighest Valuwed Property in Stratwm #6 1298180
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SCW- WILLS POINT ISD

CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the target value for
Stratum #1. Sort the cormmercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property. add properties to this stratumn, keeping a running (cumulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
stratummn is the exact appraised value as another property or properties, include all properties with that exact
value in Stratum #1. Report the number of properties, the total appraised value in the stratum and the highest
valued property In the stratum in the spaces provided below,

Nwmber of Commercial Personal Properties tn Stratuwm, #1 234
Total Approaised Value in Stratum #1 908060

Highest Valued Property in Stratum #1 10000

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this

property category. Please attach the appraisal card for each property in this stratum.

Number of Commercial Personal Properties in Stratum #2 9
Total Appravsed Volue in Strotum $#2 0 -
0

Highest Valwed Property tn Stratum #2

Properties In :

Required Steps for Strata #3 through #6:

+ Sort the remaining properties (after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

+ After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four calculations are the target values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #4 and #5.

¢ Asyou add properties to Strata #3 through #6, maintain a ranning (curnulative) total so you will know when
you meet the target values. The cumulative tolal must not indude any valwe in Stratum #1 or Stratuwm #2.

Stratum #3:

After remnoving the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25. The
result of this calculation is the target value for Stratum #3. Sort the remaiming properties (after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keeping o
rurning total, until you reach the target value, You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Stratum #3. Keport the number of properties, the total appraised value in
the stratum and the highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties wn Stratum #3 159
Total Appraised Vidwe in Stratum #3 3839190
50640

Highest Valuwed Provperty in Strotum #3
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Stratum #4:

After removing the properties in Strata #1 and #2, mmultiply the remaining value in the category by 0.50. The
result of this calculation is the target value for Stratum #4. Beginning with the next property on the list after
completing Stratur #3, and confinuing the running total value from Straturn #3, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #4. Report the nuimber of properties, the total appraised value in the stratum and the
highest valued property in the stratum i the spaces provided below.

Number of Commercial Personal Properties in Stratum #4 ~__‘_____Lm_
Totd Approised Value in Stratum #4 e 3912660 -
131800

Highest Valued Property in Strafwm #4 .

Stratum #5:

After remnoving the properties in Strata #1 and #2, multiply the remaining value in the category by 0.75. The
result of this calculation is the fargel value for Stratum #5. Beginning with the next property on the list after
completing Stratum #4, and continwing the ranning total value from Stratum #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Numnber of Comvimercial Personal Properties im Stratum #5 17
Totad Appraised Value in Stratum #5 B 4790630
641070

Highest Valued Property in Stratum #5 _ ~ .

Stratum #6:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 1.00. The
result of this calculation is the target value for Stratum #6. Beginning with the next property on the list after
completing Stratum #5, and conftnuing the running total value from Stratum #5, add properties to this stratum
until you reach the target value. In this stratum you should hit the target value exactly. Report the number of
properties, the total appraised value in the stratum and the highest valued property in the stratum in the spaces

provided below.

Number of Commercial Personal Properties vn Stratum #6 o - 3
Total Appraised Value in Siratum #6 2456940
876530

Highest Valued Property wn Stratum #6
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SEU- EUSTACE ISD

CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the fargef value for
Stratum #1. Sort the cornraercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property, add properties to this stratum, keeping a running (curnulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
stratum is the exact appraised value as another property or properties, include all properties with that exact
value in Straturn #1. Report the number of properties, the total appraised value in the stratum and the highest
valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #1 0
Total Appraised Valwe in Stratuwm #1 0
o

Highest Valued Property in Stratum #1

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this

property category. Please attach the appraisal card for each property in this stratum.

Number of Commmercial Personal Properties in Stratum #2 0
Total Appraised Value in Stratum #2 0 —
0

Highest Valued Property in Stratum #2

Properties In :

Required Steps for Strata #3 through #6:

+ Sort the remaining properties (after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

+ After rernoving the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four calculations are the target values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #4 and #5.

¢ Asyou add properties to Strata #3 through #6, maintain a rurnming (curnulative) total so you will know when
yvou meet the target values. The cumadative total mast ot indude any value i Stratum #1 or Stratwm #2.

Stratum #3:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25. The
result of this calculation is the larget velue for Stratum #3. Sort the remaining properties (after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keeping a
running toiad, until you reach the target value. You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Stratum #3. Report the number of properties, the total appraised value in
the stratum and the highest valued property in the stratum in the spaces provided below.

; . . e a 0

Number of Comanercial Personal Properties in Stratum #3
Total Appraised Valwe vn Stratum #3 0
0

Highest Vadued Property in Stratum #3 -

10 School District Stratification Report 2006k

Page 10


http:Highe.st
http:Pmpert1".es

SEU- EUSTACE ISD Page 11

Stratum #4:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.50. The
result of this calculation is the target vatue for Stratum #4. Beginning with the next property on the list after
completing Stratum #3, and continuwing the running total value from Stratum #3, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised vahie as another property or properties, include all properties with that
exact value in Stratum #4. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #4 0
Total Appraised Value in Strotum #4 0
0

Highest Valued Property in Stratum #4 )

Stratum #5:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.75. The
result of this calculation is the fargef vadue for Stratum #5. Beginning with the next property on the list after
completing Stratur #4, and confinuwing the running total value from Stratum #4, add properties to this stratum
until you reach the target vaiue. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or praperties, include all properties with that
exact value In Straturn #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Pevsonal Properties in Stratum #5 _ _O . S
Toted Apprazsed Value in Stratum #5 ; 0
0

Highest Valuwed Property wn Stratum #5 . o

Stratum #6:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 1.00. The
result of this calculation is the targef value for Stratur #6. Beginning with the next property on the list after
completing Stratur #5, and conéinwing the running total value from Stratum #5, add properties to this stratum
until you reach the target value. In this stratum you should hit the target value exactly. Report the nurber of
properties, the total appraised value in the stratum and the highest valued property in the stratum in the spaces
provided below.

Number of Commercial Personal Properiies in Stratum #6 _ 0 o
Total Appraised Value wn Stratum #6 0
0

Ifghest Valued Property in Stratum #6

gchool District Stratification Report—2 006 11
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CATEGORY L1: Commercial Personal Property

Stratum #1:

Multiply the total appraised value in the category by 0.05. The result of this calculation is the farget value for
Stratum #1. Sort the commercial personal properties from lowest to highest by appraised value. Beginning
with the lowest valued property, add properties to this stratumm, keeping a running (curmulative) total, until you
reach the target value. You will normally go slightly over the target value. If the last property included in the
stratumn is the exact appraised value as another property or properties, include all properties with that exact
value in Stratum #1. Report the number of properties, the total appraised value in the stratum and the highest
valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties i Stratum #1 30
Total Appraised Value tn Stratum #1 106620
17600

Highest Valued Property tn Stratum #1 ) .

Stratum #2:
Include all properties that individually account for 20 percent or more of the total appraised value in this
property category. Please attach the appraisal card for each property in this stratum.

Number of Commercial Personal Properties in Stratum #2 1
Total Appraised Vadue in Stratum #2 . -96480
596480

Highest Valued Property in Stratum #2
Properties in : PO00100573

Required Steps for Strata #3 through #6:

+ Sort the remaining properties (after removing the properties in Strata #1 and #2) from lowest value
to highest value. You will begin with the lowest valued property and work upward through the sorted prop-
erty list to develop Strata #3 through #6.

+ After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25,
0.50, 0.75 and 1.00. The results of these four calculations are the farget values for Strata #3 through #6.
Normally, you will slightly exceed the target value for Strata #3, #4 and #5.

+ Asyou add properties to Strata #3 through #6, maintain a running (cumulative) total so you will know when
you meet the target values. The cumadative total must not incude any value tn Stratum #1 or Stratum #2.-

Stratum #3:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.25. The
result of this calculation is the targef value for Stratum #3. Sort the remaining properties (after removing the
properties in Strata #1 and #2) from lowest value to highest value. Beginning with the lowest valued prop-
erty that remains after removing the properties in Strata #1 and #2, add properties to this stratum, keeping o
rurmang total, until you reach the target value. You will normally go slightly over the target value. If the last
property included in the stratum is the exact appraised value as another property or properties, include all
properties with that exact value in Stratum #3. Report the number of properties, the total appraised value in
the stratum and the highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #3 10
Totad Appraised Vidue in Stratum #3 393690
65430

Highest Valuwed Property in Stratum #3 ___
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Stratum #4:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.50. The
result of this calculation is the farget value for Stratum #4. Beginning with the next property on the list after
cormapleting Straturn #3, and confrnuing the running total value from Stratum #3, add properties to this stratum
until you reach the target value. You will normally go shightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Straturn #4. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the stratum in the spaces provided below.

Number of Commercial Personal Properties in Stratum #4 3 _
Totad Appratised Value in Stratum #4 510340
150560

Highest Volued Property in Stratum #4 ~

Stratum #5:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 0.75. The
result of this calculation is the target vadue for Stratum #5. Beginning with the next property on the list after
completing Straturn #4, and coniinuang the running total value from Stratum #4, add properties to this stratum
until you reach the target value. You will normally go slightly over the target value. If the last property included
in the stratum is the exact appraised value as another property or properties, include all properties with that
exact value in Stratum #5. Report the number of properties, the total appraised value in the stratum and the
highest valued property in the straturm in the spaces provided below.

Number of Commercial Personal Properties in Stratum #5 o 1 e
Total Approised Value in Stratum #5 309520 o
309520

Highest Vadwed Property in Stratum #5 o wNIEeY

Stratum #6:

After removing the properties in Strata #1 and #2, multiply the remaining value in the category by 1.00. The
result of this calculation is the targe? value for Straturm #6. Beginning with the next property on the list after
completing Stratum #5, and continuing the running total value from Stratum #5, add properties to this stratum
until you reach the target value. In this stratum you should hit the target value exactly. Report the number of
properties, the total appraised value m the stratum and the highest valued property in the stratum in the spaces
provided below.

Nuwmber of Comvmercial Personal Properties in Stratum #6 _ 0 e
Total Appraised Value in Stratum #6 S S
0

Highest Vadued Property vn Stratum #6 _

School District Stratification Report—200& 11


http:Highp.st

y Classification Guide

| 2001
Reports of Property Value

Carole Keeton Rylander
Texas Comptroller




Purpose of the Property
Classification Guide

This guide is intended to assist appraisal districts in
classitying property. For further assistance, please call
the Reporting Section at 1-(800)-252-9121.

Why is Property Classification Important
to a School District?

The Comptroller’s School District Report of Propenty )

Value includes category codes and appraisal roll values.
These values are used to calculate market value estimates
for each property category. Specifically, the reported
value in a category divided by the Comptroller’s
appraisal ratio for the category equals the market value
estimate for the category:

Category A
= Market
Value Estimate

Reported Value of Category A

Appraisal Ratio

The Texas Education Agency uses the Comptroller’s
market value estimates in determining the level of
funding for each school district in the stdte. When
properties are misclassified, values reported In various
categories are probably incorrect. Incorrect reported
values lead to inaccurate market value estimates, which
can adversely affect school funding.

The accuracy of the data is expected to improve as
more districts participate in Electronic Data Submission
(EDS). EDS is the process of submitting appraisal roll
data on electronic media rather than paper.

What Should be Considered in
Determining Appropriate Property
Classification?

Current property use is the primary consideration in
determining appropriate property classification. If you
have doubts about the appropriate classification of
particular properties, call the Reporting Section. Your
questions will alert the Comptroller staff to the potential
for classification errors.

Property Classifications

Property classifications include these categories:

>

Real Property. Single-Family Residential
B: Real Property. Multifamily Residenual

C: Real Property, Vacant Lots and Tracts

Di: Real Property. Qualified Agricultural Land

Sub Classifications for Agricultural
and Timberland

Irrigated Cropland

Dry Land Cropland

Barren/wasteland

Orchards

Improved Pastureland

Native Pastureland

Timberland (at productivity)

Timberland (at 1978 Market value)

Timberland in Transition

Timberland at Restricted Use

Other Agricuhwral Land

(describe agricultural use)

D2:  Real Property. Non-qualified land
E: Real Property. Farm and Ranch Improvements
Fi: Real Property. Commercial
F2: Real Property. Industrial (Manufacturing)
G1: Real Property. Oil, Gas and Other Minerals
G2:  Real Property. Other Mineral Reserves
G3:  Real Property. Non-producing minerals

H: Tangible Personal Property. Nonbusiness
Vehicles
J: Real and Tangible Personal Property. Utilities

L1: Personal Property. Commercial

L2: Personal Property. Industrial (Manufacturing)

M1: Mobile Homes (Owner different from landowner)

M2: Other Tangible Personal Property Not Taxable
Intangible Personal Property Only

N
O:  Real Property. Residential Inventory
S Special Inventory

X

Totally Exempt Property

Property Classification Guide 1
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CATEGORY B
Real Property: Multifamily
Residential

Which Properties are (lassified in
Category B?

Category B properties are residential improvements
confaining two or more restdential units under single
ownership. Properties classified as Category B generally
include apartment complexes: If listed separately,
apariments located above street-level stores or offices are
also included in Category B. If not listed separately, the
predominant use by value determines classification.

Important Notes in Classifying
Multifamily Residential Property

+ Do not confuse Category B properties with hotels
and motels, even when their occupancy turnover
rate is high. Hotels and motels are commercial real
properties (Category Fl) and are never classified as
Category B property.

« Do not classify owner-occupied duplexes, triplexes
and fourplexes as Category B property. They are
classified as Category A property. Non owner-
occupied duplexes, triplexes and fourplexes should
be classified as Category B property.

* Do not classify condominiums or townhomes as
Category B property. They are classified as Category
A property.

« It the property is owned by a developer or builder,
has never been occupied, and meets the other tests
for Category O property, it should be classified
as Category O.

(ategory B (lassification Questions

Q. Theowner of a duplex lives in one of the units. He

applies for and receives a homestead exemption

" on the part of the duplex in which he resides.
How should the duplex be classified?

A. Owner-occupied duplexes, triplexes, and fourplexes
are classified as Category A property.

Note: If the owner occupies one of the units, then all
of the property becomes Category A property.

Q. An attorney owns a three-story building on a
main street. The street-level floor contains an
office and three apartments. The upper two floors
consist solely of apartments. How should this
property be classified?

A. The predominant value of this building is multifam-
ily and this property should be included as Category
B property.

Q. Are hotels and motels included as Category B
property?

A. No. Hotels and motels are not considered mulufam-
ily residences. Their real property belongs as
Category F1 property and the personal property
belongs as Category L1 property.

CATEGORY C
Real Property:
Vacant Lots and Tracts

Which Properties are Classified in
Category (7

Generally, Category C properties are small vacant tracts
of land. These properties may be idle tracts in some
stage of development or awaiting construction, tracts
planned for residential structures, recreational lots
or commercial and industrial building sites. Because
property use determines classification, there is no
minimum or maximum size requirement for Category C
property. Category C properties are usually identified by
subdivision name and lot and block number, abstract or
section. If a vacant lot is held by a developer or builder
and meets the other tests for Category O property, it
is considered real property inventory and classified as
Category O property.

Lots with nominal improvements that do not appear
appropriate for classification as Categories A, B, E
or F property are typically experiencing a change In
highest and best use or have improvements with limited
economic benefit to the land. In cases where the lot
would be at least as valuable with the improvements
removed, the lot should be classified as Category C

Property Classification Guide 3



A. The acreage receiving productivity appraisal is
classified as Category D1 property. The residence
and land that is a part of the homestead 1s classed as
Category E property.

Q. A farmer owns three tracts of land. One is a
10-acre tract with four storage barns; eone is
a 223-acre wheat and cotton farm; both are
qualified for productivity valuation. The third
tract is on two acres on which the farmer has his
primary residence (homestead). Vhich properties
are classified as Category D1 property?

A. Category DI property should include the 225-acre
wheat and cotton farm and the 10-acre tract. Report
the subclass for each agricultural use land class.
The value of the four barns and the homestead’s
two acres & residence should be classified as
Category E.

CATEGORY D2
Real Property: Non-
Qualified Land

Which Properties are Classified In
(ategory D2? |

Raw acreage that is not qualified for productivity
valuation should be reported as D2 property.

Important Notes in Classifying Category
D2 Property

» If you report acreage under Category D on your
electronic data submission (EDS), PTD will use
the productivity valuation field to categorize the
acreage as either D1 or D2, You do not need to
re-code Category D acreage into D1 and D2 for
EDS purposes.

«  Improvement value (such as bams or houses) should
not be reported as Category D2 property, but
classified asCategory E property. Fences and earth
re-shaping (earthen dams, contouring, trenching
etc.), however, are considered part of the land and
should be included.

«  Any size tract may be reported in Category D2. Use
is the determining factor in classifying property.
If the land is not being used for residential, com-

mercial, industrial, or other purposes that would
require classification in another property category,
and is not qualified for productivity valuation, then
it should be reported in Category D2.

Category D2 Classification Questions

Q. A businessman recently purchased a 1,000
acre tract that he is holding to be developed
into ranchettes. The tract is not qualified for
productivity valuation, and has not yet been
subdivided or developed in any way. How should
the 1,000 acre tract be classified?

A. The 1.000 acre tract should be classified in Category
D2 since it is not qualified for productivity valuation
and does not fit into any other property category.

CATEGORYE
Real Property: Farm and
Ranch Improvements

Which Properties are Ciassified in
Category E?

Improvements associated with land reported as Category
D property should be reported as Category E. These
improvements include all houses, barns, sheds, silos,
garages and other improvements associated with farming
or ranching. Land separated from a larger tract for
residential purposes should be included as Category E
property. Other farm and ranch land should be included
in Category D property.

Important Notes in Classifying Farm and
Ranch Improvements

+  The number of acres included for homestead exemp-
tion purposes does not change the classification of
these types of properties.

«  The improvement value of all bams, sheds, silos
and other outbuildings is classified as Category
E property.

»  Land under bamns, sheds, silos and other agricultural
outbuildings is classified as Category D property.

Property Classification Guide 5



Important Notes in Classifying
Commercial Real Property

» Include both the land and improvement value.
The land may be appraised by the CAD and the
improvement by an appraisal firm. However, the
total land and improvement value is classified as
FI property.

» Do not include commercial personal property as
Category F!l property.

Category F1 (lassification Questions

Q. A development company owns a 360-unit time-
share complex. How should this property be
classified?

A. This property is operated as a commercial business.
The real property value is classified as Fl property.
The personal property should be classified as L1.

Q. One of our citizens owns a business and an
adjacent lot. Both the business and lot are
used for commercial purposes. How should the
appraisal district classify the adjacent lot? As a
vacant lot under Category C or as commercial
real property under Category F1?

A. The classification of any property depends on its
use. Since the adjacent lot is used in conjunction
with a commercial business, it should be classified
as Category F1.

Q. A telephone store is owned and operated as an
independent operation by AT&T. The store sells
and repairs telephones. How is this property
classified?

A. Even though a utility company owns this store, it
is operated as a commercial business and is not a
necessary component of utility operations. Classify
the property as F1 property.

Q. If a motel suite establishment, such as a motor
inn, rents by the month, is it classified as Category
B property or F1 property?

A. The motor inn rents the units on a short-term
basis. The property is classified as Category F!

property.

Q. A discount store chain purchases merchandise
from several manufacturers for distribution to

their company stores. Should their warehouse be
classified as Category F1 property?

A. Yes. The warehouse is not part of the manufacturing

process. When property is used for storing merchan-
dise purchased from more than one manufacturer,
which will be distributed to retail outlets, it should
be considered commercial property.

CATEGORY F2
Real Property: Industrial

Which Properties are Classified in
(ategory F2?

Category F2 properties are the land and improvements
of businesses that add value to a product through
development, manufacturing, fabrication, or processing
of that product.

Some examples of industrial businesses follow: cotton
¢ins, processing plants, paper mills, steel mills. refiner-
ies, warehouses storing for a manufacturing faciliry,
cement plants, chemical plants, canning companies and
clothing manufacturers. (See discussion of Category
Fl, commercial real property, on page 5 for additional
information on properly categorizing warehouses and
thelr contents.)

Important Notes in Classifying F2
Industrial Real Property

+ Include the value of both the improvements and
the land necessary to the industrial operation. The
CAD may appraise the land and an appraisal firm
may appraise the improvement. However, the total
land and improvement value is classified as F2

property.

»  Classify all equipment that would not normally
be removed as F2 property improvement value. If
removing the equipment would damage the structure
to the extent that the cost to repair surpasses the
market value of the property removed, the equipment
is considered real property.

+ Do not include additional tracts of land held by
the company if that land is not a part of the
manufacturing operation.

Property Classification Guide 7



rent production levels. How should the property
be classified?

A. The value of the mineral rights is classified as
Category G property. The surface value is classified
as Category D property.

CATEGORY H
Tangible Personal Property:
Nonbusiness Vehicles

What is Classified in Category H?

Category H property includes automobiles, motorcycles
and light trucks not used for the production of income
and subject to taxation under Section 11.14, Property Tax
Code. Non-income producing vehicles, are exempt from
taxation unless the governing body of a taxing unit has
raken an official action to tax them. Appraisal districts
are not required to hst or appraise exempt vehicles. If
Exempt non-income producing vehicles are on the roll
they should be coded X. .

Important Notes in Cla‘Ssifying Non-
Income Producing Vehicles

+ Includes non-income producing vehicles only.
Income producing vehicles are classified in Category
L1

Category H Classification Questions

Q. A fast food restaurant has a delivery fleet of five
small vans. Should the value of these vans be
included as Category H property?

A. No. These vans are used for. the production of
income. They are business inventory, Category
L1 property.

Q. An individual owns a sedan and a station
wagon subject to taxation under Section 11.14,
Property Tax Code. Are these vehicles Category
H property?

A Yes. They are classified as Category H property
since they are privately owned vehicles and not used
for income producing purposes.

CATEGORY J

Real and Personal Property:
Utilities

Which Properties are Classified in
(ategory J?

Category J property includes the real and personal
property of utility companies and co-ops. Subcategories
of utilities are:

JI Water Systems

J2 Gas Distribution Systems

I3 Electric Companies and Electric Co-ops

J4  Telephone Companies and Telephone Co-ops
J5  Railroads

J6  Pipelines

J7  Cable Companies

JS  Other

Important Notes in Classifying Utility
Properties

+  Utility companies are typically subject to state, local
and federal regulations as to their rates and services
provided, however recent events have allowed for
some deregulation.

»  Usually utility companies supply continuous or
repeated services through permanent physical
connections between a plant and a consumer. As
a result of restructuring of the electric generation
industry in Texas, the electric generation plants
should now be classified in Categories F2 and
L2. Transmission and distribution facilities and
equipment will continue to be Category J.

«  Property owned by a utility company, but not a
necessary component of utility operations is not
classified as Category J property. The use of the
property determines the classification.

Property Classification Guide 9




Q. An oil company owns a number of drilling rigs.
How is this personal property classified?

A, Drilling rigs add value to the product (oil and gas)
by developing the lease and making the product
available for recovery. These properties are classified
as Category L2 property.

Q. Is a distribution warehouse inventory for a
manufacturer that distributes its goods to
wholesalers classified as Category L1 property?

A. No. It i1s considered a part of the manufacturing
operation and classified as Category L2.

CATEGORY L2
Personal Property:
Industrial (Manufacturing)

Which Properties are Classified in
(ategory L2? '

Category L2 properties include the personal property
of businesses that add value to a product through
development, manufacture, processing or storage of that
product. (See discussion of Category Fl, commercial
real property, on page 5 for additional information on
properly categorizing warchouses and their contents.)

Some examples of Category L2 industrial personal
property are:

+  Manufacturing machinery and equipment, comput-
ers, barges, commercial watercraft, trucks, heavy
equipment, inventory stock, drilling rigs, portable

tools, furniture and fixtures, raw materials, goods in-

process and finished goods.

Important Notes in Classifying Industrial
Personal Property

*  All personal property used in the production of a
product is classified as Category L2 property.

*  Automobiles, trucks, aircraft, watercraft, recreational
vehicles and heavy equipment owned by an industrial
firm are classified as Category L2 property.

» Do not classify the real property of an industrial
firm as Category L2 property; it should be classified
as Category F2 property.

Category L2 (lassification Questions

Q. Is the personal property inventory of a well
service company classified as Category L2
property?

A. No. Personal propernty inventory, supplies, equip-
ment, furniture and fixtures of a commercial business
are classified as Category L1 property.

Q. An oil company has a storage vard where equip-
ment that services a drilling operation in the area
is stored. How are these properties classified?

A. The land and any improvements are classified as
Category F2 property. The equipment is classified
as Category L2 property. Do not include this value
in Category G.

Q. Are support facilities such as compressed air,
steam and dehumidification in a manufacturer’s
building considered Category L2 property?

A. No. These are classified as Category F2 property
since they are an integral part of the building.

CATEGORY M
Mohil Homes and Other
Tangible Personal Property

Which Properties are Classified in
Category M?

Category M properties should be classified as either M1
or M2. A mobile home on land owned by someone other
than the owner of the mobile home should be classified
as M1 property. This is an exception to the current use
rule for classifying property. Even though the mobile
home is used for residential purposes, it is classified
as Category M1 property if the mobile home and land
have different owners. ‘

Non-income producing boats, travel trailers and personal
aircraft are exempt from taxation unless the governing
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Category N Classification Questions

(). Our district has a number of undetermined codes.
Are these Category N properties?

A. No. Do not use Category N as a “catch-all
category.

Q. Since I have no intangible property in my district,
do I need a2 Category N on my tax roll?

A. No, it is not necessary. However, the seif-reports
do provide a place to record Category N property

value., Reserve Category N for intangible value in
the event it is needed in the future.

CATEGORY O
Real Property: Residential
Inventory

Category O properties are residential real property held
as inventory: )

+  They are under the same ownership.

+  They are contiguous or located in the same subdivi-
sion or development.

+  They are held for sale in the ordinary course of
business.

»  They are subject to zoning restrictions limiting them
to residential use. If not subject to zoning, they
are subject to enforceable deed restrictions limiting
them to residential use, or their highest and best use
is as residential property.

» They have never been occupied for residential
purposes.

+  They are not presently leased or producing income.
»  The property 1s business inventory.

Important Notes in Classifying
Residential Real Property Inventory

«  All of the above criteria must be met in order for the
property to be classified as Category O property.

* The land and improvement value are both classified
as Category O property if the criteria are met.

+  The property is appraised as a unit.

Category 0 Classification Questions

Q. A 300-acre tract of land is subdivided into one-
acre tracts. One house was built on a lot as a
commercial venture, The house has never been
occupied, nor any of the lots developed. They are
for sale in the normal course of business. Are
these Category O properties?

A. Yes. They are owned by the same person, contiguous
and have never been occupied. They are appraised as
a unit and classified as Category O properties. -

Q. A local developer built 35 homes in a subdivi-
sion; however, 10 have sold and are occupied.
The others are for sale but remain vacant.
Which properties are classified as Category O
property?

A. The 25 houses that are vacant are appraised as a unit
and classified as Category O properties.

CATEGORY S A
Special Inventory

Category S accounts include certain personal property
of businesses that provide items for sale to the public.
These personal property items are appraised based on
total annual sales in the prior tax year. Examples of
special inventory follow:

Sec. 23.121. Dealer’s Motor Vehicle Inventory

Dealer’s motor vehicle inventory means all motor
vehicles held for sale by a dealer.

“Motor vehicle” means a towable recreational vehicle
or a fully self-propelled vehicle with at least two wheels
which has as its primary purpose the transport of a person
or persons, Or property, whether or not intended for use
on a public street, road, or highway.

Sec. 23,1241, Dealer’s Heavy Equipment Inventory

Dealer’s heavy equipment inventory means all items of
heavy equipment that a dealer holds for sale at retail.
“Heavy equipment” means self-propelled, self-powered,
or pull-type equipment, including farm equipment or

Property Classification Guide 13




Texas

State Library
‘and Archives
‘Commission

PO Box 12927
Austin TX
78711-2927

4400 Shoal Creek Blvd.

www tsLstate.tx.us

J

Commission Chairman

Carolyn Palmer

Members

Chris A. Brisack
Kenneth R. Carr
Sandy Melton
Sandra Pickett
Elizabeth Sanders

Director and Librarian
Peggy D. Rudd

Assistant State Librarian

Edward Seidenberg

Burtng
information
work

for all
Texans

State and Local Recovds Management Division
GENERALINFORMATION 512-454-2705 « rax 512-323-6100 * RECORDS CENTER SERVICES 512-454-2751
MICROGRAPHICS AND IMAGING SERVICES 512-454-2705 » RECORDS MANAGEMENT ASSISTANCE 512-452-9242

February 19, 2002

Ms. Dynda Russell

c/o Van Zandt County Appraisal Dist.
P.O. Box 926

Canton, Texas 75103

Dear Ms. Russell,

Enclosed is a copy of the Texas State Library and Archives
Commission Local Schedule GR, Retention Schedule for Records
Common To All Local Governments (3rd Edition). Also enclosed is
Local Schedule TX and a copy of your Local Government Control
Schedule approved on 11-28-94. The Local Schedules GR and TX may
be used to update the information in your 11-28-94 Local Government
Control Schedule. These are the most current versions of the
Schedules GR and TX.

Please contact me at 512-452-9242, ext. 157 if you have any further
questions. If I am unavailable, one of the other consultants will be

glad to assist you with your questions.

Sincerely,

T

Jed ]J. Rogers
Government Information Analyst

Enclosures


http:www.tsl.state.tx.us

The Challenge of E-Records

A few months go I attended the
annual meeting of the National As-
sociation of Government Archives
and Records Administrators where
the Archivist of the United States,
John Carlin stated:

“Electronic records represent the

most strategic challenge facing

us today. Electronic records, like
records in traditional formats,
are critical for the effective func-
tioning of a democracy, and it’s
up to all of us who deal with gov-
ernment records to make sure
such records are created, pre-
served, and accessible for as long
as needed.”

My colleagues and I at the
Commission couldn’t agree more
with that statement, but we also re-
alize the enormity of that task. In
fact many years ago we recognized
that in order to meet the challenge
of dealing efféctively with electronic
records we would need to find new
approaches, new technologies, and
new partnerships.

Managing electronic information
—it’s truly an enormous challenge.
In fact more and more, it seems
that the information is managing US,
not the other way around. When it
comes to electronic records, we are
dealing with issues such as hack-
ers, viruses, internal sabotage, pri-
vacy protection, instant access,
open records, user error, email pro-
liferation, protection, disaster re-
covery, constantly changing tech-
nology, the sheer volume of infor-
matiorn, records destruction, histori-
cal preservation, electronic signa-
tures, digital financial transactions,

federal regulations, state laws, e-
business, e-government, and de-
manding elected officials —just to
name a few. It’s no wonder the is-
sue of electronic records seems so

- overwhelming. It’s no wonder we

must work together as a team to
achieve any sort of success.

As an essential part of this team,
local government lnformation Tech-
nology Managers provide a clear
understanding of the technology
which will bring us better access,
control, protection and management
of government information. They

are the technicians who open the
door to the future by implementing
effective use of electronic informa-
tion systems today.

The Records Management Of-
ficers bring to the team their own
areas of expertise — a clear under-
standing of retention and destruc-
tion requirements, document work
flow, legal requiremnents and histori-

cal preservation. Their value is in
- their systems approach, their long-

term view, and their recognition of
the human element integral to the
success of any new technology.

Another important member of
the team, the Public Information
Officer, protects the interests of the
government and its clients. Within
one record, one file or one data-
base, different levels of confidenti-
ality are often needed. These
shades within shades of protection
must be planned for and pro-
grammed well in advance of imple-
mentation of any new system.
Without the P1Os, we tend to by-
pass essential legal requirements
and place at risk the very people
we are here to serve.

These three staff members pro-
vide the core of the Information
Management Team in each local
government. The team’s goal is to
get the right information to the right
person at the right time in the right
format in the most cost-effective
manner as possible. Working in
concert with managers, users and
clients, the Information Manage-
ment Team brings together insights
and expertise that are invaluable.
Effective communication among
staff is critical and teamwork is ab-
solutely essential.

As we move into the new year,
we can each think of ways to work
with our Information Management
Team to improve protection of
electronic information in our local

‘governments and implement more

efficient information management

systems for our clients and users.
We can arrive at work each day
with enthusiasm and a willing de-
sire to communicate, plan, listen,
and prepare for a future where WE
manage the information, not the
other way around.

by Chris LaPlante, Texas State Archivist.
To contact Chris, his email is
chris.laplante @tsl.state.tx.us.

Texas State Library and Archives
is pleased to announce the .
winners from it’s recent prize
giveaway from the 2001 Texas
Municipal League conference.

Conference attendees Rose
Villegas of Pharr, Texas and JD
Reyes of San Angeleo Texas

were the recipients of a gift -
basket of childrens books donated
to their munipal library in their
names.
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VAN ZANDT COUNTY APPRAISAL DISTRICT
W. Hwy. 64 P.O. Box 926
Canton, Texas 75103

Tele. 903/567-6171
903/567-4956

Aprdl 26, 1994

Ms. Sunny Casarnez

TEXAS STATE L[IBRARY/RECORDS MANAGEMENT
P.O. Box 12927

Austin, TX 75711

Dearn Ms. Casarez,
Mre. Chuadls Beckew L5 the new chied appralsern fer the Van Zandt County

Appralsal District. Please send the necessary goums required in
oaden Lo name him as Records Management Ofélcern pon the distrnict.

Thank you for processing my request.

Séncenely M

Sue Huddle
Secretarny

/osh


http:d05tJtl.ct
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VAN ZANDT COUNTY APPRAISAL DISTRICT
27867 State Hwy. 64 P.O. Box 926
Canton, TX 75103

Tele: 903-567-6171

Chief Appraiser, Brenda Barnett, RPA
Fax: 903-567-6600

Office Hours: 8:00 AM-4:30 PM
Monday —~ Friday

July 27, 2005

Mr. Jed Rogers
Texas State Library & Archive Comm

P O Box 12927
Austin, Tx 78711-2927

Dear Mr. Rogers: { /!

Enclosed is a letter electing Brenda Bamett as Records Mgmt Officer of Van Zandt
County Appraisal District and minutes from the meeting authorizing this change.

If you have any questions regarding this, please contact me at 903-567-6171 ext. 32.

Sincerely,

/ ; 0 a
o \_/h/‘ Y ) ’/
N e &uv'm .
{

L\yl\lda Russell = '\[ o) Kest C NATE
Asst Office Mgr



Van Zandt County Appraisal District

Records Management

WHEREAS, Title 6, Subtitle C, Local Government Code (Local Government Records Act),
provides that each local government must establish an active and continuing records

management program; and

WHEREAS, the Van Zandt County Appraisal District desires to adopt a plan for that purpose and
to prescribe policies and procedures consistent with the Local Government Records Act and in
the interests of cost-effective and efficient recordkeeping; NOW THEREFORE:

SECTION 1. DEFINITION OF RECORDS OF THE VAN ZANDT COUNTY APPRAISAL
DISTRICT. All documents, papers, letters, books, maps, photographs, sound or video recordings,
microfilm, magnetic tape, electronic media, or other information recording media, regardless of
physical form or characteristic and regardless of whether public access to it is open or restricted
under the laws of the state, created or received by the Van Zandt County Appraisal District or any
of its officers or employees pursuant to law or in the transaction of public business are hereby
declared to be the records of the Van Zandt County Appraisal District and shall be created,
maintained, and disposed of in accordance with the provisions of this ordinance or procedures

authorized by it and in no other manner.

SECTION 2. RECORDS DECLARED PUBLIC PROPERTY. All records as defined in Section 1 of
this plan are hereby declared to be the property of the Van Zandt County Appraisal District. No
official or employee of the Van Zandt County Appraisal District has, by virtue of his or her
position, any personal or property right to such records even though he or she may have
developed or compiled them. The unauthorized destruction, removal from files, or use of such

records is prohibited.

SECTION 3. POLICY. It is hereby declared to be the policy of the Van Zandt County Appraisal
District to provide for efficient, economical, and effective controls over the creation, distribution,
organization, maintenance, use, and disposition of all records of this office through a
comprehensive system of integrated procedures for the management of records from their
creation to their ultimate disposition, consistent with the requirements of the Local Government
Records Act and accepted records management practice.

SECTION 4. RECORDS MANAGEMENT OFFICER. Rf enda Barﬂc’ﬁ will serve
as records management officer for the Van Zandt County Appraisal District as provided by law
and will ensure that the maintenance, destruction, electronic storage, or other disposition of the
records of this office are carried out in accordance with the requirements of the Local

Government Records Act.

SECTION 5. RECORDS CONTROL SCHEDULES. Appropriate records control schedules will be
prepared by the records management officer for use in Van Zandt County Appraisal District, as
provided by taw. Any destruction of records of the Van Zandt County Appraisal District will be in
accordance with these schedules and the Local Government Records Act.

Chairman of the Board
Van Zandt County Appraisal District




Local Government—Records Control Schedule
CERTIFICATION AND ACCEPTANCE

Section1 USE OF FORM (check one, see reverse)

(]  Original Filing—Form SLR 500
(X Amended Schedule—Form SLR 500

Section 2 SUBMISSION OF DATA (see reverse)

Government /AN % AN DPT C A D

[l Amendment to Schedule—Form SLR 520 Office
Number of Pages in Attachment / o Department
a el A‘JW f Ni,\ v'&’i
Date of Attachment ol /o?, > /O S e RMO Address §> O B 00X 9L
7 —— : <
Date of previous schedule the attachment amends, City Q/pv(\} Ton i// Zip 75 /03
if applicable o

/0///94/ Telephone 0 3 = 567~ o (7 |

Section 3 LOCAL GOVERNMENT CERTIFICATION

The attached document of the type indicated above is submitted for filing pursuant to Local Government Code §203.041. The

aftachment has been approved according fo the ordinance, order, or plan of the local government or elective county office for which |

am the Records Management Officer. | certify that the administrative rules for electronic records, adopted under Local Government

Code §205.003(a), will be followed for records subject to the rules.
m NDA  BARNETT | ¢ HieF APPRAISER

Name and Titlg,(print or type)
Signature 5&/’ Date @/%m/; 25 20045

Section 4 TEXAS STATE LIBRARY ACCEPTANCE (to be completed by Texas State Library)

The records control schedule, amended schedule, or amendment to schedule for filing with this transmittal sheet has:

[C]  been accepted for filing pursuant to Local Government Code §203.043(a). A record appearing on the schedule or amendment may be disposed of at the
expiration of its retention period without additional notice to the director and librarian, subject to the provisions of Local Govemment Code §203.041(d).

[] been accepted for filing subject to the conditions stated in the accompanying letter pursuant to Local Goverment Code §203.043(d).

] not been accepted for fifing pursuant to Local Govemment Code §203.043(b). See accompanying letter for explanation.

Name and Title (print or type)

Signature Date

Texas

State Library
and Archives
Commission

Form
SLR 540

Texas

State Library
and Archives
Commission

State and
Local Records 9
Management Division b

c

Box 12927 o
Austin, Texas 78711-2927

512-452-0242
512-323-6100 FAX

SLR §40 (3/96)



AMENDMENT TO

Government \/ﬁ/\/ ZH’N\DI/ (i ﬁ*b

LOCAL GOVERNMENT NIV

Office (if Applicable)
RECORDS CONTROL _—
Department (If Applicable
SCHEDULE permen A
Pursuant (o Local Government Code § 203.041 Address P O E oY C‘] el (o
Texas State Library and Archives Cominission
SLR 520 (2/93) . city CANTs n)7, TX Zip 7 /03 Telephone FO3-5¢7- &/7

Records Management Officer % Q &’/\3\9 f‘\ E A(@N £ T’r

7 RETENTION PERIOD REASON FOR AMENDMENT

ERL D RECORD TITLE 1

NUMBER = ! . New Change Delete Revised
OFFICE STORAGE TOTAL Record Record Record Retention

1000-2% Reut,nE - £ MAL /' v/

| — - e when Keord
S Pos i TN, EletTRoN i~ DELETE wa ,. ~
D (77 oW Has PNo ADMINISTRATIVE Vala g



Local Government—Records Control Schedule

v’ﬁﬂ%ﬂt‘f/ o

CERTIFICATION AND ACCEPTANCE

Section1 USE OF FORM (check one, see reverse)

[L]  Original Filing—Form SLR 500

&1/ Amended Schedule—Form SLR 500
[ Amendment to Schedule—Form SLR 520

Number of Pages in Attachment /

Ql/ow/o@

Date of previous schedule the attachment amends,

if applicable /o ///99/

" Date of Attachment

Section 2 SUBMISSION OF DATA

(see reverse)

Government /AN %HN.DT ¢ A D

Office

Department

RMO Address £ O Rox 9w

oty CANToN Txzp 75/03
G0 - 567 17|

Telephone

Section 3 LOCAL GOVERNMENT CERTIFICATION

The attached document of the type indicated above is submitted for filing pursuant to Local Government Code §203.041. The
attachment has been approved according to the ordinance, order, or plan of the local government or elective county office for which |
am the Records Management Officer. | certify that the administrative rules for electronic records, adopted under Local Government

Code §205.003(a), will be followed for records subject to the rules.

Nameandgprmtortype BQL N)A FEARI\)E/"/ OHLET: %FF@A(S ~

.

Signature

b vl

Date &/ «f’rmfw ZE 2005

Section 4 TEXAS STATE LIBRARY ACCEPTANCE (to be completed by Texas State Library)

The records contro} schedule, amended schedule, or amendment to schedule for filing with this transmittal sheet has:

[ 1 been accepted for filing pursuant to Local Govemment Code §203.043(a). A record appearing on the schedule or amendment may be disposed of at the
expiration of its retention period without additional notice to the director and librarian, subject to the provisions of Local Govemnment Code §203.041(d).

(] been accepted for filing subject to the conditions stated in the accompanying letter pursuant to Local Govemment Code §203.043(d).

[ ] notbeen accepted for filing pursuant to Local Govemment Cods §203.043(b). See accompanying letter for explanation.

Name and Title (print or type)

Signature

Date

Texas

State Library
and Archives
Commission

Form
SLR 540

Texas

State Library
and Archives
Commission

State and
Local Records
Management Division

Box 12927
Austin, Texas 78711-2927

512-452-9242
512-323-6100 FAX

SLR 540 (3/36)



AMENDMENT TO

Government k/ﬁf\/ ZHN\D“,/ @ﬂb

LOCAL GOVERNMENT S
5 Office (if Applicable)
RECORDS CONTROL
Department (If Applicable)
SCHEDULE | .
Pursuant to Local Government Code § 203.041 Address P O E oY O] Q\ Q,
Texas State Library and Archives Commission . )
SLR 520 (2/93) ciy CANTON , T X zip “745/03 Telephone G063 -5¢G7- &6/7
N 7
Date ”__}_,?Lf\ o) // @5/ Page 1 of 1 Records Management Officer % @ END A Y% AKN & T'—’r
RECORD _ RETENTION PERIOD REASON FOR AMENDMENT
NUMBER RECORD TITLE f OFFICE STORAGE TOTAL New Change " Delete Revised
) Record Record Record Retention
o / .
0002 RQout N € - £maL /. v

- ( :
DisPosi oW EletTRon i~ DELETE WHENW &@ai@ RN
~ HAS Mo DM NS TRATIVE aloe



Local Government—Records Control Schedule
CERTIFICATION AND ACCEPTANCE

Section1 USE OF FORM (check one, see reverse)

(1 Original Filing—Form SLR 500
]  Amended Schedule—Form SLR 500
X Amendment to Schedule—Form SLR 520

Number of Pages in Attachment 1

2/23/05

Date of Attachment

Date of previous schedule the attachment amends,

if applicable
= 10/1/94

Section 2 SUBMISSION OF DATA

(see reverse)

Government  Van Zandt County Appraisal District
Office

Department

RMO Address P.O. Box 926

City Canton Zip 75103
Telephone 903-567-6171

Section3 LOCAL GOVERNMENT CERTIFICATION

The attached document of the type indicated above is submitted for filing pursuant to Local Government Code §203.041. The
attachment has been approved according to the ordinance, order, or plan of the local government or elective county office for which |
am the Records Management Officer. I certify that the administrative rules for electronic records, adopted under Local Government

Code §205.003(a), will be followed for records subject to the rules.

Name and Title (print or type) Brenda Barnett, Chief Appraiser

Signature

Date

Section 4 TEXAS STATE LIBRARY ACCEPTANCE (to be completed by Texas State Library)

The records control schedule, amended schedule, or amendment to schedule for filing with this transmittal sheet has:

[l been accepted for filing pursuant to Local Government Code §203.043(a). A record appearing on the schedule or amendment may be disposed of at the
expiration of its retention period without additional notice to the director and librarian, subject to the provisions of Local Government Code §203.041(d).

(] been accepted for filing subject to the conditions stated in the accompanying letter pursuant to Local Government Code §203.043(d).

(] not been accepted for filing pursuant to Local Government Code §203.043(b). See accompanying letter for explanation.

Name and Title (print or type)

Signature

Date

Texas

State Library
and Archives
Commission

Form
SLR 540

Texas

State Library
and Archives
Commission

State and
Local Records
Management Division

Box 12927
Austin, Texas 78711-2927

§12-452-9242
512-323-6100 FAX

SLR 540 (3/96)



AMENDMENT TO
LOCAL GOVERNMENT
RECORDS CONTROL

Government _ Van Zandt County Appraisal District

Office (if Applicable)

SCHEDULE Department (If Applicable)

Pursuant to Local Government Code § 203.041 Address P.O. Box 926
Texas State Library and Archives Commission
SLR 520 (2/93) City Canton Zip 75103 Telephone 903-567-6171
Date 2/23/05 Page 1 of 1 Records Management Officer Brenda Barnett
RECORD RETENTION PERIOD REASON FOR AMENDMENT
NUMBER RECORD TITLE OFFICE STORAGE TOTAL New Change Delete Revised
Record Record Record Retention
1000-26( ¢ ) Roupne - Correspondence and internal memoranda (to include routine AV AV % 5
email)

Note: Delete routine email when no longer
administratively valuable



; o> .)CAL GOVERNMENT Gover, :nt _Van Zandt County Appfaisal District
RECORDS CONTROL Office (If Applicable) N/A

SCHEDULE Department (If Applicable)

Pursuant to Local Government Code §203.041
Texas State Library and Archives Commission Address _p g, pex 926

SLR 500 (2/93)

City __cantaon Zip_75103 Telephone (903)567-6171
ORIGINAL FILING [ ] AMENDED FILING
Disiie 10/01/94 Page 1 of 19 Records Management Officer _Ronald G. Groom
NUMBER RECORDTITLE RETENTION PERIOD P

PART 1: GENERAL

1000-01 AGENDAS:
/@ Open meetings 2 Years
/{_ Closed sessions 2 Years
10600-03 MINUTES (the use of audio tapes in (c)-(e) includes videotapes with sound):
a. Written minutes PERMANENT
LK. Notes taken during meetings from which written minutes are prepared 90 Days after approval
of minutes by the
governing body
e Audiotapes of open meetings for which written minutes are not prepared PERMANENT
. Audiotapes of workshop sessions of governing bodies in which votes are not made and 2 Years

written minutes are not required by law to be taken

e/ Audiotapes of open meetings for which written minutes are prepared 90 days after approval
of minutes by the
governing body

\ff/ Audiotapes of closed meetings ; o 2 Years

@ﬂ/ Supporting documentation 2 Years
1000-04 \YOPEN MEETING NOTICES 2 Years
1000-05 L%6;DXNANCES, ORDERS, RESOLUTIONS(including those that have been repealed, revoked, or amended) PERMANENT

/
1000-20 /ACCIDENTS REPORTS - REPORTS OF ACCIDENTS TO PERSONS ON LOCAL GOVERNMENT PROPERTY OR IN ANY

V| OTHER SITUATION IN WHICH A LOCAL GOVERNMENT COULD BE PARTY TO A LAW SUIT:
a. Reports of accidents to adults 5 Years

AV: As long as administratively valuable FE: Fisical Year End  US: until superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever Is applicable



- * @)CAL GOVERNMENT
RECORDS CONTROL

SCHEDULE

Pursuant to Local Government Code §203.041
Texas State Library and Archives Commission

SLR 500 (2/93)

ORIGINAL FILING
Py 10/01/94

[ ] AMENDED FILING
Page 2 of 19

Gover.. :nt _van Zandt County Appraisal District

Office (If Applicable) i

Department (If Applicable)

+~
~

u
L
i

Address P.O. Box 926

City __Canton Zip_75103 Telephone _(903)567~6171

Records Management Officer _Ronald G. Groom

RECORD
NUMBER

RECORD TITLE

TOTAL

RETENTION PERIOD PISPOSTTION

b §
/

“{b. Reports of accidents to minors

1000-21 (AFFIDAVITS OF PUBLICATION

/

1000-24 WA COMPLAINTS

1000-25 V/CONTRACTS, LEASES, AND AGREEMENTS

1000-26 CORRESPONDENCE AND INTERNAL MEMORANDA:

1000-27 DEEDS

a. Policy and program development

Administrative

¥
é{' Routine

1000-29 \/iNSURANCE POLICIES

1000-30 v

1000-31 lay

LBGAL OPINIONS

IGATION CASE FILES

1000-32 \zAlNUTES OF INTERNAL STAFF MEETINGS

1000-33  [MEws RELEASES

5 Years; or 2 years
after the minor reaches
the age of 18,
whichever is later

2 Years

Resotution or dismissal
of complaint + 2 years

4 Years after expiration
or termination of

the instrument according
to its terms

5 Years

2 Years

AV Electrone delels

whum soc nd Ao
O AdsnenSTrat e

4 years after expiration Lo *

or termination of the

policy according to its
terms

PERMANENT

PERMANENT

AV after final
disposition of the case

AV

AV

AV: As long as administratively valuable

FE: Fisical Year End  US: uUntil superseded

* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever is applicabie



;: DCAL GOVERNMENT Goveri. _:nt _Van Zandt County App.raisal‘ District
RECORDS CONTROL Office (If Applicable) _ N/A

SCHEDULE Department (1f Applicable) NiA

Pursuant to Local Government Code §203.041 P.0. Box 926
Texas State Library and Archives Commission Address
SLR 500 (2/93) canton 75103 (903)567-6171
City Zip Telephone
ORIGINAL FILING [] AMENDED FILING
Dete 10/01/94 Page 3 of 19 Records Management Officer _ Ronald G. Groom
RECORD RECORD TITLE e BISPOSTTION
NUMBER RETENTION PERIOD
1000-34 <V OPEN RECORDS REQUESTS 1 year after final
decision on request
1000-35 \/ORGANIZATIONAL CHARTS us
1000-36 PERMITS AND LICENSES Expiration, cancellation,
revocation, or denial
+ 2 years
1000-37 '/*PHOTOGRAPHS, RECORDINGS, AND OTHER NON-TEXTUAL MEDIA PERMANENT
1000-38 /POLICY AND PROCEDURE DOCUMENTATION Us + 5 years
1000-39 *PUBLICATIONS PERMANENT
1000-40 ECORDS MANAGEMENT RECORDS:
/a. Records control schedules PERMANENT
/
“b. Records destruction documentation PERMANENT
1éﬂ Records inventories AV
H{ Records management plans and policy documents US + 5 years
1000-41 REPORTS AND STUDIES (NON-FISCAL):
a. 1. Annual reports PERMANENT
uEi Special reports or studies prepared by order or request of the governing body or PERMANENT
considered by the governing body (as reflected in its minutes) or ordered or
requested by a state agency or a court
/
3. Special reports or studies prepared by order or request of the chief administrative 5 years
officer
Vi. Monthly, bimonthly, quarterly, or semi-annual reports 3 years

AV: As long as administratively valuable  FE: Fisical Year End  US: Until superseded
+ Refer to notes on Texas State Library and Archives Comimission Local Records Retention Schedule TX or GR, whichever Is applicable



: > I.)CAL GOVERNMENT Govern .t van Zandt County Appraisal District
RECORDS CONTROL Office (If Applicable) N/A

SCHEDULE Department (If Applicable) R

Pursuant to Local Government Code §203.041 P.O0. Box 926
Texas State Library and Archives Commission Address S B T h
SLR 500 (2/93) _ Canton TR LHE8) '
City Zip lelephone
[ ¥ ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 4 of 19 Records Management Officer Ronald G. Groom
[ RECORD - TOTAL
: T DISPOSITION
NUMBER RECORD TITLE RETENTION PERIOD
,/é: Activity reports compiled on a daily or other periodic basis pertaining to workload 1 Year

measures, time studies, number of public contacts, etc., except reports of similar types
types noted in this or other commission schedules

1000-42 WAIVERS OF LIABILITY 3 years from date of

cessation of activity foy
which the waiver was

signed
1025-01 AUDIT RECORDS:
@. Annual or biennial cumulative audit PERMANENT
b. Annual, biennial, or other periodic audit of a department, program, fund, or account if 2 years
inctuded in & cumulative audit under (a)
. Annual, biennial, or other periodic audit of a department, program, fund, or account if PERMANENT
not included in a cumulative audit under (a)
d:’ Special audits ordered by a governing body, a court or grand jury, or mandated by PERMANENT
administrative rules of a state or federal agency
af//working papers, summaries, and similar records created for the purpose of conducting an 3 years after all ques-

an audit tions arising from the

audit have been resolved
1025-02 ~BANK SECURITY RECORDS 4 years after terminatiorn,
expiration, or release of
contractual obligations

1025-04 BQDGETS AND BUDGET DOCUMENTATION:
4. Annual budgets (including amendments) PERMANENT
.B. sSpecial budgets (includes budgets for capital improvement projects, or other projects PERMANENT

prepared on a special or emergency basis and not included in an annual budget)

«@. Working papers created exclusively for the preparation of budgets, including budget 2 years
requests, justification statements, and similar documents

AV: Aslong as administratively vatuable  FE: Fislcal Year End  US: Until superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever is applicable



' ' [@CAL GOVERNMENT
RECORDS CONTROL

Pursuant to Local Government Code §203.041
Texas State Library and Archiyes Commission

[ ¥ ORIGINAL FILING

Goverr. nt

Van Zandt County Appraisal District

Office (If Applicable)

N/A

SCHEDULE

Department (If Applicable)

N/A

Address

P.O. Box 926

SLR 500 (2/93) Canton

City

75103

[ ] AMENDED FILING

Zip Telephone

(903)567~6171

Date 10/01/94 Page 5 of 19 Records Management Officer Ronald G. Groom
RECORD ' - TOTAL \

CORDT DISPOSITION
NUMBER RECOR TRk RETENTION PERIOD @

1025-05

1025-09
1025-25

1025-26

1025-27

_/ACCOUNTS RECEIVABLE RECORDS

d{/ Encumbrance and expenditure reports (status reports showing expenditures and encumbrancesf 2 years

against a budget)

es” Budget change documentation, including line item or contingency/reserve fund transfers
and supplemental budget request

CAPITAL ASSETS RECORDS:

a. ~Equipment or property history cards or similar records containing data on initial cost,
including disposal authorization when disposed of

Qz’/Equipment or property cost and depreciation schedules or sumaries used for capital
! outlay budgeting or other financial or budget control purposes

e . § 3 : . "
. Equipment or property inventories (including sequential number property logs)
.

k*}NVESTHENT TRANSACTION RECORDS

*property for sale, auction, or disposal records of government owned equipment or propert]

94;COUNTING POLICIES AND PROCEDURES DOCUMENTATION

.KCCOUNTS PAYABLE AND DISBURSEMENT RECORDS

g. Accounts payable records sufficient to document the purchase cost of capital equipment on

other fixed assets if capital asset documentation of the type noted under item number
1025-05A is not created

=,

*Fund transmittal reports accompanying the transmittal of funds to federal, state, or
other local government agencies to retirement systems, or to other entities if the
funds are collected in whole or in part on behalf of other agencies or individuals

except those accompanying the transmittal of federal and state payroll and unemployment
taxes (see #1050-53(b))

2 years

FE of date of disposal
+ 3 years

FE of date of disposal
+ 3 years

US + 3 years
1 year

FE + 5 years
Us + 5 years

FE of date of payment
+ 3 years

FE of date of disposal

+ 3 years

FE of period covered
by report + 3 years

FE of date of receipt
+ 3 years

AV: Asiong as administratively valuable  FE: Fisical Year End  US: until superseded

* Refer to notes on Texas State tibrary and Archives Commission Local Records Retention Schedute TX or GR, whichever is applicable



I.CAL GOVERNMENT Gover. .t Van Zandt County Appraisal District
RECORDS CONTROL Office (If Applicable) N/A

N
SCHEDULE Department (If Applicable) .

Pursuant to Local Government Code §203.041 i P.O. Box 926
Texas State Library and Archives Commission TESs
Canton 75103 903)567-6171
SLR 500 (2/93) . . ( )
City Zip Telephone
ORIGIN 11 I J AMENDED FILING
[}] /LO D 19 Ronald G. Groom
Date Page of Records Management Officer
gl RECORD TITLE __ TOTAL DISPOSITION
NUMBER RETENTION PERIOD
1Aa. *Accounts receivable records documenting the receipt of any monies by any local govern- Remittance due date
ment other than a school district that are remittable to the state comptroller of public + 5 years
accounts
/
1025-28 /BANKING RECORDS FE + 5 years
1025-29 V'{COST ALLOCATION AND DISTRIBUTION RECORDS FE + 3 years
1025-30 VLEDGERS JOURNALS AND ENTRY DOCUMENTS:
General ledger showing receipts and expenditures from all accounts and funds of a local
government:
1. For fiscal years for which an annual audit report exists FE + 5 years
2. For fiscal years for which an annual audit report does not exist PERMANENT
’é. *Subsidiary ledgers FE + 5 years
%ﬁ , Receipt, disbursement, general, or subsidiary journals ; FE + 5 years
d/ *Journal vouchers and entries or similar posting control forms FE + 5 years
1025-31 */fRANSACTION SUMMARIES:
Daily 30 days
ﬁ. Weekly 90 days
94 Monthly, bimonthly, quarterly, or semi-annual 2 years
1050-04 \/zCERTIFICATES AND LICENSES US or separation of
, employee + 5 years
1050-05 CONFLICT OF INTEREST AFFIDAVITS 5 years after leaving
position for which the
affidavit was filed

AV: As long as administratively valuable  FE: Fisical Year End  US: until superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedute TX or GR, whichever is applicable



:: o I..CAL GOVERNMENT Govern. _at _van Zandt County AppAraisal District
RECORDS CONTROL Office (If Applicable) N/A

SCHEDULE Department (If Applicable) N/A

Pursuant to Local Government Code §203.041 P.O. Box 926
Texas State Library and Archives Commission Address |
SLR 500 (2/93) Canton 75103 (903)567-617]
City Zip Telephone
(R ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 7 of 19 Records Management Officer Ronald G. Groom
RECORD - - TOTAL E
: &) D DISPOSITION
NUMBER RECURD HHLR RETENTION PERIOD
1050-06 COUNSELING PROGRAM FILES:
(@. Reports of interviews, analysis, and similar records relating to the counseling of an 3 years after

employee for work-related, personal, or substance abuse problems termination of counseling

B. Records relating to the planning, coordination, implementation, direction, and evaluation 3 years
of an employee counseling program

1050-07 H(ISCIPLXNARY AND ADVERSE ACTION RECORDS 2 Years after case closed
or action taken as applidable
}f\ 1050-08 EMPLOYEE PENSION AND BENEFITS RECORDS:
a. *Employee benefit plans such as pension; life, health, and disability insurance; Termination of plan
seniority and merit systems; and deferred compensation plans, including amendments + 1 year

b. Enrollment forms providing personal identifying data, beneficiary information, option
selection, and similar information:

1. 1If the official record is maintained by the retirement system of which the local AV

government is a member or by the service provider

2. 1f the official record is maintained by the local government:
a. Pension and deffered compensation PERMANENT

! b. Life, health and disability insurance Termination of coverage

i + &4 years
i ¢. Annual reports from a pension system or fund PERMANENT
[ 1050-09 EMPLOYEE RECOGMITION RECORDS 2 Years
|
1050-10 EMPLOYEE SECURITY RECORDS:
a. Records created to control and monitor the issuance of keys, identification cards, US date of expiration,
f passes, or similar instruments of identification and access or date of separation
\V + 2 years
1050-11 EMPLOYEE SELECTION RECORDS

2 years from the crea-
tion of the record or thq
personnel action in-

volved, whichever later

AV: As long as administratively valuable  FE: Fisical Year End  US: Untll superseded
* Refer to notes on Texas State Library and Archives Commission Lacal Records Retention Schedule TX or GR, whichever is applicable



]

s I@CAL GOVERNMENT Govem. o _Van zandt County Appraisal District
RECORDS CONTROL Office (If Applicable) N/A

SCHEDULE Department (If Applicable) N/A

Pursuant to Local Government Code §203.041 P.O. Box 926
Texas State Library and Archives Commission Address
SLR 500 (2/93) Canton ~ 75103 (903)567-617]
City Zip Telephone
[ X ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 8 of 19 Records Management Officer _ Ronald G. Groom
=== = — — = ————eeeeeeeee—eeeeeeeee—eeeeee— e —
BECLRD RECORD TITLE oL DISPOSITION
NUMBER RETENTION PERIOD
/?\1050*12 *EMPLOYEE SERVICE RECORD PERMANENT
‘ 1050-13 EMPLOYMENT ADVERTISEMENTS OR ANNOUNCEMENT 2 years
1050-14 EMPLOYMENT APPLICATIONS 2 years from the crea-
i tion of the record or thd
| personnel action in-
! volved, whichever later
a. Samples of publications, artwork, or other products or prior achievement not returned AV
to applicants -
@ | b. *Transcripts of persons hired if state or federal law or regulation mandates a level of Date of separation
education needed to qualify for employment + 5 years
1050-15 EMPLOYMENT CONTRACT/COLLECTIVE BARGAINING RECORDS:
a. Contracts and agreements, including collective bargaining agreements, between a local Last effective date
government and an employee or a group of employees, including written acceptances of contract + 4 years
such contracts
1050-18 *FIDELITY BONDS Effective Life of bond
9 : - R + 5 years
i
1050-20 i{ GRIEVANCE RECORDS 2 years
1050-21 JOB EVALUATIONS OF EACH EMPLOYEE Us + 2 years
1050-22 MEDICAL AND EXPOSURE REPORTS:
a. Health or physical examination reports or certificates of all job applicants if physical 2 years

condition is a factor in hiring decisions, including the promotion, transfer or selection|
for training of current personnel

1050-23 OATHS OF OFFICE ‘ | US + 5 years;or 5 years

after leaving position
for which oath required

1050-24 PERSONNEL ACTION OR INFORMATION NOTICES 2 years

AV: As long as administratively valuable  FE: Fisical Year End  US: Until superseded
* Refer to notes on Texas State Library and Archives Commission Loca!l Records Retention Schedule TX or GR, whichever is applicable
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‘ I.CAL GOVERNMENT Govert. .nt _van Zandt County Appvraisal District
RECORDS CONTROL Office (If Applicable) _ N/A

SCHEDULE Department (If Applicable) H/R

Pursuant to Local Government Code §203.041 P.O. Box 926
Texas State Library and Archives Commission Address
SLR 500 (2/93) Canton 75103 (903)567-6171
City Zip Telephone
[ X] ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 2 of 19 Records Management Officer_ Ronald G. Groom
w A P T
RECORD I'OTAL "
DISPOSITION
NUMBER RECORT LEELE RETENTION PERIOD
?\ 1050-25 PERSONNEL STUDIES AND SURVEYS 3 years
[ 1050-26 POSITION DESCRIPTION, CLASSIFICATION, AND STAFF MONITORING RECORDS:
i a. Job description, including any associated task or skill statements US or position abolished
1 ' + 4 years

b. Documentation concerning the development and analysis of job descriptions and classifica-
tion systems, including survey, review and audit reports; classification standards and
guidelines; selection criteria, determination of classification appeals, etc., as follows}

E 1. Documents linked to a specific position Dispose with job

description under (a)

2. Survey, audit, or other reports issued on a regular basis US + 4 years
3. oOther documentation not included in (b1) OR (b2) 4 years
c. Position staffing and vacancy reports us
1 1050-28 TRAINING AND EDUCATIONAL ATTAINMENT RECORDS:
‘ a. *Certificates of completion, transcripts, test scores, or similar records documenting the Date of separation
training, testing, or continuing education achievements of an employee if such training + 5 years
or testing is required for the position held or if the education or skill attainment or
enhancement affects or could affect career advancement in the local government or, in the
case of licensed or certified personnel in other governments or the private sector
b. *Training manuals, syllabuses, course outlines, and similar training aids used inhouse us
training programs
: 1050-29 UNEMPLOYMENT COMPENSATION CLAIMS FILES 5 years
i 1050-30 *VERIFICATION OF EMPLOYMENT ELIGIBILITY (INS FORM 1-9) 3 years from hire or 1
year after separation
1050-31 WORK SCHEDULES 1 year
§‘ 1050-32 WORKERS COMPENSATION CLAIM FILES 5 years
1050-33 *FINANCIAL DISCLOSURE STATEMENTS 2 years

AV: As long as administratively valuable  FE: Fisical Year End  US: Until superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever Is applicable
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* I@CAL GOVERNMENT Gover, nt _Van Zandt County hppralsal District
RECORDS CONTROL Office (If Applicable) N/A

SCHEDULE Department (If Applicable) N/A

Pursuant to Local Government Code §203.041 P.0O. Box 926
Texas State Library and Archives Commission Address

SLR. 500 (2/93) Canton ~ 75103 (903)567-617]
City Zip Telephone

[ X ORIGINAL FILING [] AMENDED FILING
Date 10/01/94 Page 10 of 19 Records Management Officer _ Ronald G. Groon

— e ——

RECORD RECORD TITLE TOTAL

NUMBER RETENTION PERIOD

DISPOSITION

!
%n 1050-50 DEDUCTION AUTHORIZATIONS 4 years after separation

or 4 years after amend-
ment, expiration, or
termination of author-
ization

1050-51 DIRECT DEPOSIT APPLICATIONS/AUTHORIZATIONS us

1050-52 EARNINGS AND DEDUCTION RECORDS:

a. A record containing the following payrotl information on each employee: name, last 4 years
known address and social security number; amount of wages paid to the employee for
each payroll period, including all deductions, and date of payment. Retention of
any one of the following records for 4 years will satisfy the retention requirement:

1. Individual employee earnings card or record that shows earnings and deductions
for each pay period

2. Master payroll register which shows earnings and deductions for each pay period

b. A record containing the following minimum pension and deferred compensation information PERMANMENT
on each employee: name, date of birth, social security number, and amount of pension and
deferred compensation deductions. Permanent retention of any one of the following will
satisfy the retention requirement

1. Individual employee earnings card or record as in (al)

2. Employee service record (see #1050-12) if it contains the prescribed pension and
deferred compensation deduction data

3. Haster payroll register, or the final year-to-date register of each calendar
year, if the register shows all persons employed during the year from whose
wages pension and deferred compensation deductions were made

4. Pension and deferred compensation deduction register, or the final year-to-date
pension deduction register of each calendar year, if the register lists all per-

sons employed during the year from whose wages pension and deferred compensation
deductions were made

AV: As fong as administratively valuable FE: Fisical Year End  US: until superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever is applicable



“ @CAL GOVERNMENT Goven nt _Van Zangt County Appraisal District
RECORDS CONTROL Office (If Applicable) _ N/A

SCHEDULE Department (1f Applicable) N/A

Pursuant to Local Government Code §203.041 P.O. Box 926
Texas State Library and Archives Commission Address
SLR 500 (2/93) Canton 75103 (903)567-617]1
: City Zip Telephone
[ X ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 11 of 19 Records Management Officer _ Ronald G. Groom
— = = — e = =
e C TOTAL DISPOSITION
NUMBER SIS RETENTION PERIOD

5. Copies of annual or other periodic statements furnished to each employee detail-
ing the deductions and contributions to a pension or deferred compensation plan
during the past year or period

¢. Master payroll register, including year-to-date register, if not used to satisfy either FE + 3 years
of the retention requirements set in (a) or (b)

d. Copies of annual or other periodic statements furnished to each employee detailing the 2 years
deductions and contributions to a pension or deferred compensation plan during the past
year or period, if not used to satisfy the retention requirement set in (b)

e. Payroll adjustment records, including transaction registers, authorizations, and similar FE + 3 years
records authorizing and detailing adjustments to payroll records because of overpayment,
underpayment, etc.

1050-53 FEDERAL AND STATE TAX FORMS AND REPORTS:

a. Forms used to determine withholding from wages and salaries for payroll tax purposes 4 years after
separation or & years
after form amended

b. Forms and reports used to report the collection, distribution, deposit, and transmittal 4 years after tax due

of payroll or unemployment taxes date or tax paid
1050-54 LEAVE RECORDS:
a. Requests and authorizations for vacation, compensatory, sick and other types of autho- FE + 3 years

rized leave

b. Leave or hours-to-date registers

FE + 2 years
c. Copies of periodic time summary or leave status reports furnished to each employee con- 2 years
taining information on vacation, sick, compensatory, or other leave earned and used,
including the final report of separated employees if they are not used to satisfy the
retention requirement set in (a)
1050-55 PAYROLL ACTION OR INFORMATION NOTICES:
a. Documents concerning hiring, termination, transfer, pay grade, position or job title, 2 years

0206 ChANGAS.. 10
AV: As long as administratively valuable  FE: Fisical Year End  US: until superseded _
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever is applicable




#, I.CAL GOVERNMENT Gover. .nt van Zandt County Appraisal District
RECORDS CONTROL Office (If Applicable) N{&

SCHEDULE Department (If Applicable) N/A

Pursuant to Local Government Code §203.041 P.O. Box 926
Texas State Library and Archives Commission Address S e
SLR -500 (2/93) ' Canton 75103 ( )
City Zip Telephone
[ X] ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 12 of 19 Records Management Officer Ronald G. Groom
RECORD RECORD TITLE FOTAL DISPOSITION
NUMBER RETENTION PERIOD
b. Documents concerning adjustments to payroll and leave status FE + 3 years
1050-56 TIME AND ATTENDANCE REPORTS 4 years
1050-57 TIME CHANGE RECORDS 2 years
1050-58 REQUESTS AND AUTHORIZATIONS TO ENGAGE IN REIMBURSABLE ACTIVITIES FE + 3 years
1050-59 WAGE AND SALARY RATE TABLES:
a. If wage or salary rate for each position listed on an employee service record (see 2 years after last
#1050-12) is expressed in dollars effective date
1075-01 BID AND BID DOCUMENTATION:
a. Successful bids and request for proposals, including invitations to bid, bid bonds and FE + 3 years
affidavits, bid sheets, and similar supporting documentation
b. Unsuccessful bids 2 years
c. Informal bid records, such as requests for quotations or estimates, for the procurement 1 year
of goods or services for which state law or local policy does not require the formal let-
ting of bids
1075-15 *ACCIDENT ARD DAMAGE REPORTS (PROPERTY) 3 years
1075-16 *CONSTRUCTION PROJECT FILES PERMANENT
1075-18 MAINTENANCE, REPAIR, AND INSPECTION RECORDS:
a. Facilities:
1. Routine cleaning, janitorial, and inspection work 1 year
2. ALl other facility maintenance, repair and inspection records (including those 3 years
related to plumbing, electrical, fire suppression, and other infrastructural
systems)
1075-19 *SERVICE REQUESTS/WORK ORDERS 2 years
1075-20 USAGE REPORTS FE + 3 years

AV: As long as administratively valuable  FE: Fisical Year End  US: until superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever is applicable



B o I_.CAL GOVERNMENT Govern. .nt _van Zandt County Appraisal District
RECORDS CONTROL Office (If Applicable) _ /2

SCHEDULE Department (1f Applicable) N/A

Pursuant -to Local Government Code §203.041 P.O. Box 926
Texas State Library and Archives Commission Address ey
SLR 500 (2/93) ' Canton ' 75103 ‘ ( ) i
City Zip Telephone
ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 13 o 19 Records Management Officer Ronald G. Groom
RECORD ; TOTAI T
N RECORD TITLE ’ DISPOSITION
NUMBER RETENTION PERIOD
a. Any type of usage report is such reports are the basis for allocating cost, for deter- FE + 3 years
mining payment under rental or lease agreements
1075-23 WARRANTIES Expiration of warranty
+ 1 year
1075-40 POSTAL AND DEL!VERY SERVICE RECORDS:
a. Meter and permit usage records 1 year
b. Registered, certified, insured, and special delivery mail receipts and similar records 1 year
of transmittal by express or delivery companies
1075-41 TELEPHONE LOGS OR ACTIVITY REPORTS:
a. If the log, report, or similar record is used for internal control purposes other than 2 years

cost allocation

AV: As long as administratively valuable  FE: Fisical Year End  US: Until superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever Is applicable



;F.' I_.CAL GOVERNMENT Govern nt van Zandt County Appraisal District
RECORDS CONTROL Office (If Applicable) o

SCHEDULE Department (If Applicable) N/A

Pursuant to Local Government Code §203.041 P.O. Box 926
Texas State Library and Archives Commission Address
SLR 500 (2/93) Canton 75103 (903)567-6171
City Zip Telephone
[X] ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 14 of 19 Records Management Officer Ronald G. Groom
= - i — — —— — e
RECORD . - TOTAL are
: E DISPOSITION
NUMBER BECORDTLLL RETENTION PERIOD
PART 2: APPRAISAL RECORDS
2950-01 APPEAL RECORDS PERMANENT
2950-02 HEARING RECORDS Beginning of calendar

year in which
hearing or meeting
held + 5 years

2950-03 MINUTES PERMANENT

2950-04 OPEN MEETING NOTICES AND HEARING SCHEDULES 2 Years

2975-01 AGENTS FOR PROPERTY TAXES, APPOINTMENTS OF US or until date auth.
of agent ends, as
applicable

2975-02 APPRAISAL CARDS (PROPERTY RECORD CARDS) us

2975-03 APPRAISAL CORRESPONDENCE 2 Years

2975-04 APPRAISAL FIELD NOTES AND WORKSHEETS AV after preparation or

updating of all appraisal
cards that notes relate Yo

2975-05 APPRAISAL MONITORING DOCUMENTATION AV
2975-06 APPRAISAL ROLLS, AMENDMENTS, NOTICES AND ABSTRACTS PERMANENT
2975-07 EXEMPTION AND SPECIAL APPRAISAL RECORDS:
a. Approved applications for exemption or special appraisal.
1. One-time US or until Entitlement

ends +10 Years

2. Annually renewed 10 years or US +9 years

AV: As long as administratively valuable  FE: Fisical Year End  US: until superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever is applicable



o ‘)CAL GOVERNMENT Gover ent Van Zandt County Appraisal District
RECORDS CONTROL Office (If Applicable) _N/A

SCHEDULE Department (If Applicable) R/B

Pursuant to Local Government Code §203.041 P.0O. Box 926
Texas State Library and Archives Commission Address
SLR 500. (2/93) Canton 75103 (903)567-6171
City Zip Telephone
ORIGINAL FILING [] AMENDED FILING
Date 10/01/94 Page 15 of 19 Records Management Officer Ronald G. Groom
RECORD TOTAL
- RECORD TITLE o " DISPOSITION

NUMBER RETENTION PERIOD

b. Denied application for exemption or special appraisal 1 Year

c. Absolute partial exemption & special appraisal list PERMANENT
2975-08 INVENTORY APPRAISAL, APPLICATION FOR SEPTEMBER:

a. Approved applications uUntil canceltation

b. Denied applications 2 Years
2975-09 MAILING LISTS AND MAILING DOCUMENTATION:

a. Current mailing lists us

b. Address change notices and similar source documentation used to correct mailing list 1 Year after correction

made to mailing list
c. Mail returned by the postal or other mail delivery service as undeliverable 1 Year after return
d. Run list affidavits, certificate of mailing forms, and similer records evidencing 1 Year
the mailing of notices to property owners

2975-10 MOBILE HOMES, REPORTS OF MOVEMENT OF 4 Years'
2975-11 NOTICES TO TAXPAYERS 1 Year
2975-12 PROPERTY OWNERS, ALPHABETICAL INDEX OF us
2975-13 PROPERTY TRANSFER DOCUMENTATION AV after certification

of appraisal roll for
year reflecting transfer

2975-14 PROPERTY VALUE DOCUMENTATION AV
2975-15 RATIO STUDIES AV
2975-16 RENDITIONS AND ALLOCATIONS (including supporting documentation submitted by taxpayer):

AV: As fong as administrativety valuable  FE: Fisical Year End  US: Until superseded
* Refer to notes on Texas State Uibrary and Archives Commission Local Records Retention Schedute TX or GR, whichever is applicable



& .)CAL GOVERNMENT Gover. :nt _Van Zandt County App‘raisal District
RECORDS CONTROL Office (If Applicable) _ N/A

SCHEDULE Department (If Applicable) N

Pursuant: to Local Government Code §203.041 P.O. Box 926
Texas State Library and Archives Commission Address
SLR 500 (2/93) Canton 75103 (903)567-6171]
City Zip Telephone
ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 16 of 19 Records Management Officer _Ronald G. Groom
RECORD TOTAL
RECORD TITLE DISPOSITION
NUMBER RETENTION PERIOD .
a. Applications for allocation of property value:
1. Approved 3 Years
2. Denied 1 Year
b. Renditions (except for those constituting an application for the allocation of 5 Years
property value)
c. Reports of decreased value 5 Years

d. Inventories of property Destroy at option

2975-17 REPORTS TO COMPTROLLER OF PUBLIC ACCOUNTS PROPERTY TAX DIVISION PERMANENT

2975-18 SEPARATE/JOINT TAXATION REQUESTS:
a. Standing timber 1 Year
b. Undivided interest Change in ownership or

request for cancellation

is filed
c. Mineral interests us
d. Interest in cooperative housing (list of stockholders or verification documents us
filed after original request)
e. Request for cancellation of separate taxation 1 Year
f. Denied request 1 Year
2975-19 TAX DEFERRAL AFFIDAVITS until all delinquent
taxes have been paid
after a change of ownershlip
2975-20 TAX MAPS AND PLATS us

AV: As long as administratively valuable  FE: Fisical Year End  US: untii superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retentlon Schedule TX or GR, whichever is appticable



L QCAL GOVERNMENT Goven,. ent van Zandt County Appraisal District
RECORDS CONTROL Office (If Applicable) N

SCHEDULE Department (I1f Applicable) N/

Pursuant to Local Government Code §203.041 P.0O. Box 926
Texas -State Library and Archives Commission Address
SLR ‘500 (2/93) Canton 75103 (903)567-6171
City Zip Telephone

ORIGINAL FILING [] AMENDED FILING
Date 10/01/94 Page 17 of 19 Records Management Officer _Ronald G. Groom
RECORD s ’ TOTAL
NUMBER il RETENTION PERIOD Sl e

PART 3: PROPERTY TAX COLLECTION RECORDS

3000-01 BANKRUPTCY RECORDS AV after settlement of
claim
3000-02 CHALLENGE RECORDS AV after decision of ARB
3000-03 DELINQUENT TAX ROLLS:
a. If record of payment is entered in the tax roll or a register of taxes collected AV after preparation of
(see item #3000-18) for the tax year for which the tax was delinquent cunulative tax roll for
the following tax year
b. If a record of payment is entered in this record, but is not entered in the tax Real property rolls
roll or a register of taxes collected (see item #3000-18) for the tax year for 20 years; personal property
which the tax was delinquent rolls - 10 years
c. Lists of delinquent or insclvent taxpayers (State Comptroller of Public Accounts Destroy at Option
Form 16 or its equivalent
3000-04 ERRORS IN ASSESSMENT, LIST OF Destroy at option
3000-05 PAYMENT OPTIONS OR POSTPONEMENT, REQUESTS FOR AV
3000-06 SPECIAL ASSESSMENT ROLLS PERMANENT
3000-07 TAX BILLS OR STATEMENTS AV

AV: As long as administratively vaiuable  FE: Fisical Year End  US: uUntil superseded
* Refer to notes on Texas State Library and Archlves Commission Local Records Retention Schedule TX or GR, whichever is applicable



&
J

 @HCAL GOVERNMENT

RECORDS CONTROL

SCHEDULE

Pursuant to Local Government Code §203.041

Gover _ent _Van Zandt County Appraisal District =
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City Zip Telephone
ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 18 of 19 Records Management Officer _Ronald G. Groom
RECORD . TOTAL
’ RECORD TITLE DISPOSITION
NUMBER RETENTION PERIOD
3000-08 TAX CERTIFICATE RECORDS:
a. Tax certificates 2 years
b. Request for tax certificates AV
3000-09 TAX COLLECTION, DELINQUENCY, AND PROPERTY VALUE REPORTS:
a. Reports to governing body of taxing unit
1. Monthly FE + 3 years
2. AQuarterly Destroy at option
3. Annual PERMANENT
b. Reports to state agencies
1. Annual Reports to the Property Tax Division PERMANENT
2. Quarterly to the Property Tax Division and annual, quarterly, and monthly reports Destroy at option
to the State Comptroller of Public Accounts on state and county taxes collected
3000-10 TAX CORRESPONDENCE 2 years
3000-11 TAX LIEN TRANSFER RECORD AV
3000-12 TAX LIENS AND LIEN RELEASES ON MANUFACTURED HOMES Until release of lien
3000-13 TAX RATE CALCULATION WORKSHEETS AND NOTICES (including both effective and rollback tax rates) 3 years
3000-14 TAX RECEIPTS FE + 3 years
3000-15 TAX REFUND, APPLICATIONS FOR FE + 3 yearé
3000-16 TAX ROLLS Real property rolls -
20 years; personal
property rofls - 10
years

AV: As long as administratively valuablte  FE: Fisical Year End  US: Untii superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever is applicable
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ORIGINAL FILING [ ] AMENDED FILING
Date 10/01/94 Page 19 or 19 Records Management Officer Ronald G. Groom
RECORD g

C . - TOTAL
RECORD TITLE DISPOSITION

NUMBER RETENTION PERIOD
3000-17 TAX SEIZURE AND FORECLOSURE RECORDS

a.

b.

Tax warrants, petitions, citations, surety bonds, notices of sale, pertinent correspon-
dence, and similar documentation

A record in some form listing property sold at tax sale and its purchaser or purchasers;
or, if purchased by a taxing unit, at resale

AV from as applicable
1. dote of sale.

2. date of resale if
property purchased by
taxing unit.

3. date of final court
judgment if no sale
ordered.

4. from date of dismissal
if suit dismissed on a
motion of plaintiff.

PERMANENT

AV: As long as administratively valuable  FE: Fistcal Year End  US: Until superseded
* Refer to notes on Texas State Library and Archives Commission Local Records Retention Schedule TX or GR, whichever is applicable
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